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PORENOTE. 

■ The 1943 edition of tlio Tmining Miuuml haw Ijt'on j’hvImhcI 
and expanded ao na to biing togclhcr nl! ordeVH ami inslniatinjiR 
■ (excluding those of a lomporury imturc) issued by Ihi* li/ihour 
llcpartmcnt in connection with the administmtion of tliu 'IVu’lmlt-al 
Training Scheme up to the lOlli duly 11H3. Tl»o oppnrhmity liiih 
hccu taken to rearrange the Mnminl in sccti«»nv to fai'ililal«» liandl 
Ingand two new parts—Tart IV ** Standard Sots of Tools and In- 
itnimcntfl ” and Part VI “ Outdance Notes for Selectlojj Cunt* 
niillccs ” have been added. In referring to the Majiujil it will ha 
Mifticleiit to mention the paragraph number and the j)ar(. No 
tefcrcncc need bo made to the Rcctions or the pcclional IiondingH. 
A detailed index has boon provided at Ibe end as uvtud. 

Owing to the paper shortage it is unlikely that any farther 
editions oi the Manual will be issued, and the prcfecnl edition has 
tljorefore been printed in loose loaf form, so that if any extonslvn 
corrections have to be made, no^y pages can bo snbvtitnted for 
the old. 
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TECmOAL TRAINING SOHEilE • • * 

TRAINING MANUAL 
PART I 

General Administration 

I.— ORGAHISATON 

1 Scope and Lay-out. — Over 300 engineering colleges, technical 
mstitutions, and railway and other workshops are taking part in the 
Technical Training ScJiejne. Kaeli of these training centres is in charge 
of a Principal, Director, Superintendent, M’orkshep ilan.igcr or 3Ianager, 
who is known as the Head of the Centre. Centres .are to be found in 
ail parts of India jiielii'liHg Indian Stales and for purposes of inspection 
and CO ordinnlion, the countiy has hern divided into S territorial circles, 
each of which is in charge of a Senior Regional Inspector or Regional 
ln‘?pector assisted by one or more Regional Inspectors and Assistant 
Repioml Inspectors. The mam functions of Ihe Rcgion.al Inspectors are 
to keep in close toiicli with Il'‘ads of Imining centres and ensure thnt 
training is inteu'five uiul aceonling to syUahus. and to help the training 
centres to secure their requirements of instructors, equipment, and stores 
of all descriptions Xext afior the Regional Inspectors, arc the two Dejmty 
Directors of Training whose headquarters arc at Lucknow and Cuttack 
and whoise primanr duty is to co-ordinate the work of the Regional 
Infipcctors and advise and assist them In whatevor way Ihcj* can. Finally 
there is the Director of Twining with headquarters at Simla, who ia 
responsible for the fcclmkal direction of the Scheme. 

The supply of tools, equipment and stores to training centres U 

looked after by the Director ~ ilcutta and 

a Tool Depot at dauialpur, I • the hands 

of the Kalinnal Serricc Lat e National 

Sem'ce (Tccliuical Personj . Pobliclty 

Ollleers ulio work under the general eontrol of the Director of Fubllclty 
and Recruitment end hit staff at Simla A table showing the organisation 
of the Scheme ^li)] be found in Appendb I. 

n.— RECRUITMENT 

2 Admissions— Candidates will be allotted to technical training 

centres by the Natinnal Service lavlvonr Tribunals eonstUuted for the 
diflert-nt I’wiucos or b.v Selection Comroitlees or other recruiting agencie.« 
appninletl by the Tribunals for the pnrp^. Tlie dales of eoinmeneement 
of training will Iv fix«l by Hesds of trainmg centres in consultation with 
the Tribuu.nls or Selection Comniillees whirl, will notify the Rfleclwl 
candidates and instruct them to join the cerTtres on the dates filed. If 
any candidate fads to joli, a centre within one we.'k of the date »o fixed 
and gives no aurTc'mt rr.s«on for Im aKniec. the Head of the centre 
fcbould rei'CTt the case to the Chairman of the Tribunal or the Pnwident 
of the Selortiou r,iiiiinlltee or other recniiting authority who will nominate 
rnolher c.mdld..lr tn the icci.nry. In certain c.v'w. Heads of Training 
tVntrc> hnve bee,, r.inh(iri«eid to wWt a'^d reemh randida'.e-, 

f,ir trniuluv. Tl’C uttcnfion ,f thev Head'' s'f Centres is drawn to lh<* 

“ Cuiili.ni ,• " rontalne,! in Tart TI 

(/’or Irctntft »« fWf //, C ) 

3 EvperTXtr.crariei— (11 A« *J"» lo sq per cent, rf tl e card.'daf^s 

allottrd to trab'.'’’r ce-Urci, ds nor rcjvvrt for du'r and there u often driir 
l.etveen the ort of candidates from lr*i''irg cc.clrr* ar.j tie 

pftstnir of new cj.rdi.Utes to f’l T-acarrie*. all Tril’ur.a!* arxl I’l-r 
rrjitire Rv.tVorit'c'. lave l*ecn enthcrise-J to a’Vt c*rJ‘U*es to 



eeutties up to 25 per cent, in escess of the sanctioned number of seats on 
the understanding that the excess trainees, if any, at any training centre 
will be treated as supernumeraries. Heads of training centres may 
accoi’dingly accept trainees at any time up to 25 per cent, in excess of 
their sanctioned numbers and draw the usual training fees and stipends in 
respect of these supernumeraries without any further sanction. 

(2) No additional instruetore or equipment will be supplied tor 
Buperimmeraries, and they should be employed on basic training (see 
paragraph 10) until sueli time as th^ can be absorbed in original or 
secondary vacancies (see note to paragraph 68). 

[TRA-464(3), dated the 18th December 3941.] 

(3) At Ch^mil centres (see Part II) the number of supernumeraries 
should not exceed 10 per cent of the sanctioned number of seats. 

III.— RECEPTION or TRAINEES 

4 Identity to he proved. — Before a candidate is admitted to a 
training centre he must produce the identity card supplied to him by the 
Selection Committee or recruiting officer and satisfy the Head of th“ 
centre of his identity He must then hand over to the Head of the centre • 
the prescribed written form of undertaking duly completed (see 
Appendix 11). The undertakings will be retained by Heads of training 
centres in safe custody and disposed of »n due course in accordance with 
the instructions in paragraphs 7(2), 65(C), 66(2) and 84. 

[TRA-1.1344.) 

6. Payment of travelling expenses — (1) "When a trainee has ri*- 
jinrted to the Head of a training centre, been identified, and handed over 
the prescribed written undertalring, the Heed of the centre should, 
unless the trainee has already received an advance of such expenses or 
lives wthin a radius of five miles of the training centre, pay him his 
travelling expenses at the rate laid down in paragraph 94. 

(2) If a trainee has been given an ndvanee of travelling expenses 
by the Tribunal or other recruiting authority, the Head of the train- 
ing centre will be informed and in such ca'^es if the trainee does not 
arrive within 7 days of the receipt of the information, the Head of the 
centre should report the fact to the leeruitmg authority or Tribunal 
concerned. 

(3) If a trainee has been provided by the Tribunal or recruiting 
authority with a trainee’s railway voucher, no nmotmt should be paid to 
him on account of railway ^ai’C. 

(4) Trainees who are posted to training centres in provinces other 
than their o-wn will be granted in addition to the usual travelling allow- 
ance, Bubflistenee allowance at a uniform rate of annas twelve per day 
for the actual number of days spent on the I'ouine.v provided tliat no 
allounnee shall be given for the day on which tlie journey ends before 
8 A.ir. or commences after 9 p.m. 

fTRA-4C-l (2), dated 18tb December 1941, TRA'464 (1), dated 18th March 
1942.] 

G. Advances of stipend. — Heads of training centres may advance 
a Slim of not more flinii Rs. 9 to any trainee on joining a training centre 
providing his identity and eompleling the prescribed form of under- 
talcing provided they are satisfied tliat the trainee is not a local resident 
and ne^s an advance to enable him to maintain himself until Ids first 
monthly stipend is paid. Such advances may be allowed at any time 



within the first 21 days of a trainee's stay at a training centre in addi- 
tion to any amount which may be dne to him on account of part stipend 
for a hrohcn period of less than a month. Subject to the provisions 
of paragraph 89 the advances will be recovered from the month- 
ly stipends of the trainee in 3 consecutive monthly instalments of Rs. 3 
commencing from the first month in which a full stipend becomes due. 

XoTR. — This advance should not be granteil if the trainee is allowed to 
pureha'se provi'-ions on credit from a grain shop nt the rentre, >idc paragraph 
39 ( 3 ). 

[TRA.464 (1), dated 10th rebmarr 1942, and TRA-4&1177] ' 

7. Medical exa^nations — (1) The Clmirman of National Sendee, 
Labour Tribunals have been instructed to arrange for tbe medienl 
examination of all trainees by Civil Surgeons or Assistant Surgeons or 
medical ofilccrs of the Provineial Oovornment of similar status either 
before or as soon ns possible after they have joined a training centre 
When held at training centres, these examinations will he carried out 
in consulliitinn witli the -Heads of training centres s\ho are ashed to 
give the medical officers ever}* assistance. Where whole-time medical 
officers ha\c been appointe<l to training centres, the examinations may 
be held b} tliese officers The report of the inedienl officers will be pre 
pared in the form given in Appendix HI which details the physical 
standards required These standartls apply to all trainees whethei* 
intended for the Services or industrj* and ahonld be adhered to as closely 
as possible. 

Note— To prevent wastage and nnneeessar}- esi>en«e, even' effort should 1 h* 
made to have trainees medically examined before they join training centres. 

(2) If after joining o training centre a trainee is found to lie 
medically unfit, the Head of the centre is authorised to and shonld dis- 
charge him after paying him the stipend due to him up to the date 
of his discharge less deductions, if any. and his travelling expenses to 
his home if admissible under the, terms of paragraph 93. No sub- 
alstcnee allowance is admissible in «uch case-s. The signed undertahinga 
furnished by trainees who arc dischargetl for medical unfitness may be 
relnmed to them after endorsement with the wonls ** Rejected ns mecli- 
calU* unfit 

( 3 ) Trainees intended fiir the teelmical branchos of the Armed 
F«ir<-«N will, if necevs.niy, be Mibjevtcil to a M*eonil metlieal examination 
before admission to any of the 55eriiee.s under arrangements to lie made 
bv the Tioliiiieal Recruiting offieer eoneernnl (see Appendix IV). 
The fliairman of Tribunals and ItiTional Jnsjyvlors are anlhori«ed to 
arrange for the metlieal examinatinn of trainees at any time during 
training if they consider it necessary. 

(11 If a tnainee is require*! at any time to go for mediea! exami- 
tinH'*ti to a pl.ipe at o dUtanee ef more tlunn .'> miles from tbe training 
eenti-e he tiia.v l»e allowed bis traselllng ex]>enses at tbe rate given In 
paragraph 91 He roav als** t-e tha usual anbsistenre aUows'i'‘e 

for the periM of Ids stay at the place of ri'slleal rxnminatitn 
[TR.^.^lT, l«!h FrlwearT 10|1, TR.^-12r>. dste.1 Ci.l Mar 10|1. IJih 

JaSBsrr IPfJ end TRA-U'^1111 

8. Verifirallon cf aT.leceder.ts— fl> A« e.srh train-e joir« a train- 
ing rrrtrv. the Hesd fT the rentre sh-'u’d a srri'‘'-ali< n rrJl In 

r»'mi 11 rs giien in Aj'prrdix V ii» tl *• l>I'tri*t M-rvI-frafe <-r «tI?T 
« ffierr en-.perred (see Apjwpdlx VI'i Tl •* t- wdl I— 

fornaislM i*i r.srh rr.se with a g t'e*- - --j F< •'n 1 at given l»i 

Apj'endix Y. After Tmfirati<n r-lls l«. rn--{ bv tl» 

Hi'trift Magi'trrtes rr with tl-'r re-. »rl» t'* 

tbe ('1 airman «f tie Trllu**al f«*- tie cr i^'ate rc r-er! «~-l 
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«entretj up to 2$ per cent, in excess o£ the sanctioned number o£ seats on 
the understanding that the excess trainees, if anj% at any training centre 
•win be treated as supernumeraries. Heads of training centres may 
accordingly accept trainees at any time up to 25 per cent, in excess of 
their sanctioned numbers and draw the usual training fees and stipends in 
respect of these supernumeraries without any further sanction. 

(2) No additional instructom or equipment will be supplied tor 
Bupernumeraries, and they should be employed on basic training (see 
paragraph 10) imtil such time as tliey eaii be absorbed in original or 
secondary vacancies (see note to paragraph 68), 

['l'RA-4(34(3), dated the 18tli Dpcember 3941.] 

(3) At CiMnil centres (see Part 11) the number of supernumeraries 
should not exceed 10 per cent, of the sanctioned number of seats. 

HI.— RECEPTION OF TRAINEES 

4. Identity to be proved. — Before a candidate is admitted to a 
training centre, he must produce the identity card supplied to him hy the 
Selection Oorninittce or recruiting officer and satisfy the Head of th" 
centre of Ills identity He must then hand over to the Head of the centre 
the pi'escribed Avrhten form of undertaking duly completed _ (see 
Appendix 11). The undertakings will be retained by Heads of training 
centres in safe custody and dlspowd of 'n due course in accordance iw^itfi 
the Instructions in paragraphs 7(2), 63(6), 66(2) and 84, 

(TRA.1.1344.] 

6. Payment of travelling expenses— (1) When a trainee has re- 
potted to the Head of a training centre, been identified, and handed over 
the prescribed written undertaking, the Head of the centre should, 
unless the trainee has already received an advance of such expenses or 
lives within a radius of five miles of the training centre, pay him his 
travelling expenses at the i-ate laid down in paragraph 94. 

(2) If a trainee ha's been given an advance of travelling expenses 
by the Tribunal or other recruiting nulhority, the Head of the train- 
ing centre will be informed and in such cases if the trainee does not 
arrive within 7 days of the receipt of the information, the Head of the 
centre should report the fact to the recruiting fintliority or Tribunal 
concerned. 

(3j If a trainee has been prorided by the Tribunal or recruiting 
authority with a trainee’s railway voucher, no amount should he paid to 
him on account of railwa.v^aie. 

(4) Trainees who are posted to tiuiiiing centres in provinces other 
than tlieir own uill be granted in addition to the usual travelling allow- 
ance, subsistence allowance at a uniform rate of annas twelve per day 
for the actual number of days spent on the jounie.v provided that no 
allownnee shall be piveti for the day on which the journey ends before 
8 A or commences after 9 p.m. 

lTnA-4C4 (2), dati-a ISth December 1941, TRA-4W (1), dated 38th March 

1942 .] 

6. Advances of stipend — Heads of training centres may advance 
a sum of not more than Rs. 9 to any trainee on joining a training centre 
providing bis identit.v and completing the prescribed form of under- 
taking provided they are satisfied that the trainee is not a local resident 
and uccds an advance to enable him to maintain himself until his first 
monthly etipend is paid. Si\cli advanecs may be allowed at anv time 




centres up to 25 per cent, in excess of the sanctioned number of seats fui 
the understanding that the excess trained, iC anj*, at any training centre 
will be treated as supernumeraries. Heads of training centres may 
accordingly accept trainees at any time np to 25 per cent, in excess of 
their sanctioned numbers and draw the usual training fees and stipends in 
respect of these supernumeraries without any further sanction. 

(2) No additional instructors or equipment will be supplied for 
Bupernumeraries, and they J^ould be emploj’ed on basic training (see 
paragraph 10) until such time as they can be absorbed in original or 
secondary vacancies (see note to paragraph 68). 

(TRA-4W(3), dated the IRfli December 1D41.] 

(3) At (-iMiiiI centres (see Part II) tin* number of supernumerarie.s 
should not exceed 10 per cent of the sanctioned number of seats. 

in— RECEPTION OF TRAINEES 

4. Identity to be proved. — Before a candidate is admitted to a 
training centre he mimt produce the identity card supplied to him by Iho 
Selection Ooininittee or recruiting officer and satisfy the Head of th“ 
centre of his identity. He must then hand over to the Head of the centre 
the prescribed written form of undertaking duly completed (see 
Appendix II). The undertakings will be retained by Heads of training 
centres in safe custody and disposed of «n due course in accordance ^ritli 
the instructions in paragraphs 7(2), 65(6), 66(2) and 84. 

(TRA4.1.S44.] 

e. Payment of travelling expenses— (1) When a trainee has re- 
ported to the Head of a training centre, been identified, and handed over 
the prescribed written undertaking, the Head of the centre should, 
unless the trainee has already received an advance of such expenses or 
lives within a radius of five miles of the training centre, pay him his 
travelling expenses at the rate laid down in paragraph 94. 

(2) If a trainee has been given an advance of travelling expenses 
by the Tribunal or other recruiting aulhorit.v, the Head of the train- 
ing centre will be informed and in such cases if the trainee does not 
arrive within 7 days of the receipt of the information, the Head of the 
centre should report the fact to the icei lilting anthority or Tribunal 
concerned, 

(3) If a trainee has been provided by the Tribunal or recruiting 
flutbority with a trainee’s railway voucher, no amount should be paid to 
him on account of railway ^aie. 

(4) Trainees who are posted to tiaiiiing centres in provinces other 
than their otvn uill be granted in addition to the usual travelling allow- 
ance, subsistence allowance at a uniform rate of annas twelve per day 
for the actual number of days spent on the juurney provided tliat no 
allowance shall be gh'cn for the day 011 uhich the journey ends before 
8 A 5f. or commences after 9 p.m. 

CTRA-4C-1 (2), dated 18lh Deecrober ISU, TRA-IM (1). dated 18th March 
1942.1 

G, Advances of stipend — Heads of training centres may advance 
n sum of not inon* flian Rs. 9 to any trainee on joining a training centre 
providing his identity mul eompleling the prescribed form of under- 
taking provided they are satisfied that the trainee is not a local resident 
and needs an advanco lo enable him to mninlnin liimself until Ids first 
monlhly etipend is paid. Such advances may be allowed at anv time 
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^thin the fu-st 21 days of a traiuec's stay at a traiuinje centre in addi- 
tion to any amount 'wlncli may Im dne to l\im on account of part stipend 
for a broken period of less than a month. Subject to tlie provisions 
of paragraph 89 the advances rvUl be recovered from the month- 
ly stipends of the trainee in 3 consecutive monthly instalments of Es. 3 
commencing from the first month in vrliich a fviU stipend becomes due. 

XoTE. — This n»lv.nncc should not be granted if tlie trainee is allowed to 
purclia*>e prQ\isions on credit from a gram shop nt the eeiitro, \idc paragraph 
39(3). 

[TRA-464 (1), dated lOtli Pebmarr 1942, and TRA-4fril77] ' 

7. Medical examinations. — (1) The Chairman of National. Service, 
Labour Tribunals have been imtriicted to arrange for the medierd 
exammation ot all trainees by Civil Surgeons or Assistant Surgeons or 
medical officers of the Provincial Oovevnmcnt of similar status either 
before or as soon as possible after thei' have joined a training centre 
■When held at training centres, these examinations will he carried 'out 
in consullation with the 'Heads of training centres who are asked to 
give the medical officers evorj' assistance. Wliere whole-time raed'cal 
officers have been appoin(e<l to training cenlres. the examinations may 
be held by these officers. The report of the medical officers will be pre 
pared in the form given in Appendix Til which details the physical 
standards rcfiuired. Tliese standards applv to all trainees whether 
intended for the Services or industry and should he adhered to ns closely 
as possible. 

Note— To prevent wastage and nnneeessaiy expense, even’ effort should be 
made to have trainees medically examined before they join training centres. 

(2) If after joining a training centre a trainee is fonnd to l>c 
medically unfit, the Head of the centre is nulhorised to and should dis- 
charge him after paying him the stipend due to him up to the date 
of hia discharge less deductions, if any. and his travelling expenses to 
hia home if admissible under the, terms . of paragraph 93. No anh. 
aistence allowance is admissible in such cases. The signed undertakings 
fumi'jhed by trainees who are discharged for medical unfitness may be 
returned to them after endorsement with the words “ Rejected as medi- 
cally unfit 

(3) Trainees intended for tlie technical branches of the Armed 
Forces, will, if necessarj’, be subiected to a second medical examination 
before admission to any of 'the ^rvices under arrangements to be made 
hr the Technical Reemitmg officer concerned (see Appendix IV). 
The Uhairman of Tribunals and Regional Inspectors are authorised to 
arrange for the medical examination of trainees at any time during 
tmining if they consider it necessary. 

(1) If a trainee is required ot any time to go for medical exami- 
nation to ft place ot a distance of more thai\ 5 miles from th4 training 
centie. he may be allowed Im travelling expenses at the rate given in 
paragraph 94. Tie may also l»e cmnte<l the usual subsistence allowance 
for the period of his stay at the place of medical e.vaminalion. 

[TRA-ny, dafisl ISth Fehnwry 1911, TRA-129, dated 2ncl Mar 3911, S-lth 
January 1942 and TR.4-1S6IH11 

8. Verificallou ot antecedents — (1) As each trainee joins a train- 
ing lentre, the Head ot the centre should send a verification roll in 
Form IT ?s given in Appendix V to the district IT.agistrate or other 
officer concerned (see Appendix VI). The verification roll must !>•• 
fonvarded in each e.vse with a covering memo, in Form I as given in 
Aj»i>endix V. After verification, all rolls should he returned by th** 
District Jlagistmles or other officers eonecmeil with (heir remarks 
the Chairman of the Trihunal for the I’rovince or State concerned. 
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(2) The verification rolls of trainees enrolled in the Army should 
be dealt wth by the Chairmen of Tribunals in accordance with the 
instructions contained in paragraph 8, Part II. 

(3) . The verification rolls of trainees posted to Ordnance factories 
or Cro^vn establishments should be forwarded by tbe Chairmen of Tri- 
bunals to the Superintendents of the factories or the Heads of the 
establishments to which the trainees have been posted. 

(4) If the local District or Police authorities report that a trainee’s 

antecedents cannot be verified owintr to a wrong address having been 
given or for want of sufficient particulars, the trainee should be dis- 
charged under the orders of the Tribunal (see paragraph 65). ' , 

lTRA-272(3), dated 25th June 1941, TRA.272, dated 13th August 1941, 

TRA-272, dated 15lh December 1941, TRA-2721C5, TRA-WlljlV, TRA- 

I-272jGS, TRA-T-411-IV : A. G. Branch’s u-o, Xo B[74133[A.O.-2 (b-2).] 

9. General.— It is the policy of Government to provide hostels at all 
training centres In some cases, however, no hostel accommodation will 
be available and tbe trainees will have to find their own lodgings. Where 
this happens. Heads of training centres are requested to do all in their 
power to assist the trainees in Ihe matter without incurring any financial 
commitment on the part of the Central Government. Where quarters 
have been hired or temporary quarters have been constructed, Heads 
of training centres should see that such furniture as is necessary is pro- 
vided and that some temporary arrangement is made for food for the 
trainees for the first few days until they can settle down and mahe their 
own arrangements. Tlie Government of India are anxious that on report- 
ing at a training centre, tlie trainees should be made to feel that they 
are welcome and that everjihing is being done to make them comfort- 
able. 

(TRA-6S(1), dated 13th DecemUr 1940, and TR-56, dated 27th December 1940.] 
IV.— TRAINING 

10. Basic training — (1) All trainees intended for the metal work- 
ing trades* will he given 2 months basic training in accordance with n 
special syllabus before being put on to the main syllabus of training. 
The purpose of this training is to enable trainees (1) who are never likely 
to become pood tradesmen to be discharged without loss of time and 
(2) who have shown aptitude to be allotted to a trade in which they 
are likel 3 ’ to do well. 

(2) Roller driver trainees will only be free to do their basic train- 
ing when their rollers arc not in use. It may not therefore be possible 
for them to do their basic course at tlw beginning of their training, and 
Regional Inspectors ulionld nrr.iiige that the course for these men is 
fitted in with their training as and when they can be spared from road 
work and at centres where thc.v can be accommodated. 

•Armature Winder*, Bind smiths. Boiler Attendants, Boiler Makers, 
Draughtsmen (Mcch), Drilleris, 'nicclminns. Electrical Fitters, Engine Drivers 
iT.C.), Ensiuo Drivers (fite.mi)* Filters, Grinder*, Instrument Mechanics, 
Machinists, Millers, Jlonldcr*, Plumbers, Riveters, Roller Drivers, Tin and 
Coppersmith*, Tumi-rs, Welders (Electric), WVlders (Oxj’acclylene). 

(TRE-6.] 

11. Allotm^ent to trades. — (1) All candidates will be allotted to a 
trade by the Xntional Service Ticbour Tribunal or other recruiting autho- 
rity, hut in the case of the metal working trades the allotment will he 
regarded as pronsional tintil the baatc training period has been completed 
when the candidate will bo finally- allotted to n trade by tho Head of 
tbe training centre in accordance with the aptitude he has shown 
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Draughtsmen, Surveyors and Instrument mechanic trainees who are 
miitriculates should not ho\Ycvcr he allotted to any other trade without 
the approval of the Regional Inspector. ‘ 

(2) It a eandvdale proves uusmtable for allotment to any of the 
metal working trades at the centre at which he has undergone his basic 
training, but appears suitable for training in another type of metal work- 
ing trade, the Head of the centre may recommend to the Tribunal that 
tlie candidate be transferred to another training centre where facilities 
for training in such trade e^st. 

(3) If a candidate proves unsuitable for allotment to any metal 
working trade hut is considered suitable for allotment to a non-metal 
working trade, he may be allotted accordingly. 

(4) Trainees who prove unsuitable for training in any trade or are 
unwilling to accept the trade to which allotted should be discharged by^ 
Die Head of the centre ivitb the approi'al of the Regional Inspector. 

(5) In making their allotments under sub-paragraph (1), Heads of 
Training Centres should not interfere with the sanctioned distribution - 
of seats between the different trades. If there is a surplus of trainees 
m any particular trade, the facta should be reported to the Tribunal so 
that the trainees can be transferred elsewhere. 

lTRE-5.] 

12. Changes of trade. — Once a candidate has been finally allotted to 
a trade by the Head of the training centre, no change of trade should he 
allowed escept with the approval of the National Service Labour Tribunal 
or other recruiting authority on the recommendation of the Regional 
Inspector. 

{TRE-S.] 

13. Duration of courses — ^The courses are designed to cover a miixi* 
mum period of one year including the basic training period, but it is 
not the intention that they should necessarily, or even ordinarily, be of 
UiU duration. It will be possible to complete many of the courses in 
li-'s than one year, while trainees who have had previous training or 
I’xpcriciice or are above the average in intcUigcnca will require a shorter 
period of inUruction than others. Trainees may and should be passed 
out at any time if they reach the required standard and pass the tests 
imposed by the Trade Tc'iting Panel (sec paragraph 73). 

14 Hours of work. — ^The first 2 months spent by a trainee at a train- f 
ing centre should be regarded as a brcaking-in period, during which the 
trainee will become accustomed to bb new surroundings and the new 
type of work which he will be expected to d«. During thb period work- 
shop hours should not exceed 160 per month. Once the breaking-in 
period is over, the hours of work should normally be not less than 40 or 
more than 45 per week. In factories or at centres where 2 or more shifts 
are being worked, some variation from these figures will be necessary, 
and the exact hours of work should be settled in consultation with the 
Regional Inspector. It is important that at every centre there should 
be fired hours of work and that these hours should be rigidly observed 
both by the instructional staff and the trainees. 

Note. — W here a single shift is ttring worked, it is suggested that the 

hours of ^-ork should be 8—12 and 1—5 on week days, and S— 12 with 

the afternoons off on Saturdavs. 

- lTRA-445.1 

15. Syllabuses of traintog.— A graded sj-Uabus of training for 
many trades a.s posable will be supplied to each training centre, 
syllabuses should be followed as dosdy as possible, ^^ere no 
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fjcrciseg have been includetl, suitable exercises should be dra^ up bj* 
Heads of training centres iu consultation svith the Regional Inspector. 
E\en if exercises have been included in the syllabuses, supplementarj* 
exercises may be added at (lie discretion of Heads of training; centres, 
care beinj? taken to ensure that the (raining’ given is intensive and design- 
ed to enable the trainecss. to teach the requisite .standard of skill in the 
sherfest possible time. Tnilning should not be concentrated on the sample 
trade tests nhich have been &npplic<l to Heads of training centres. It 
should be designed not only to enable the trainee to pass the prescribed 
trade tests but to perform any similar jobs which require a comparable 
degree of skill. 

tTRA-29.1 

16 Progress cards. — A prt‘gi'c>s card slumUl be in.itntaincd in res- 
pect of every trainee in the form ghcii in Appendix VII. TJicse cards 
fiiould be brought up to date each wcet by the instructor concerned and 
should accompany the trainee to his destination along witli his other papers 
when iie is passed out from the training centre or transferred to another 
ee.ntrc. 

lTRE-6.] 

17 Transfers of trainees.— (1) National Service Labour Tribunals 
aim PmAiucial Selection ('omiiiitleos arc authorised to e.inction the 
transfer of trainees from one Imiuing centie to another or the exchange 
of lramc«> between traiumg centres provided llie sanctioned distribution 
of trades and the sauctioned number of tiaiuccs at fho.«e centres are uu- 
affected No traselUug expenses will b« paid in such cases unless the 
transfers or exchanges are made m the public nitcrcit when travelling 
allowance should be paid by the Head of the training centre at the rates 
laid down in paragraphs 91 and 95. 

(2) IVlien a tr.uitec « transfcrrcil from one training centre to an- 
other. he slionid be paid up to date mul reqniied to return any tools 
issued to him in accordance with (he Instrucdon^ given in paragraph 82. 

{TRA-«3j4 ) 

(3) Joining Time.— Trainees Irjuisferred from one centre to nnotlicr 
tlnidd be allowed joining lime on tlio following -oale 

3 days for preparation, and 

1 day for cvcr.v 250 miles of jonnioy by rail, 
rail .stipend aud sulwjislcncc allowance at the rate of Re. 0-12-0 per duy 
should be paid for the joining lime, in addition to travelling aliownnce, 
before the trainees’ departure. 

{For enrolled trainee^ sc< Fart II, imnif/raph 22.) 

[TKA-M273;2 J 

V.— ADVANCED TEAININO 

18 Draughtsmen— All Draughtsman tnnnees will be regarded as 
under trnining fts high gradr DrauclitNmen. and aft.-r rompJetiiig theii- 

training and jm'-sing (he preserihed (indn tests for Drjiught.smeii. 
they «ihQuUl continue their training niilil tlic.v pass fire trade tests laid 
down for II grade DrnwgbiMunn. copies of uliieli baie been hujiplied to 
Cimtrnien of Tribunals iniil Regional Inspectors 

10. Toolmaker*.— A limited number of Toolmakers arc required in 
the eategories and proporlimis shown below. Trainees iu thc.so trsdew 
will be Brlevted by Regional In-pecton* from among trainees who haie 
passed with credit the prcserihcd trade tests in the relevant basic trade 



eiid who with continued training are likely to become skilled tradev 
men. 


floss of toolmakers 

(1) liardcner-Blacksmith 

(2) Fitter 

(3) Jlachinist 

(4) Turner 

(5) Grinder 


Percentage required. 
8 
30 
16 
30 
16 


20. Die-sinkers and Millwrights — ^In addition to Toolmakers, a 
number of Die-sinkers and Millwrights may be required from time to 
time and in this erent, special orders will be issued to the Regional Inspectors 
ecncerned by the Labour Department. Candidates for training in these 
trades will be selected by Regional Inspectors from among Fitter trainee? 
who have passed the prescribed tiade tests in the same way as Toolmakei v 
trainees. 

21 Venue of training. — Trainees selected for training as Draughts- 
men, Toolmakers, Die-sinkers or Millwrights will normally' take their 
advanced training at tlie centres at which they passed the prescribed trade 
tests but jf this is not practicable, the Regional Inspector will arrange 
for them to be transferred to another centre by the Chairman of the 
Tribunal. 


22- Enhanced Stipends.— (1) Trainees who undergo advanced train- 
ing under the terms of paragraphs 18 to 21 will receive stipends al 
inc rate of Rs. 41, 40 or 39 p. m. in accordance with dearness allowance 
areas A, B, and C as defined in Appendix VIII. 

(2) If the trainees continue their training at the centre at which 
they ^passed the prescribed trade tc-sta m the basic trades, the enhanced 
rtipenda will be sanctioned by the Regional Inspector when selecting the 
men for advanced training. 

(3) If the trainees are transferred to another centre for advanced 
training the enljanccd stipends will be sanctioned by the Chairman of the 
Tribunal at the time of transfer. 

(TRA.3S(1), datcil l&lb December 1941 & TRA-39.] 

23. Trainees from industry. — ^In addition to candidates selected for 

.advanced training from among trainees, experienced tradesman from 
industrj- may be selected by Tribunals and in such ca.ses the Tribunal 
Way sanction stipends not exceeding Rs. 49, Rs. 47 or Rs. 46 p. m. 
according to dearness allowance areas A, B, and C in tbe case of Tool- 
makers, Die-sinkers or Millwrights, and Rs. 69, Rs. 67 or Rs. 66 p. m. 
according to dearness allowance areas A, B, and C in the case of Draughts- 
men. ' ' •' 

[TRA-12a6.] 

24. Conditions of traimng. — ^Trainees selected for advanced training 
whether from among existing trainees or from tradesmen in indij«try 
will lie governed by the ordcrs'nnd mstmct\pns contained in this Manual 
in the same way a-s ordinary trainees. 

25 Release of enrolled trainees — ^Tf an enrolled trainee who Is erat- 
able and willing to undergo advanced training is recommej-dM br 
Head of a centre for such training the Head cf the centre rijouid 
Regional Inspector to submit propels to tbe T^aboar Depa-. 
pis relea.so and the Technical Reeniiting OfScer should be inf 
I.61DcifL 




of training centres who will draw the amounts 

on 

bills in accoraance 

with the procedure given in Appendix IX : — 


Areas* 



r“ 

A 




A 

B 

C 

1. Matriculates in all trades except those 

31 

30 

29 

mentioned in item 2. 




2. Matriculate Wireless Operators, Instru- 

45 

45 

45 

ment Mechanics, ItaUio Mechanics, 




Surveyors and DraughUouen. 




3. Non-ilatricnUtes in all trades 

26 

25 

24 


*The areas referred to ore those deAoed in Government of Indls, Finance 
Department Notification No, F. 2 (40)*\V’142, dated the 2Utb August 1942, re* 
produced m Appendix VIII, 

{For enrolled trainees see Part IJ, paragraph 10.) 

[TRA-473tl), dated 17tli Feb. 1942 and TKA-42,] 

28. Verification of Matriculates. — (1) Before permitting a trainee 
wbo claims to bo a matnuuiuie to draw the higher rave of atipend, the 
Scad of the training centre should require the trainee to produce his 
Matriculation certificate, and in submitting bills for the stipends of such 
trainees, the Head of the centre should certify on the bills that the 
educational qualifacations of the trainees have bjen verified. 

(2) 'Where a candidate who claims to be a matriculate is unable to 
produce his Alatriculation certificate, he may be allowed to draw the 
higher rate of stipend it he cau produce a certificate signed by the Head 
Master of the school which he last attended or other evidence that he 
has actually passed the ilatriculation examination. 

(3) In addition to matriculates, the higher rate of stipend may be 
paid to trainees who have passed other equivalent examinations, such 
as the High School Lcaring Certificate Examination, Senior or Junior 
Cambridge Certificate Examination, or the Oxford School Certificate 
Examination, on production of satisfactorj’ evidence to that effect. 

1*1110.2050)9 and TRA-HOS)!.] 

Vm.— CLOTHING AND BADGES 

29. Clothing grants. — (1) On joinme a Iroining centre each trainee 
should be proMdtd free of cost with two sets of overalls or boiler 
suits in luazri or cotton cloth at a cost not exceeding lis. 9)* excluding 
freight and packing charges which may be drawn separately and cLarged - 
to “ Contingencies'’. This clothing may be retained by trainees when 
they leave a training centre cither on transfer to another centre or on 
being posted to one of the Armed Forces or to civil emplojiaent If a 
trainee who has received clothing is transferred to another centre, the 
Head of the centre should inform the Head of the centre to which the 
trainee is transferred of the issue and the date on which it was made so 
as to avoid the possibility of a >vccoud iseue of free clothing before it is 
due. 

(2) If a trainee resigns or is discharged for medical unfitness, nn- 
Buitohility or misconduct, he should be required to return the clothing 
issued to him for re-issue to another trainee. If a trainee absconds, the 
cost of the clothing issued to him bhould be included among the amonnts 
to be reco^ered under paragraph 66(2), 

(3) Workshop clothing recoiereJ from trainees should be washed, 
refitted and repaired before re-isAue to other trainees. The expenditure 
wailing, refitting and repairbg will bo treated as contingent 
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39- Grain Shops. — (1) At training centres where there -are no 
hostels or wbei’e the hostel aceonunodation provided is insufiicieat, 
Heads of training centres are advised to open grain shops for the snp- 
ply of foodstuffs^ to the trainees. Where such shops are opened, the 
Heads of the centres are authorised to draw a permanent advance of 
Its. 20 per trainee in order to stock the shops with grain and other 
coramodities and to purchase scales, gram receptacles, cash box and 
padlock for the shop at a cost not exceeding Ks 160, without reference 
to the Labour Department. 

(2) As a general rule arrangements should be made for grain 
shops to be managed by members of the existing staff. Where, how- 
ever, this is not possible. Regional Inspectors are empowered to sanc- 
tion additional staff up to the financial limits shown below . — 


Number of persons to be 


Jloathly permissible 

served by shop. 


cost. 

Up to 100 


. . Rs. 30 

101—200 


. . Rs. 60 

201—400 


Rs. 75 

401—600 


'... Rs. 90 

601 and above 


. . Rs. 100 


(3) Purchase from the shops should either be in cash or on vouchers 
signed by the traiueea. In the latter case the expenditure of each 
trainee should be limited to Rs. 25 per month and the amount duo 
from each iramee should be recovered from his stipend at the time of 
pajment Giain sJiopa are not permitted to stock more than oa*’ 
month’s requirements at a time. 

(4) Af trnimn 2 centres where members of the staff, whether ins- 
tt notional cleric<ij oi mferior. are finding it difficult to secure food 
supplies, Heads of trainJug centres may draw grain advances in res- , 
jH'ct of the staff ns well as the trainees and apply either of the schemes 
ouiliiied in p.iragiaplis 38 and 39 (1) to the staff also. All expenditure 
incurred on account of staff should be recouped each month from thcii 
-alanes at the tune of payment. 

(5) HcaiK of training centres should furnish a report to the Labour 
Departnieni tliroiich the Regional Inspector concerned at the beginning 
of Mch month ()' slating the expenditure incurred in running the grain 
shop during the preceding month and (ii) showing that the credits 
jithanccfl t<i trainees have been correctly recovered and adjusted. 

40 Bulk Purchases. — ^As far as possible all bulk purchases of food- 
stuffs ^hol5Id be made in consultation with the local Distrigt authori- 
ties. 

tTRD-lOW.] 

XI.— HOLIDAYS AlID LEAVE 


41. Urgency of training. — In view of the need to produce a quick 
outturn and keep the period of training as short as possible, it is 
necessary that ihe trainhsg courses should he continuous, i.e., with- 
out anv break or vacation, and that leave and holidays should be res- 
tricted os much os possible. 


, lioliaayj— TIonas of tramiDK centres may allow not more 

lime 10 liolKlays. eselu(li.i(r Sondavs, in a year, for irhjeli full slipcads 
mry br pa.d. A l„t of »och lioMnya shonld be prepared 6y (be Head 
o! llir eeiitrc (o soil local conditions and sneb lisis should be npnroTcd 
nepariment™” “ft be referred to the'tnbon: 



43. Casual leave. — (1) In addition fo paid holidays, each trainee 
mayl)e allowed one day's casnal leave with full stipend in each calen* 
dar month during the period of his training. This leave may be ac- 
curnulated, but trainees are not pemutted to prefix or affix it to the 
leave or loave-cum-joining time allowed to them at the end of their 
training (see sub-paragraph 3). 

(2) For reasons of an urgent domestic nature, trainees may also 
be allowed to take casual leave without stipends for not more than 
10 days during the period of their training. This leave may not be 
combined with casual leave with stipends. As far as possible trainees 
who are allowed casual leave without stipends should be required to 
make up the lost time by working additional hours, 

[TR-IBG, dated 22nd ifay 19«, TRA-186I132.] 

(3) Before being posted to civil industry or Ordnance factories, 
trainees may be allowed 7 days casual leave with full stipend (to be 
advanced) and given their travelling expenses at the rate laid down 
in paragraph 94 from the training centres to their honies and 
from their homes to the factorv to which posted. 

[TRA-1252.) 

{For enrolled irninees see Part 71, paraoraph 19.) 

XXI— MEDICAL AHRANaEMENTS 

44. Medical treatment —Trainees are allowed such medical treat* 
ment as they require from time to time at the cost of the Central 
Government, and it is desirable that as far as possible every large 
training centre should have its ow^ whole-time medical staff (see 
paragraph 45). Where this is not possiVe, the Central Govern- 
ment will be prepared to sanction in cases where a part-time medical 
staff Ls available the payment of an all-in medical fee ^ not exceeding 
annas 9 per head per month to cove’* the cost of medical attendance, 
medicines, dressings, etc. Failing this, charges on_ account of the 
medical treatment of trainees up to Rs. 10 per trainee on any one 
occasion may be paid by Heads of lr.iining centres on their own 
authority. Expenditure in eices*' of this amount mav be incurred 
when necessary, but the bills should be sent to the Regional Inspector 
concerned for subsequent sanction. 

Fote. — I t is suggested thnt a rule the doctor’'' fee for Ti^iflng 

trainees shonld not exceed Rs. 2 per trainee per visit. 

(TRA’-ISC, dated ICth September 1941). 

45. Medical Staff. — (1) At all training centres with a seating 
capacity of 500 trainees, the following medical staff may be appointed 
by till' Regional Inspectors at the cost of the Central Government : — 

(a) One Medical Officer (graduate), corresponding in rank to 
an Assistant Snrgeon, on pay not exceeding Ra. 250 per month; 

(b) One Compounder on pay not esceeding Rs dO’p.m ; and 

(c) One Dresser on pay not exceeding Rs 20 pm. 

(2) For every additional block of 250 to 500 trainees over end 
abos’c the first 500. the following additional staff may Ije fanciionni 
by the Regional Inspector : — 

(a) One Assistant Medical Officer, corresponding in rank fjj < 
Pub-As«istant Surgeon on pay not exeeedinp R« 100 per 

(b) One Compourtfler on pay not ereecdirr Jb: 40 p j,- • d 

fe) One Dresser on pay not exceeding Rs 20 p m 

(3) Where niwswi^, fnmilore et e ««.-* r,-'*-* ; g pj- and 

e»,uipment including minor Furgiet! 'n.'^ruircnv it ;■ i.tf *.«r* . 

R.S. 300, for each dispensary, may be fsawitned h; li.e T 
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(2) These aDowances should be drawn and paid to the injured 
trainees by the Heads of the training centres on the 16th day from the 
date of disablement and thereafter half-monthly during the period of 
disablement without reference to the Kegional Inspector or the Depart 
ment of Labour. The particulars of each accident should however be 
reported to the I^abour Department through the Regional Inspector. 

[TItA-347J 

63.— Patent medicines. — ^In no circumstances should patent medicines 
be allowed to trainees at the cost of the Central Governmenh The term 
“ patent medicines ” means medicines which are not ordinarily atoehed 
in local Government hospitals or dispensaries, but does not include 
vaccines, sera or other material required for injections, provided they 
are administered on a limited scale as a part of the treatment for specific 
ailments and the necessity for their use is certified by an officer not below 
the rank of an Assistant Surgeon. 

CTilA-I-1170.J 

54. Training fees during absence due to sickness. — ^Full training fees 
will be payable to training centres during absences of trainees in hospital 
or on medical leave, 

1TRA-58(1), dated 19-9-4J J 


Xm.— PHYSICAL TRAINUtG AND WELFARE 


56. Physical training, — ^Many trainees are physically under- 
developed at the time of their admission to training centres and it is 
important that duiuug the training period all should undergo a regular 
course of physical trainiug and be encouraged to engage in outdoor 
gasios Care should also be taken to see that all trainees receive an 
adequate daily supply of wholesome food. 


66. Hostel and welfare staff.— (1) In order to give effect to the policy 
implied in the pieceding paragraph and at the same time ensure that the 
most economical arrangements are made, it bos been decided that Hostel 
or Assistant Ilo'.tel Superintendents who will be responsible for the 
management of hostels and the welfare of trainees, and Physical Train- 
nur Instructors should be appo^ted at all training centres at the cost of 
the Central Government and that where convenient the two classes of 
posts should be combined. 

Regional Inspectors arc accordingly authorised to sanction 
the appointment of Hostel or Assistant Hostel Superintendents 
and Physical Training Instructors on the following scale : — 

One past on Rs 80 — 4 — 100 — 5 — 
125. 

One post on Ra. 80 — i — lOO — 5— 
125, and 

one post on Rs. r>0 — 3 — 80 — i — 

100 . 

One additional post on Rs. .'50 — 
3— 8l>_4_100. 


Thi* scale may be repeated for each block or part of a block of 700 
iTftlnew. 


(i) For 100 trainees or less, 
subject to a minimum ol 
30. 

(ii) Between 101 and 250"! 

trainees, subject to a S 
minimum of 130 j 

(iii) From 251 trainees to 700. 
for every additional 150 
trainees, subject to a mini- 
mum of 50 in each case. 


Fott.— P opernumfroiy trniHCM shonhl not lx- taken into Boeoiint, 

(2) Wli.re onlv rost ii niimisiiblc irodpr llif nW ecnle, tin 
one of Hoslel Soperinlradent-cum-Phyiicsl 
Tramins InUruolor. TSTicrt two or more posts-nre ndmissiWe, nt least 
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one of the posts should be a combined post. Where no hostels have been 
provided, one post of Physical Truming Instructor on Rs. 50 — 3 — 80 — 4 — 
100 will be admLssible provided the sanctioned strength is at least 50. In 
such cases the holder of the post should be required to look after the 
welfare of the trainees as well as take the physical training classes. 

(3) In sanctioning appointments under this paragraph, Regional 
Inspectors are authorised to give advance increments in suitable cases 
and start men on more than the minimum of the scales prescribed provided 
that in the case of the senior posts, appointments shall not be made on 
pay exceeding Rs 100 per month, or of the junior posts on pay exceeding 
Rs. 6o pel month. Wlieie persons who are already in Government service 
are appointed, the appointments should not be made on pay exceeding 
2(J per ccnl. of their existing pay. Hostel Superintendents and Welfaie 
Officers may be provided with rent free accommodation in the hostels 
but not with outside accommodation. Physical Instructors are not 
entitled to free accommodation unless they are also Hostel Superintend- 
ents or Welfare Officers. In other respects Hostel Superintendents, 
Assistant Hostel Superintendents, Welfare Officers and Physical Instructors 
are governed by the terms of service applicable to clerical staff (see section 
XXV). 

(4) Regional Instructors are empowered to sanction inferior staff for 
hostels on the following scale : — 

Sweeper. Water Carrier. Chowkidar. 
Up to 50 trainees . • . . 1 1 -1 

51 to 100 trainees . « . . 2 2 1 

101 to 200 trainees . . 4 4 2 

For every additional 100 

trainees . . 2 2 *1 < 

•For every 200 trainees. 

Where necessary a separate Chowkidar may be sllowed for each 
block of buildings 

The above scale should be treated as a maximum and interior servants 
should be appointed on local rates of pay not exceeding Rs. 20 p m. p?uf 
anj' excev? of local dearness allowance over the dearnes<« allowance sane 
tioned by the Central Government. 

67. Sports Grant. — Tn addition to the appointments provided for in 
the preceding paragraph, Re^onal Inspectors arc authorised to sanction 
for each training centre in their charge a monthly grant from the Central 
Government not exceeding annas 4 per trainee towards the cost of games 
equipment, preparation and maintenance of playgrounds and generally 
for the provision of recreational amenities at training centres. Heads of 
training centre.s are reqne.5ted to see that the fullest use is made of thw 
concession It is not necessary that noTient balances from the grant 
should be refunded at the end of every month ; they may ho carried 
forward and used in Rubseqnent montfe. 

Norr. — In special cases a Jump Mim grant calculated at the rate of one rupee 
per trainee subject to a manmum of Ra. 150 may be ranetiosed by the Labour 
Ptivirtmenl for initial expenditnre on (qniptnent for games, levelling of ground, 
ete. 

(For tvroJJfd irarneet see Pari 77, parafrrapJi 18.) 
rTRA-7f>. dated TR (A.l).1160 (1). dated 27-8-42] 

XTV.— ‘DISCIPIJNE 

68 Enforcement of rales — Subject to the provisions of the follow- 
irg paragraphs in this Section and to such relaxat)on.s as the TTe«d of 
the training centre cons'ders necessary or desirable all trainees will be 
governed by the ordinary rules and enstoms of the training eentres to 
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(4) The stipends of trainees who are discharged for misconduct and 
>rhose undertakings expressly provide for the refund of stipends in the 
event of such discharge, will be recovered in the manner indicated in para- 
graph 66. In these cases no payment should he made to the trainees 
at the time of their discharge. 

(5) ^V^le^e at the time of a trainee's discharge dues are outstanding 
again^'t him on account of messing oi hostel charges or both, the Head 
of the centre should draw the stipend due to the trainee up to the date 
of his discharge and after deducting the amounts due on account of hostel 
rent and messing cliarges refimd the bala’iice, if any, to the treasury. If 
the amount due to the training centre is more than the stipend town 
particulars of the case should he referred to the Labour Department through 
the Regional Inspector for sanction to drau the excess from the treasury. 
Wljere trainees have made their own arranirenients for living and me&sing, 
the Central Government accept no responsibility for the rent and messing 
charges and these should not be paid by the He.id of the centre. 

(6) The signed inidertaking.s of trainees who are discharged other- 
wise than for medical unfitness should be forwarded to the Chairman of 

the Tribunal after endorsement viih the words “ Discharged on 

for .... Cases of dwharge^ need not he reported to the Central 
Government promded the details are shown in the monthly progress reports. 

Note.— Nomallv the Chairmen of Tribunals will exercise their power to 
discharge only in cases in which adterse police reports are received and under 
the terms of paragraph 78(5), 

(For enrolled trainees see Pari II, itaragra-pk 24.) 

(Tn-120, dated 2nd May 1941, TR*273, dated 10th June 1941 and TB-272(4), 
dated 25fb June 2941 ] 

66. Recoveries of stipeuds— (1) If after admission to a training 
centre, n trainee resigns, abscontls or loaves the training centre of his own 
accord, he becomes liable to refund the stipends which he has drawn up 
to that date and as far as possible, no trainee who has not pas.sed the pre- 
scribed trade te.sts should be permitted voluntarily to leave n training 
centre unle-ss he fir«t deposits in cash the total amount of stipends drawn 
by hihi up to the date of re-signation together with any dues which may 
he outstanding again.st him 

(2) If a trainee leaves a training centre without the pennissjon of the 
Head of the centre, or resigns for anv purpose other than to join a trades- 
man’s post in a technical branch of the Sfiwices without depositing the 
stipends drawn by him, or if a trainee who is discharged for misconduct 
and whose undertaking provider for the refund of stipends in case of such 
di-charge. le.arcs a training centre without repaying the stipends due from 
him. the Head of the centre should forward his .signed undertaking to the 
Chairman of the National Service Labour Tribunal and furnish the follow- 
ing parliculars so that steps may be taken to sceure a refund of the amount 
due tinder the terms of his Dudertaking : — 


fi) Name. , 

(ii) FnUier's name. 

(iii) rermanent home addrrss 
fiv) Date of joining clft'scs 

(v) Date of leaving classes 

(vi) Total nmoTint of .stipends drawn. 

fvii) T>etnih of other ootstand/ng dt/Cs. if anv lYr 

tn} olnlliinj Minn." nr -rant, twi at ([,) rharoM 

^ fr) jommr nr cram ad.anfn. (,]) ralon of (ooh lo.t or rrmo«a. 

'fc; I'ar. Irainia- r^nlrr, -riHooi ponoMon and join 
ll.r Ana^ Fn^-i .. rVrh *l.l|,.r in a (whniral or mn-lMhaital Iirnath are not 

..noft frnm l^. liitiililj (n rr/nnj lire ,lipr„* ||„„ 
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(2) Once a tmcee enrols as a tradesman in a technical branch of the Armed 
Forces, he most be regarded as having fnlfiU^ the terms of Hs undertaking and 
if he absconds after enrolment, the stipends paid to him cannot be recovered. In 
iuch casts action v.U be taken a{>aiu'-t the trainee under the Indian Army Act 
(see Part II, para 25) 

(3) Travellmg allowance paid to a trainee on joining a training centre and 
dues on account of fines or deductions for absence from duty are not recoverable 
and should be excluded. 

67. Absconders. — (1) A trainee who absents himself from a train- 
ing centre for 10 corLseeutive days without permission and without inform- 
ing the Head of the training centre of the reasons for his absence should 
be treated as an absconder and struck off the rolls with effect from the 
11th day of his absence. If a trainee returns to a training centre after 
having been struck off as an absconder, he may be re-admitted by the 
Head of the centre provided he gives a satisfactory explanation of his 
absence. Such cases should be reported to the Tribunal so that any action 
which may have been taken to secure a refund of the stipends paid to 
the trainee may be dropped. 

Note. — These instructions «io not apply to enrolled trainees, (see Port II, 
paragraph 25) but if an enrolled trainee absents himself for more than 10 days, 
trainmg fees may not be drawn in rcipeet of the absconding trainee on and from 
the 11th day 

(TRA-273, datid 17th June 1943, THA 273|99, TRA-2731107, TIl-58 (1), dated 
8th August 1941 and TRA-408, dated Otb February 1942.] 

(2) If a trainee who has absconded is able to show at any subsequent 
date that he has actually joined one of the technical branches of the 
Armed Forces, aa a tradesman, the T'cchnical Hecruiling OfRcer should be 
informed and the trainee should be shotvn in the records of the treinln^ 
centre as having been allotted to the particular Service in which he is 
enrolled. In such cases the stipends paid to the trainee will not be re- 
covered and the Head of the centre should report the fact to the Tribunal 
so that any action which may have been taken in tliis direction may be 
dropped. 

(3) Hostel and messing charges due from absconding trainees should 
be recovered in accordance wiUi the procedure Laid down in paragraph 
65(5). 

68. Vacancies. — If a trainee is discharged from or leaves a training 
centre during the period ol his training, the vacancy so caused and the 
trade in which it occurred should be reported at once by the Head of 
the training centre to the Chairman of the National Service Labour Tri- 
bunal or other recruiting authority, who, if the vacancy is an original one, 
will select a candidate and direct him to join the training centre imme- 
diately. The Chairman of the Tribunal or other recruiting authority will 
supply the Head of the centre with particulars of the candidate so select- 
ed and instruct the candidate to produce his identity card and hand over 
the written undertaking in the prescribed form to the Head of the train- 
ing centre on his arrival at the centre (see paragraph 4). The same 
procedure will be followed by Tribunals and other recruiting authorities 
in the case of such secondary vacancies as are to be filled under the in- 
structions of the Labour Department. 

Nora.—** Original vaeaney ” means a vacancy which has never been filled or 
which is caused by the depsrtuTu of a trainee from a training centre for any reason 
srtfJkowt liarin^ passed the prescribed trade tests and without being accepted for 
enroloent in one of the Aimed Forrea. 

“Secondary vacancy” means any vacancy which ia caused by the departura 
of a trainee from a training centra after Aariay passed the pieacribed trade testa 
er after being enrolled or accepted for enrolisent in one of the Armed Fcraea. 

[TB-4&-I, dated 2nd July 194L] 



XVI^INSPEOTIONS AND REPORTS 

69. Regional Inspectors. — It is the duty of Regional Inspectors to 
visit the training centres in their cliai«e as frequently as possible and 
inspect and advise on tlie training and the noih of the trainees. Regional 
Inspectors have instructions to submit the trainees to tc&ts from time to 
time, check the efficienci of the mstruetors aiul assist Heads of training 
oenties in all matters aft'ecting the training classes It is hoped that 
Heads of centres vill consiilt the Regional Inspectors on all matters affect- 
ing the clas'ses and the trainees and be guided to the fullest extent by 
their advice and suggestions. In iKldition to the inspections made by 
Regional Inspectors, periodical inspections mil be made by the Director 
and the Deputy Direetnip, of Tnuiiiiig, and lleadh of tianimg centres arc 
asked to gi\e these officers eiorj* lacihty during their visits ai'id to imple- 
ment without delay any suggestions or pioposaU uliieh tliey may make. 

70. Technical Recruiting Officers— Recruitment to the technical 
braiieheaj of the Armed Fo^{•(^ i^. m flip luiids ol 'rccliiiiedl. Deputy Teelmt- 
cal and Assistant Technical Recrniling Officers uho uork under the orders 
of the Adjutant-General in India. The immediate obieet of the Techni- 
cal Training Scheme is mainly to provule trained men for the technical 
branches of the Serxices and as it is the duty of tlic Tectinical Recruiting 
Officers to enrol .such tiatmvs a.s aie stiiiablc and willing to j<*m tlic forces, 
the Technical Recruiting Officers and tlieii Deputies and ^Vssistants have 
a veiy xeal intere.st m the hclieme Tlic>e offieeis uill pay legular visits 
to training centres and Heads of centres arc requested to give them every 
rissistance in scouring rwiuits .and luniishing any information whicli 
they require. A li^t of the Teclinical, Deputy Tcchmcal and Assistant 
Technical Recruiting Olheeis is given m Appendix H’ 

71 Technical Visiting Officers —In addition to the Jlegional Iii- 
Kpectors and Tcehuieal Rci-nudug siaff. a cpitani number ol officers of 
the Indian Elei-trioal and ^It•cllanl^•lll I-iigmcciN, iho Indian Ihigineeis anti 
Oixlnanec Pactone.s Iniip hecn appomted to \isit training ceiities on behalf 
of tlie Alined Forces and t!u (irdii.iii<-e F.ictones Directorate 'I’lic dutie.s 
of these officeri» «‘ill bo to inst>ec-t training « entity, and coiniilt flip Regional 
Inspectors and Hoads of centtes from tune to time uitli a view to ensuring 
that the training given is In accord with the needs of the Services nnd 
Ordnance Factories, as well as of industrj’ goneially, and where possihlp 
to assist III the trade te'tmir of tnnnees 

72 Progress reports. — As soon ns nn'ming tiegins nt a tiaiiung 
centie. the Head of the ei-ntie sinudd forward t<. the li.ibom* Dcji.ytment 
of the’Cential CIO^c•rmncul n icp'ut in form giien in Appendix X show- 
ing the numbers of trainees by trades who l^a^c joined for training. 
Thereafter the Head of the rentre should prepare a monthly report on the 
progrcf-a of training in the same foim and forward on the l.st day of every 
calendar month one copy of the report smiuUanenusly tn the Labour De- 
partment. the Regloual Inspector and the Tribunal concerned. Regional 
Inspectors and Tribunals need not fon\ar<l tlioir copies of tlie progress 
report (o the Lnlwur Dcpiirfment, but if they have any remarks to make 
on the report of any eeiitre, they slinidd send a meinorandum separately to 
the Laliour Department. 

{For riviin’I ectiltcs set Part II, pnrngniiih 9.) 

XVn.— TRADE TESTING 

73 Trade Testing Panels— (1) A trade testing panel has been formed 
for each circle consisting of Kngincer Oflienrs and technical representa- 
tives of the Labtuir Deparliiwm. It i< the diitv of these panels to carrj' 
out all trade tests nn behalf of the Services, Ordnance factories and in- 
dustry. The Teehnicnl Recruiting ».tiuT will not in future be responsible 
for carrying out trade tests. 


(2) The trade testing panels will work under the direction and 
control of the Director of Training to whom they ivill be responsible for 
the adequacy and uniformity of the tests applied and the standards 
imposed. 

[TRA-i-ae.] 

74. Trade Testa. — (1) Before anj* trainee is passed out for employ- 
ment in the Armed Forces, Ordnance Factories or civil industry*, he will 
be submitted to a trade test under arrangements to be made either at the 
centre at which he is being trained or at an outside centre in the vicinity 
by the Head of the training centre in consultation with the Trade Testing 
Panel under advice to the Jlegional ln«.pector and the Technical Becruiting 
Officer. Sample specifications of the trade tests Which trainees will be 
required to pass will be supplied to Heads of training centres. 

(2) To avoid delay and enable the Trade Testing Panels to prepare 
programmes of their work well in advance of their tours, Heads of train- 
ing centres are requested to forward periodical forecasts of the trainees in 
their charge who are likely to be ready for trade tefeting at such intervals 
and in snch form as may be fixed by the panels. The addresses of the 
panels will be published in the monthly Directives. . 

[TRA.21C, dated 2-4-41.] 

76. Precautions during tests.— It is of the utmost importance that 
during the carrying out of trade tests every precaution should be taktui 
against the possibility of impersonation or substitution of finished articles 
from the bazar for the trade test pieces. Trainees should be kept under 
obsen*ation throughout the tests and each test piece should be marked in 
such a way as to make substitution impossible. If a trade test extends 
over more than one day, the test pieces should be labelled and kept under 
lock and key until wanted the next day. Trainees should be searched 
before and after each day’s work, and where possible, the testa should 
take place in a trade testing room. 

76. Tests at outside centres.— (1) If a trainee is required to under- 
go a trade test at any place outside a radius of five miles from the train- 
ing centre, the Head of the centre should pay him his travelling expenses 
in accordance with the provisions of paragraplis 93 to 95. 

[TRA-418, dated 23-1-42.] 

(2) Travelling allowance may be granted to members of the instruc- 
tional staff deputed by Heads of training centres to accompany trainees 
who are required to undergo trade tests under the terms of sub-paragraph 
(1) at the following rates : — 

Employees of the Central Government. At the rates mentioned in paraBraph 
115. 

Einyloycci of Prorincial Govemraents. At the rates admissible to tbera under 
the Travelling Allowance Rulej of 
the Provincial Government con- 
cerned. 

Employees of private institotions. At the rates admissible to Pruviiic’a! 

workshops and factories. .♦ Government employees of corres- 

ponding status. 

(TnA-418, dated 23.1-1912.3 

77. Trad© Test Certificates . — A trade test certificate in the form 
given in Appendix XII sipnetl by the officer who Bujienised the trade 
tests and eonntersigneil by the Chairman of the Panel will l>e b.''Ued Ui 
tespeet of ouch trainee who pa.sscR the prescribed trade fe't> TJ tr-rii- 
fieatrs should not l»e handed oscr to passed trainee* until they li^se jolre. 
the S-endee or factory to which they have been allotted They may h 
ever be given to trainees for whom no emplovment is immidiateje a 
[TRA-350, dated 23^1,] 


LeiDoIL 
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(4) If ndclilional staff or equipment are not provided or paid for bj 
tlie Central Govornnient, a special rate of training fee may be agreed upon 
between the training centre and the Central Government. 

[TRA-2ir.(]), dated 26-5-41 and TR-5S(1), dated lD-12-40.] 

86 Receipts and payments — ^Regular accounts of receipts and 
expenditure supported by vouchers should be maintained at all training 
■ *■ ' ' i’« I • . • • Appendix XIII sliovr- 

■ ■ • ■ of each financial year 

.the 15th of the month 

following that to uhieh the expenditure relates The statement should be con. 
fined to expenditure which has been incurred and drawn from the trea* 
fiury. The froccdurp for drawing training fees, stipends, contingent 
and other bills is outlined in Appendix IX. 

lTRD-72ilS, TRD-7214C26 and TRA-72{1), dated 4-9-41.] 

87. Contingent expenditure. — Each training centre is normally 
provided vitli n permanent advance at the rate of Re. 1 per trainee cal- 
culated to the nearest sum of Rs. 5 subject to a minimum of Rs. 10. 
This advance may be used to meet expenditure on pay of menial staff 
(e.g, sweepers, watermen, cbott'kidars, etc ), stamps, purchase of Govern- 
ment publications, travelling and subsistence allowance to trainees where 
admissible (see paragraphs^93 and 95), medical expenditure if separate 
medical staff has not been appointed, cost of repairs to and washing of 
workshop clothing, freight and oool\^ hire and cartage on stores, light- 
ing of and taxes on hostel accommodation provided by the Central (jovern- 
ment and other contingent expenditure connected with such hostels in- 
cluding rent of lured houses, costs of disinfectants, brushes, cleaning 
materials, etc. It may not b<’ used to meet workshop contingencies, for 
the purchase of stationery or for any other purposes than those stated 
above without special sanction All other expenditure should be met 
from the training fees. 

88. Accounts Forms— The following forms required for the drawnl 
of funds from the treasurj’ may be obtained from the Manager, Central 
Forms Store. 166, Dllar;uQt«^la Street. Calcutta. 

(1) C.A.C. form No. 10. 

(2) C.A.C. form No lOB 

(3) C.A.C. form No. 11 (Outer) 

(4) C.A.C form No 14. 

(5) C A.C. form No. 15B. 

(6) C.A.C. form No. 16. 

(7) C.A.C. form No 18. 

(8) S fonu No 59. 

89. Recovery of advances, — ^In order to avoid hardship to trainees 
who have taken an advance of stipend or a clothing or any other advance 
except a grain advance on joining a training centre, it has been decided 
that %\liere moie than one advance, excluding grain advances (see para- 
graph 3S). has been given to a trainee who gets less than Rs. 30 pm. 
as stipend, the total monthly reeoveries on aeeount of all the advances 
taken together should not exceed R> 4. 

tTRA.5SJ187.1 

DO. Inspection and Audit — ^Regional Inspectors are expected to 
make oee.s«ion.sl inspections of the accounts and to ensure that the eyfitem 
is srorkine satisfaetorilv. Ilcads of training centres are requested to afford 
the ln.sncetors the fullest assisfanee in th« dnty. Semrate arrancrements will 
l>c made by Accountants General and Comptrollers for the audit ' 
accounts and Regional Ine7>ector* are not ciT*eeted to perform this f 
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83. Travelling expenses. — (1) All tminees who on passing 
tlicir trade tests are selected for ^rniployment or are dischai^cd 
cending allocatum tc. a factory are entitled to travelling expenses troni 
♦he training centre to their homes or the place of posting and if they 
go to llieir homes, from their homes to the factorj’ in accordance with 
the ternw of paragraphs 94 and 95. 

[TR-5C}40, dated 18-11-40.] 

84. Disposal of undertakings . — As and when trainees leave training 
centres after pas<iing the prescribed trade tests or on being enrolled or 
selected for enrolment in the Sem'iocs, their signed undertakings should 
be fonvai'cled to the Chairman of the Tribunal for disposal. 

ITRA-:«0, dated 15-9-41.J 

XIX.— TRAINING CHARGES AND ACCOUNTS 

85. Training charges. — (1> To ai’oid delay in opening trahing 
centres ajid keep donn o'erhead costs and expenditure on tools, plant 
and instructors, the training scheme is based on the principle that the 
fullest possible uso should be made of existing technical institutions and 
workshops and that only the out-of-pocket expenses of the training centres 
should be niet b; the Central Government. As the training scheme forms 
nn important part of the war effort it is felt that this principle will be 
generally accepted. 

(2) The Ci'Titral Government will pay the cost of any additional 
equipment, tools or .staif required at training centres and in addition will 
pay in advance a fium of Rs. 7 per heat} per month for the training of 
cacli man. In the case of Gas and Electric Welders a fee of Jls So and 
IN per head p. m.. respectively, nlll be paid. These rates include 

the cost of all conf'Umable stores, such as od, steel, cotton waste, miscel- 
laneous raw Materials hand tool replacements, repairs to equipment on 
account of near and (ear, atatlonerj' (er-cloding accounts forms), a.s Svell 
as the cost of light and poner other than for 2n(l .shift working, allowances, 
if anj, to yxi-sting instructional, clerical, mid infeirior staff and use of 
existing buildings and equipment. The rates do not include any charges 
connected with hostels : or hostel, medical or physical training staff or 
language or Education lastnictors i>lii<h may be drawn from the treasury 
separately provided they have been expresssly sanctioned by the Central 
Oo^crnnicnt or the Regional Inspector. 

XoTK. — A sum of Rfc. 2 pm. per trainee will be given, where nceesiMiry, 
loworils the c(i->i of power sad ligblins tor second and third shift working, in 
llie eace of Turners nnd Machinhts only. 

(2) Of the fee rates of Rs. 7, R*:. 25 and Rs. 17(8j- per head per 
montli, n sum of Rs. 2 per head per month is intended primarily to meet 
tlie cost of nllonances to existing statT for over-time work and extra duties 
and to cninpcnsnlr that stalT for loss of vacations and holidays. Heads 
of training eenires will decide which members of their, ataff will receive 
allowances nnd at what rates. It is not intended that es-ery member of 
llie i.tafr slmiihl r«*ceive e.xtra remuneration. Allosvances should be con- 
fined to thnse who actually have to spend extra time on work directly 
isinnei'ted with training and who ft-s a rrsult of the training seheuie have 
to forego holid.syi^ and vacations. It h suggested that in fixing the 
allowamH-s |o lie paid preference f.hoiiId be gjten to the lower paid filnIT nnd 
that ha\e in txet'jdional c>rcnn»lsne(w the allowance should not exceed 
20 per rent, cf the substantive pay of the staff concerned. 

.Vorr.— If Ileaili of training crutres arc jn nnv doubt aa to the correct 
di'tnhtUien of aJlnirsnera, they tliouM eonsQU the Regiontl Inspector. 



(4) If a<Ulitional staff or equipment are not pro\nded or paid for bj 
tlie Central Govemnient, a special rate of training fee may be agreed «i>on 
between the training centre and the Central Government. 

[TRA-2Jaa), dated 2S-5-M and TR-5S(1>, dated 19-1240.] 

86. Receipts and payments — ^Regular accounts of receipts and 
expenditure .supported liy vouchers should be maintained at all traiiiiii!: 
centres and a monthly statement iii the form given in Appendix XIII show- 
ing the expenditure incurred from the beginning of each financial rear 
should be submitted to the Labour Department by the 15th of the month 
following that to u hich the expenditure relates. Tlie statement should be con- 
fined to expenditure which haa been incurred and drawn from the trea- 
sury. The froccriure for drawing training fees, stipends, contingent 
and other bills is outlined in Appendix IX, 

[TRD 72ilS, TRD-72|4626 and TRA-72(1), dated 4-9-41.] 

87. Contingent expenditure. — Each training centre is normally 
provided unth a jiermanent advance at the rate of Re 1 per trainee cal- 
culated to the Li*a»-est sum of Rs 5 subject to a minimum of Rs 10. 
This advance may be used to meet expenditure on pa}' of menial staff 
(e.g., sweepers, watermen, chowkidars, etc.), stamps, purchase of Govern- 
ment publications, travelling and subsistence allowance to trainees where 
admissible (see paragraphs^OS and 95), medical e^enditure if separate 
medical staff has not been appointed, cost of repairs to and washing of 
workshop clothing, freight and eoolv Jiirc and cartage on stores, light- 
ing of and taxes on hostel accommodation provided by the Central Govern- 
ment and other contingent expenditure connected with such hostelg in- 
cluding rent of hired houses, costs of disinfectants, brushes, cleaning 
materials, etc. It may not be used to meet ■workshop contingencies for 
the purchase of stationery or for any other purposes than those stated 
above without special sanction. All other expenditure should be met 
from the training fees. 

88. Accounts Forms — The following forms required for the drawal 

of funds from the treasury may he obtained from the Jlnnager, Central 
Forms Store, 166, Dharaiatala Street, Calcutta. ’ 

(1) C.A.C. form No. 10. 

(2) C.A.C. form No. lOB. 

(3) C.A.C. form No. 11 (Outer). 

(4) C.A.C. form No 14. 

(5) C.A.C. form No. 15B. 

(6) C.A.C. form No. 16. 

(7) C.A.C. form No 18. 

(8) S form No. 59, 

89. Recovery of advances. — In order to avoid hardship to trainees 
who ha\c taken an advance of stipend or a clothing or any other advance 
except a grain adv.'ince on joining a training centre, it has been decided 
that where more than one advance, excluding grain advances (see para- 
graph 38), lias been given to n trainee who gets Jess than Rs. 30 pm 
as stipend, the total montlily iceoveries on account of all the advances 
taken together should not exceed Rs. 4. 

[TRA-5?|I67,J 

00 Inspection and Audit. — Regional Inspectors are expected 
make oee.i«ional in«-peetions of the account** and to ensure that the ayttenj 
is working s.ntisfnetorily. ITeads of training centres are requested to afford 
the Inspectors tlie fullest assistance in th« dnty, Pepsrate arrangements 
l>e made hy Accountants General and Comptrollers for the audit 
aewunts and Regional Inepeetors are not expected to perfom - 
tioa. 
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01 Budget Head for Ezpendittire — (1) AH expenditure under the 
'iVcJinicnl Training Selieme is dehitiUiIc to the Head " Gl-SIisceZIaneous 
(“xpondiliirc coiineofed U'lfJi tho trar, l03y-II-8eheme for the training of 
hkiUcd artisans Advanco.s to irnhu’es on oceount of clothing and stipends 
iihonid liinvDvrr he debited to the hc.id “ Part 111 — Advances Repayable — 
Cis’i! Advances 

(2) Ali pxpendjtiiro jiicurrwl oij trainees carolled in the army 
wiielher nt Civil or Civniil Centriv* wdl he delutoil in the irst instance to 
Die Invul nienlKiiifd in Mil>f>ai.'igrJiiiJi (1; hut iviU be debited ultimately 
to Defoiicp JJstiiiiiites (see I*ari IJ. paragraph 29). All monies re- 
ijmifd for p.iynionls to or on neeoiint of enrolled trainees should, 
Du’refoiT, lie drawn on separale hilN marked " Civnjil PJnn — Enrolled 
Trainees ” 

02 Recoveries — Rcea\ erics from trainees on account of clothing 

ami stipend adviineos i-lioiWd he credited into the local treasury under the 
bend “ Part 111 — Adianees ^•epa,^n^h‘ — Civil Ad\‘anccs ”, nliile those on ac- 
{’onnt of hostel shonht !*e adjnstwl by short drawals in the bills for 

KU}'ends and oshddicvl under the sulvhead “ II-7 Deduct recoveries” in 
the monthly expeinlitnro stateni'iitK Recoveries from Ivailway, Steamer 
or other Coiupamos for shoitagrs of stores or damage to goods should be 
eiedifed uity tlic Roc.d Tieasur) under the head “ LII-Rcceipts ean- 
iiei'ted the SVar, ID.'JD— Uncla^ified Items 

lTiM).?0'i3 n«.l TnDT2}13S.] 

XX-^TRAVELLINO ALLOWANCE 

03 When admissible - Tras oiling allowance is admissible to trainees 
for the following jonnnns provided the distance involved exceeds rtve 
iiiHes 

(i) To join {mining eentrea after i^clcction 

(lil To receim medical treatment or undergo medical examination- 

lid) To rotm-n home if found medically unfit. 

(iv) To return home if di'chargctl for backwardBess, or as the 
rewiU of t’dveiso voboe repot («. 

(v) To undergo trade tests away from their training centres. 

(vl) Oil traii«for to another training reiitre in tlio public inlrrest. 

(vii) To join a post in an Onlnance or a cliD factor?' on comple- 
tion (if tiainhig. 

(viii) T.i vi'-ir their homon on leave pending iiosting to an Ordnance 
or a civil factory 

(hi To join a j«'st in an Onlnance o'* a civil factory on tennination 
of leaip 

(xl To letunv home on Whig ipH'bargM after passing the trade 
twt 

(vi) Jhom traiidug to the ofire of the Tribunal in order to 

bv evivsid''red for eni|>h\vmenl other than that for which he wss ear- 
luarhcd. 

(till Prom the ofi’e- of the Tnhunsl b» heuie after r^'gistertoc 
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Inspector before presentation at tbe treasury. Separate accounts shomn^ the ex- 
penditure on these items should be mamtamed and the expenditure in each 
should bo added to the cost of equipment in the Stock Itcgister (see paragraph 103). 

[Tit-5S (1;, dated 25th January 1941.] 

99. Shortages and breakages. — (J) The /oUowmg procedure siiould 
be observed m taking deli\cry of cousignmeots of equipment, tools or 
stores from tJic railway.?. The boxes or packages should be weighed 
before being taken over and the weight compared with that stated in 
the Railway Receipt. If there is any discrepancy between the actual 
weight and the weight shown m the Railway Receipt, or if a box or 
package sliows signs of having been tampered with, the box or package 
should he opened m the presence of the Goods Clerk and the contents 
listed and signed by both p,arties If anj' articles are missing, a claim 
for the shortage should be lodged at once against the railway and the 
consignor informed accordingly Once a box or package has been 
signed for and remoi'ed from flie rai/waj' premises, tio claim for short- 
nges can be made against the railway. In cases where ranclnnes are 
suspected to have been damaged during transit, open delivery should 
be taken from the railway and a claim put in for the cost of the damage 
if the •juspiciou is subsequentlj- confirmeil. 

(2) Suppliers will not ordinarily accept the liability for damage 
unless the broken article is submitted for ibeir inspection before any 
repairs are carried out. In order, hoivever, to avoid delay in training 
when equipment supplied at the cost of the Central Government arrives 
m damaged condition, the nature of the damage and an estimate of the 
post of rep.nirs should at once be sent to the Labour Pepnrtnjent through 
the Regional Inspector for sanction to the carrying out of the repaiM. 

A copy of all Mich reports should also be sent simultaneously to the 
Director of Supplies, Calcutta, so that he may take up the matter with 
the suppliers. 

(3) Tarticulars of .‘thortagcs and breakages of equipment sent out 
to trfiiuinp centres h.i the Dir«*cfor of Supplies or under his instructions 
should be rcporloil to him mtli the least possible delay in order to 
enable him to take suitable action. 


* (4) The cost of shorlages or damage when recovered should be 

ore<lited to Central Revenues ns indicated in paragraph 92. 

[TR.2S, dflteil the 3ril June JWI, TRO-2060, TRD'2S-Vni.] 


100. Supply Department Bills— On receipt of the Supply Depart- 
ment hills for equipment, took or stoiti Mipplie.s. Certificate No. 2 on 
the back of the form should be filled in and signed legibly by the Head 
of the training centre. In filiing the certificate under the heading 
Classification for the piirpO'cs of adjustment of the charges ”, entries 
should he made on the following lines •• — 


(1) Head of clmrge (Major, 
minor, detailed head, 

priiiiniy and secondaiy' 
unit). 

(2) Month and yc.sr to which 
the rharg<~s relate. 

(3) De'.ignati'^n of the Ac- 
counts Offioer by whom 
adjuslnble. 


fri — Miscellaneous expenditure 

connected with the war — It — 
^•heme for the training of 
Skilled Artisans — ^11, C— ^fher 
Charge?. 

Janufuy J913 or 1944 (as the ca.sa 
faay be). 

Accountant (tenernl or Comptrol- 
ler of tJie Province concerned. 
Or in the ease of Indian States, 
tlie Accountant General of the 
Province with whom the State 

la In ar>«»mthl 
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(4) Name of the Province to Punjab, Bombay, etc., as the «'ase 
which debitable. may be. 

Oil completion of the bills, they should be forwarded to the Deputy 
Controller of Supply Accounts, Calcutta. The bills should not be sent 
to the Labour Department. _ 

[TR-28, dated 17th May 1941.] 

101. Replacements. — The Director of Supplies will replace tools lost 
or damaged by trainees from his stock on receipt of a requisition 'from 
the Head of the training centre along with a certificate that the cost of 
the tools will be deposited in the local treasury (see paragraph 61) 
and the receipt furnished to the Director in due course. In such cases 
the treasury receipt should be sent to the Director of Supplies as aoon 
as possible. 

102 Repairs. — The cost of repairs to equipment on account of v/ear 
and tear should be met out of the training fees The Central Govern- 
ment will hear the cost of repairs to equipment supplied at its expense 
only in the event of breakage or defects due to faulty manufacture, 
[TRD-2053 A TIID-28}VI1I.] 

103. Stock register. — Every trainiog centre should maiiitnm a rtgU* 
ter of all tools and cquijmient provided at the cost of the Ceulral (fov- 
ornment either by local purchase or through the Director of Siijiplics 
giving a brief descriptiou of each item, date of receipt, bill or invoice 
number and date, the cost, the freight and incidental ciiarges ineurrcxl in 
taking delivery from the Railway or Steamer Company. All orticles in- 
cluded in the stock register should be verified half yearly by actual 
count by the Head of tlic training centre or a responsible ofllcer deputed 
by him for the purpose and a certificate of verification recorded in the 
stock register under his dated signature. 

104. Annual returns. — Training centres arc rctiuestcd to forward 
annually on the 1st April to the Department of Labour a return showing 
the equipment, tools, instruments, etc., purchased by them locally or 
bU])plied by firms direct (not through the Director of Sujiplics) at the 
cost of the Central Goicrimi-iil during the preceding rmancial year. 
The return should be prepared in the form given in Apiiendix XIV. 

[TUD-2032.1 

105. Ovmcrsliip and care of equipment — UnK“«s otherwise stated in 
the letters of sanction, all niuipment (including lurnltiirc and fittings) 
supplied by the Central Government will remain the property of the 
Central (jovcriinient. Some of the instruments supplied ore delicate and 
costly and Heads of training centres arc requested to take measures to 
ensure that all the cquipniciit supplied to them is treated with the 
greatest care. Tlic responsibility for the safety of tools issue«l to trainees 
rests with the trainees themselves and before a trainee proceeds on leave 
or is allowed to resign or is discharged, he should be required to return 
or account for all tools i<aued to him (sec paragraph 82). Interchanges 
of tools and machines between training centres are not permissible 
without the prior approval of the Labour Department. 

[TR-43 (1), dated 2«th Joue 1941.] 

100 Disposal of equipment at dosed centres. — Equipment sujipli*‘d 
to training centres which have been elose\l should be removed and 
btoreil at one or more of the larirrr training eentres in each circle until 
require<l. Regional Inspectors should base li«1s of the equipment jge- 
pared and arrange for it to supplied to other training centres br w 
of replacements or additions as and when required Tl e DVecto 
l/4tWL 
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Mistry Instructors. 

Candidates sliould liave served an apprentioesliip in the trade and 
have had at least 3 yeais’ subsequent practical experience. They 
slionld also be able — 

(a) to read and write : 

(b) to read and work to drawings ; and 

(c) to use measuring instruments. 

A kiiowletlgo of English is an additional qualification. 

Supervisor Instructors. 


Candidate.? should — 

(j) have passed the inatrieolation or an equivalent examination ; 

(ii) ba\e completed a courf-e of iiistniction at an eiigineenug 
college or technical institution ; 

(iii) have served an apprenlieesliip in tlie trade and have had 
l■onsJlipr.lblp jiraerical t*xi>Piience ; 

(iv) be able to lead and «ork accurately to drawings ; and 


(v) be not less than 25 years of age 
113 Pay — (I) The following tiii«c-seales of pay have been sane- 
Honed for all wholo-lime technical instruclors employed by the Central 
Government at timning ccntr«s under the Technieitl Training Scheme .— 


(i) *\?sistant "Instructoia* •• •• 50 — 5— Cj 

(u) Miatry Instructors (including insiruclors in 
elemeutnr}' drawing) • • • 70—10 — 120 

(iii) 'Wireless Operators, Draughtsmen (high 
grade) nnd Surveyor InstructoM . . . 125 — 12 — 185 

(ivi Supervisor Instructors nnd Assistant Chief 
Instructors . . • • • • . - 185—12—195 


Special (/rades.f 

(v) Senior Instructors* (tion-JIistrj' type) . 100—10—150 

(vi) Superintendents of W<*rkshops or Chief 

Jnstruclon* .. .. . .. 200—20 — 300 

*ror the piirpo«e of the Ecalc givMi in pnrngrnph in, llip«c classes of In- 

etruelors wiU be n-garilpd as Mistry Iiistnictore. 
fThc’p prnil*’^ occur only in ccrtniii proMnee^. 

(2) The coiiipeiisatorj' allonaiiccn granted by Provinoinl Ooverii- 
inonts to their own fitaff at certain stations will not bo ndmi.vsiblp in nddi* 


lion to ilie-e acnlcs, but dcnnic's Mllowance will he piiynble on the scale and 
In the extent stated in Appcmli.x Vllf. 

(3) Itcgionnl Inspectors are tm|n*were«l to f-anction the creation 
of jiosts of nil calreories of instructor except those of Work.shop Super- 
mtpndpiit or ChU-f liistruptor, up to tin* liniits indicated in the tahlo 
given in paragraph 111 on the scales of pay gi\en in anb-paragraph (1). 
(iidiiiarily iu*w instructors should !«' appointed on the minimum of 
the tinie-scnlcN but where in the opinion of a Hegioiml Inspector the 
experience and rjimlillentions of n efindidnte itislifv it the Eocionnl 
In^pcelor IS liiithnnsed fo allow tin to three a.Ivanee increments. 

(1) InHtrncters i.romoted to act in n eln.'.s nbo%-e their own sUould 
nutoinalicnll\ be allowed to draw the minimmn of the In^’lier Kcnlc If 

il v:'? • ii'gher irme-scnlc next above their pay in the lower 

maximum oPibcir'L^Vr one yenrS, "ien’ice 
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(5) The grant o£ increments in the time-acalcs of pay is subject in all 
cases to efficiency, regular attendance and good conduct. In orclcr to 
qu ■ • •• • *■ ler the new scales of pay, instructors 

sh« ‘ ■ . Where these conditions have not 

be tliheld until such time as they are 

complied ■with : — 

Iffistry Instructors — 

j (1) should be thoroughly competent in their trades ; 

i (2) should he able to instruct in the use of all measuring instru- 

ments used by their trades ; 

(3) should be able to read and work to drawings ; 

(4) should he able to inbtntct their classes in theory up to the 
standard of lectures supplied ; 

(5) should ^^;e that the trainees’ progress cards arc maintained 
and kept up to date ; and 

{6i should be coiisfientious in the performance of their duties. 

Note — A conscientious mslmctor should — 

(a) know all the hova for whom he is responsible provided they have been 
at work for 2 or more weeks ; 

(b) know what work weh boy has so far earned out ; 

(c) ensure that all the tools in me by Ins ela^s are properly maintained ; 

and ' 

(d) pois«s saSlcient power of control to ensure that be is respeclecl by the 
trainees and that they carry out his inslnictioiis. 

Supervisor Inslnictors— 

(i) should have instructors classes for 3 hours o week in effective 
operation ; 

(ii) should command the respect of all the instructors under 
them ; 

(iii) should have good programmes in operation ; and 

j (iv) should have all the instructors and trainees for whom they 
are responsible on their toes. 

[TnAiwoitin ] 

114. War bonus. — A bonus equal to one day’s pay for each com- ^ 
pb-ted month of continuous employment under the Labour Department 
from the date of employment xip to the date of cessation of hostilities 
will be granted to every teehnieal instnietor employed at the cost of the 
Central Government on Ids di«iehar"c at the end of the war provided 
that : — 

(a) he is not entitled to any other bonus ; 

(b) he has rendered rontiniious approved service until discharged 
and not less th.in one year's approved service before the date of 
ecssation of hostilities ; and 

(c) lie i> tlischiirpcil within IS months of the dnte of cessation of 
hostilities. 

Note.— T his concession d'>cs not apply to EJocatiotud or Langoape loitrae. 
tors, Physifid Instructors, Fjwialist Instructors, Medical OEcers, Welfare OS- 
rrcs ITodel or As^tl llo'tr! SoperinttsidenU, or Clerical or Inferior Ftaff. 
[TRA-I.tl56.] 

' 115. Terms of service — (1) Tlie terms of ^e^Tice of mcabcrB of the 

jwrmnneiit in«tniftion.vl or workshop staff at traininy centres remain 
xiiialtere<l by the applir.stion of the Training JVlietne, 

(2) Teclinie.sl instnictors appointed to training eenlres at the coat 
of the Central Goverrmenl are in temporary po«ts and their e 

may be terminated on ere month’a notice. 

(3) Teel nie.sl instructors ap|>omtetl at the cost of the Cent 
eminert may l>c allowed lesTe with pay equiTslert to l|22n3 



period spent on duty provided that ivJien tJjc earned Jeave due amounts 
to 30 days, no further leave ahall be earned. The leave salary admis- 
sible during such leave will be tlie pay admhsible to the instructor on the 
day before the leave commences. In addition to earned leave, In- 
structors may be allowed cjitraordiuaiy' leave without pay for a period 
not exceeding 3 months on any otig ooeaiioa with the ssucthn of the 
Kegional InsiDeetor wlio will be gnided by the Cential Government's 
Revised Lea^v; Rules. Institictors who have completed one year's 
service may be allowed leave on medical certificate for a inax'mum 
period ot 15 day.? for cverj* completed year of service less any leave 
.already talcen Casual leave with pay «p to 30 days in a year may 
also be granted at the chscietion of the Ifeads of training centres pro- 
vided there is no interference with training. 

Note. — I t is important that the leave granted to instructors whctlier nicaioers 
of the regular staff or specially appointed at the cost of fhn (,Vrtr.d (loi eminent 
should not interfere with training. The grant of leave shonhl, iherefou-, * he 
arranged in such « way that tranung inaj eontiime inteusncli ami without in- 
terruption. 

(•1) Technical instructors appointed at the cost of the Ccntial Gov- 
ernment may he allowed free medical attention to the c-xteut allowed to 
trainees and .subieet to the conditions laid down in paragraph 41, but 
will not be provided with free diet or free Bccoramoclation while in 
hospital. The ■VTorkmeu’s Compensrttion Act will apply to such 
instructors and the Central Government will accept the employer’s 
liability in their case as in the case of trainees. 

(5) Technical Instrucfow appointed to trawiag centres at the cost 
of Central Oovernmeul are not entitled to free living necomniodntion. 

(C) In the case of instructors appointed to technical (raining centre.^ 
by National Service Labour Tribunals or the Central Government under 
section 7 or 30 of the National Service (Technical Personnel) 0;^inance, 
19-iO, the pay and terms of aerviee of the instructors will be such as are 
laid down by the Tribunal or the Central Governinent, as the ease may 


ITRA.347, dated 22nd July inu ; TRA.401, dated lllh Angujt 21)41, nml TRA 
401. dated 2Cth Febnmry 1042 J 

110. TraycUhg allowance— -(1) Technical instructor*! cniplovrd bv 
the Central Government may be gronted travelling nllownnoe n\ fol- 
lows : — 


(a) OA<tir/y: — 


fil Oa fratitftT— 

For roiljoimryt • — 


7/ IS* poy of iSt iatfnitlor tf 
R». ITS or 

Ci»t ofon« and ■ bslf inter rlnvs 
farr* for rail anC/or atvatner 
jopmey.annaalwojvfiollu for 
rond sn>l •TiWi'tlrncv 

aWriranorat fhr nir* mratlonrtl 
|,.Iow •— 

For ifiKlrttrtor* wh"*** pay h 
JI» ICannaaatiAy 

or part of a day j 

For inttmciora wKnwi 
rrrrMi r« 73 at annaa Jwo 
for -rorjTl* 1?} orfrartiot) «f 

V.* !<} ofpay. prrdty nr Part 
of day. 


Oxt of 3 farr< nf Intor r(i«a ao. 
rf>tnTno.!atfoi» and an rttm farp 
ttr»fh adtfJl mrailirr nf 
fawny «Jjf> arrofnfanina (},n 
iTHlrorlor «fwl for «^ni f^n 

firola ar<n«))y patf) an>} /»(.. 
half farr f"^r rarti rtill | for Arlmtu 
nrhfarthurinaTty paM 


//ISe foy ofISe {nrlniftnr 
ereetiLt R*. ITS. 

Coat ot onr and a liilf anoond 
rliM firra for rail andMr aton- 
marjonnioj'.annta four par mill* 
for rondloiimfja And fiilxi*. 
fanen aJ/mrAnr^* at annta 2 for 
rreiy Ifa. I 2 j or fraclion of 
Ila. I2J nfpav. prrdavor tnrt 
of day. 


Coal of 3 fifw <if aorond fla»« a*'. 
romrnMalion ntid an arfra firr 
fur raifi adult maml-rr of Id* 
family njjo arrompartir* tin' 
inatniflor and f..r nJtom full 
Mfx f« arluaf/r piM and ona- 
linlf fart forparli tliijd for whom 
•oeh life |« arliully paW. 
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(6) On <ran'/er— toultl. 
i'orjournci/s by 
road -. — 


Carriagt rtf ptnonal 
tfftcts i— 

(e) Onjomin9^r«{ 
appotniment~ 


If (he jtay of Iht titslndor 
u lt» J7i or kst 
MiIpiVgiyAllowancent nimaii fuur 
]icr roilo fot the instructor ntnl 
additional milcagi allotiancc at 
annas two {>er mile if two mem* 
lien of hia family accompany 
him. bat at tnnaa four per mile 
if more thantnoiiKnil>rn> ofUit 
family accompany him 
Uy goodj trow up to 12 maui <h it 
without family and up to IS 
mounds if with family. 


Jf f pay of iht xttiirvctor 
txeteds Jig. ns 

^ilf.igc nllow.incc at annas right 
per mile for the instructor and 
additional mileage allowance at 
uiinas four per mile iftwomcm- 
hers of hia family accompany 
him, but at annas eight per mile 
ifmorethantwomemhcrsof bis 
family accomjiany- him. 

Uy goods tram up to SO maundi 
if without family and up to 30 
maiimls if with family. 


TraTclJjDg Hllownuct? will he mlmiSbilile lo jiistructofs on joining tbeir first 
nppouiliuciiLs, only’ iL they aic coriacriiilrd nuder Mclwiii 7 nr 10 o£ the National 
Servitc (Tcchmcjl Personnel) Oidiuance or are already in Government service 
or ha\B been trained by Goveinmenl for ftpiwintment as instructors (see para- 
graph 120). In such c.uje-i travclhnc allowance t/ili be paid at the rates laid 
down in paragraph 131. 

(2) The travellijig annwauce bills of instructors to whom travelling 
allownnce is admissible will be counterbigned by the Regional Inspector 
concerned and drawn from tbc treasury by the Heads of training centres 
lo which tlte instructors are jiosted. 

Note— T he above rates of (rntcllmg allowance arc applicable also to other 
uiombeis of the Instructional staff who arc mployiHl wholly at the cost of the 
Central Govennuenl. 

tTUA-JOO, TRA-SO, dated 2Dtli March 1941, TKB.C30, dated 4th November 1041.] 

117. Verification of antecedents — The cbaractcr and antecedents 
ol teclinicnl staff employed at training centres at the cost of the Centrrtl 
Government should be vorified before their appointment or ns soon after 
ns possible. Tlic forms given in Appendix V should be used and the 
lefcreuccs should be made to tbc authorities given in Appendix VI. 
Tbe ciiarsctcr and antecedents of eamVidntes selccrpil for training as 
instructors (see paracrnpli 122) should be verified as soon a.s possible 
after tbeir selection tor training and in sueb cases it will not be necessary 
to carry ont a fresb verification when they are posted to training centres 
as iuslnictors. Fresh enquiries need not be instituted in the case of men 
who were in Government service before their employment under the 
Technical Training Scheme. 

[TRA-I.12S5.1 

118. Advertisements —AYlicrv additional instructional stuff is sanc- 
tioned by tbc Regional Inspector or the Central Government, Heads of 
training centres who have no suitablv nven in view abould in the first 
instance advertise for the men they require in consultation with the 
Regional Inspector. If after iidverlisvment. they decide to select a candi- 
date who is implojed in a factory' cr workshop they should ask the 
selected eaudidate to apply to the local Tribunal for permission to leave 
his eiiipluyrient tinder Nection Ift (2) of the Notional Service (Technical 
Personnel) Ordlnanee and at the sann- time write to the Chairman of the 
Tribunal (tndorsing a ropy of their Utter to the Regional Inspector) 
and ask him to u*.o his goo«l olfirrs in seruring llir Kerviees of the 
eeUctril candidate. If suitable men cannot be obtained by advertise- 
ment, Heads of training centres abould submit an apj'lication in the form 
given in .\ppcndir XY to the Chairman of the local Tribnnal servling a 
copy at the same time to the Ijilmur Department of the Central Gorem- 
ment and tlie Regional Inspector, 

iTU-r-C, dated 27lh December 1910 ] 

119. Classes for instmeton.— ( 1 ) Regional Inspector* Lave been 
instnictej to arrange for et'urwcw of leetnrea to be girea to all ir-rtrurtcr* 
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period spent on duty provided that when the earned leave due amounts 
to 30 days, no further leave shall be earned. The leave salaiy admis- 
sible during such leave will be the pay admissible to the instnictor on the 
day before the leave commences. In addition to earned leave, In- 
structors may be allowed extraordinaiy leave without pay for a peidod 
not exceeding 3 months on any one occasion with the sanction of the 
Kegional Inspector who will be gnided by the Cential Government’s 
Revised Rides. Iiistnictors who have completed one year’s 

service may be allowed leave on medical certificate for a ina.vimum 
period of 15 days for cverj* completed year of sendee less any leave 
already taken Casual leave with pay up to 10 days in a year may 
also bo granted at the disci etion of the Ifeads of training centres pro- 
vided there IS no interference with traitiiog, 

Note. — It is important that the leave granM to instrucfor'> whether niciitbers 
of the regular staff or specially appointed .it the cost of rhe Central Go\ eminent 
should not iuterfeie with training. The grant of leave should, therefoii-, " he 
arranged in such ii way that irniiiing may continue intensi\e!y and iiitlumt 5u- 
tcmiption, 

(4) Tcchnienl instruetors appomfed at tlie cost of (he Central Gov- 
ernment may be allowed free medical attention to the c'.\teiit allowed to 
trainees and subject to the conditions laid down in paragraph 44, but 
will not be provided with free diet or free accommodation while in 
hospital. The Workmen’s Compensation Act will apply to such 
instruetors and the Central Government will accept the employer’s 
Hability m their case as in the case of trainees. 

(5) Technical Instructors appointed to training centres at the cost 
of Central Oovernmont are not entitled to free living nrcommoclntion. 

(C) In the case of instructors appointed to technical training centres 
by National Service Labour Tribunals or the Central Government under 
section 7 or 10 of the National Service (Technical Personnel) Ordinance, 
1940, the pay and terms of service of the instructors will be such as are 
laid down by the Tribunal or tlie Central Government, as the case may 


(TRA-347, dated 22nd July 1^41 ; TRA.401, dated lllh August 19«, mrd TRA- 
401, dated 20th February 3D42.J 

116. Travelling allowance — (1) Technical instructors employed bv 
the Central Government may be gnanted travelling nllnwanee ns fol- 
lows .* — 


( 4 ) Oh July 


(tj 0%lfa%Mf,T~. 

For roiljoyntryt •— 


7/ Ml* jxiyofth* inatradorit 
Jit. JJSorUtt 

(^wt ofon« and « half fnltrctax 
farpi for rail an<l/«r alaainer 
Jonmay. annaataoprrmiki for 
nvid Jotjm»'ja amt aiiU«i«trr>cv 
alMwanreaf tlirT8l<“*mrntlon***l 

low •_ 

For in'lrwlera wfcna* fay h 
n<. in and loaa— ]3anna<acLly 
or^art nfadav ; 

Fnr In’itrtirtera alioan pay 
aKTct* 75 at annaa tan 
for rriyy Il» J5| or frsrtinn of 
l!». 12} of pay, par d»y nr part 
ef day. 

Oirt nfS farm «f fnfrr rliaa af.. 
rnmmnclatinnandanaafra farr 
fi'r r»rh a'J»H rormbrr of ).ta 
family wtin armni)«nl<>a |j,/» 
InVrurtcr and for wlntn fult 
farria aHiiatlypaM and nnr. 
l.alf farr for rarti rtitlt fur whom 
anrhfifnfaprttiaffj paM. 


J/Ihe pny of Hr {n’lrirrior 
fxcttdi Ft. 17s. 

Coat of otic and a half aemnd 
rltaa fiira fur r.ul aiiiPor rfra- 
mw journey, annaa four [n*r niUo 
for rondjoumfja nnd eiiW*. 
frnro nllr)«an'>' at annaa 2 fi>r 
rrety pa 12J nr frnrtimi of 
n* J2j of pov, Tardavor part 
nfday. 


Coat of 3 Unr nfa/ mn.l cfaaa ar. 
rowwo'laUon and an extra fxtr 
fur raih adult maml<r of Jifa 
family aim arrompanir* ilir 
Initnn-for and for atlmm full 
faro {i aHuallr paM anil onr. 
half hro forrarli c MM fnr whom 
tilth firr Ii artifally paM. 
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(6) On Iraa^ftr — loiitd. 
i'wjonmrjfs 6y 


Cnrriage of ptrional 

tSltii 5 — 


//Mf jwy €>/ lAe nulfveior 
h It* ITti vr Its*. 

Mik.xgfv allowance Mt aiuua fuur 
jxcr mile for t!ie instructor and 
additional mileage oUoaanco at 
annas tNxoprr mile if lao mem* 
bcraofhis family accompany 
him, but at annas fovrper mik 
if more than tvo Oicnil-cnF of Ins 
family accompany Inm 
11^ gooditramuptolimauRilsif 

Kithcniifamilx and up to 1& 
maunds if mtn family* 


Jf IA< pay of tAe »a#lrt»Ci'or 
eiTCCiia Bi. 17S. • 

Milt-ige nlloirance at annas right 
per rmlo for the inslmetor and 
additional mileage allowance at 
annas four per mile iftwo mem- 
bers of his fanuty accompany 
him, but at annas eight per nule 
ifmorethantuoraembersof bis 
family accompany him 
liy goo^ tram up to 20 maunds 
i{ without f&nul) and up to SO 
maiinds if with family. 


(c) On jotmng Jiftt 
oppointmmt— 

Travdling allowiuice ttill be aJuiissililc to instructor's ou joining their first 
.iplKnntmcuLs only iL they ate conscripted iiudcr seclion', 7 or 10 of the National 
h’erx-Ro (Tcchmc.U Pcrsonacl) Ordiiiance or are ivlrc.td) in CSovemment service 
ur hate been trained lit Coveinment foi npiiointiiient ns instructors (see para- 
graph 120). In such cuaes IravcUing aUotiuiice t/ili be paid at the rates ’laid 
down in paragraph 131. 


(2) riic travelliii}; «lb»\vaiice bilK of instructors to whom travelling 
allowance is admis'xihle will be coiinterbigned by the Regional Inspector 
concerned and drawn from the treasurj' by the Heads of training centres 
to wluch the instructors are posted. 

Note.— T he nboto rates of tratcUhig allowance are applicable also to other 
membi’rs of the Instructional staff who are cmployinl wholly at the cost of the 
Central Government. 

LTHA-dGO, TRA-SP, dnted 20l1i Maivh IWl, TI{B-C30, dated 4th November 1D41.1 

117. Verification of antecedents — ^I'hc character and antecedents 
of technical stall employed at training centres at the cost of the Ceutra.1 
Government shoxdd be verified before Ihcir appointment or ns soon after 
ns possible. Tltc forms given in Appeudix V should he used and the 
lefcrcncos should be made to the authorities given in Appendix VI. 
The character and anteceilcnts of candidates selected for training as 
instructors (see paragraph 122) should be verified as soon a.s possible 
after their selection for training and in such cases it will not be necessary 
to carry out a fresh verification when they are posted to training centres 
ns instructors. Fresh enquiri*^ need not he instituted in the case of men 
who were in Government service before their employment under the 
Technical Training Scheme. 

(TnA-I-12K.] 

118. Advertisements —AYliere additional instructional staff is sanc- 
tioned by the Regional Inipeetor or the Central Government, Heads of 
training centres who have no sxiilabU* men in view should in the first 
instance advertise for tlm men they require in consultation with the 
Regional Inspector. If after iidvertisement, they d»*cide to select a candi- 
date who is implojed in a factory or workshop they should ask the 
selected eandidatc to apply to the local Tribunal for permission to leave 
bis employment under ^ection Iti (2) of the National Sen-ice {Technical 
I'ersonnel) Ordinance and at the same time write to the Chairman of the 
Trihmial (endorsing a copy of their Utter to the Regional Inspector) 
and ask him to U'.e hK goml olTires in *'*curing the services of the 
sclecteil eaudiilnte. If suitable men eaunot be obtained by advertise- 
ment, Heads of training centres should submit an application in the form 
given in Appendix XV to the Chairman of the local Tribunal sending a 
copy at the same time to the ],abour Department of the Central Govern- 
ment and the Regional Inspector. 

[TR-G6, dated 27tli neeember 1940 ] 

119. Classes for Instructors. — (1) Regional Inspectors ’ 

instructed to '’"r eourse« of lectures to be given to 
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for 3 hours each >veel:. The chisses will be held at all trainiug centics 
with a baiictioned strength of JOO or nioie ajid in areas where there aie 
no such centres the instructors should be sent in hatches to one of the 
larger training centi'es for a short course of instruction. The classes 
will be held by Sjiccialist Instrnetois, Superintendents of Ti-ainiug or 
SuiJcrvisor Instructoi-s under the direction of the Heads of centres 

(2) In addition, to tlic lecture classes provided for in sub-para- 
giaph tl^. Regional Inspectors will Arrange for all Instructors to 
attend refresher courses at selected tniiniiig centres from time to lirae. 

[TRE-lO.l 

XXIV.— TRAINING OF INSTRUCTORS 

120. Organisation of classes —Where diflicuUy is espenenced in 
findiu"' suitable candidates for .ippointiiient as instructors, the Regional 
Inspector should arrange for the opening of training classes for the 
type of instructor rcquireil. •uiil «,nbmit .i report to the Labour 
I)epartment giving the following imrliculars uhen the neces-sary sanc- 
tions will be issued 

(a) Name of centre at winch tr.iining is to be given. 

(b) Name and designation of Ile.td of centre. 

(c) Numbers of — 

(i) Supervisor, and (i») Mistr.\ instructors to be trained, and 

trades in which training will he guen ; and 

(d) Rates of training fee recommended (sec jiaragraph 125) 

121. Recruitment. — CanthdatvN for iramuig as instructors should 
be selected by Regional Inspectors with the help, if nccessarj*, of National 
Service Labour Tribunals, or with the npiiroial of the Regional Inipcctor 
by the Head of the training centre concerned A statement giving tlio 
names of all candidates seheted for training should be scat to Labour 
Department and the local National Service L.-iboiir Tribunal by the Head 
of the training centre as soon ns candidates liavc joined for Irdniug, 

122. Verification of antecedents — Tlie character tuul nutecedents of 
iiisinictnr trainees shouhl be verified a« voon ns they join the ceutro 
ami the procedure laifl doun in imnigrapli to bliould be followed 
Ailvcr^i' rcjiorts on iraineex shotihl be conmmiucatcd by the Chairmen 
of tlie Tribunals to the Regional liispectur. witli n view to their dis- 
chnTge. 

123. Qualifications of candidates. — Cimdidato'' for training as 
instructors should normally ban* the riiiidincAtions laid down in para- 
graph 112, but Regional Inspeefors arc aitthou\f>d to rcla-x these (lualifica- 
tioni il they are satisfied that for special reasons a relaxation Ls justified. 


124. Undertakings — Reforc .leccptnnce for trnlniiig, every candi- 
date should be refjnired to gn-e n written umlerlalciiig in the form 
gisen in Appendix XVI, and on ncceptnucc each man should be in- 
fclructcd to join for tr.siniiig in the iorni of mcmor.'uidum shown in tlio 
same appendix. 

125. Training fees — The Labour Departmeiu will he prepared to 
tanctitiB the payment of an all4n tminiug fee fop the training of instruc- 
tors s\lnch innv \ary from Rs l.T per mouth to Rs. .W p. m. according 
to local circnmstances nn<l conditions, the fiicilitics availablo ami the 
^asi of instruction to he given. As a general rule, a higher rate of fee 



39 


126. Stipends. — Caiidcdatc*< selected fov training as inst 
be entitled to the following stipends according to dearnes 
sircas A, B and C {s.ee Appendix VIII) with effect from t 
whicli they report for training : — 

A ] 

(i) Supen-isor Instructor trainees . . Rs. 59 8 

(ji) ATistry Instructor trainees . Rs. 41 4i 

The payment of these stipends will be sanctioned by the Lab 
event in each case. 


127. Conditions of training.— While nnder training 
traineeb will be s-ubjcct in all matters to tUe instruction? 
yovei-niiig ordinary trainees. 

128, Supervision — Instructor training classes will be su 
Regional his'peetors who arc authorised to discharge any tri 
they consider to be unlikely to b'^coine an efficient instructc 

129 Progiess Reports —Heads o£ training centres at w 
for the training of insti actors are in operaljou are requested 
to the Labour Department through the Regional Inspector an 
of the Tribunal, a quarterly progress report in the followii 
the :Ust March, 30th June. 30th September and Hst Decern 
year 

INSTRUCTORS TRAINING CLASSES 
(iUARTERLV PROGRESS REPORT. 


Name of centre- 


Dats. 


1. Numb«of«e.ittMnctione<i 

2 Number undergoing training on the dote of report 

3 Niimbor who hare completed thdr training and— 

(i) baee been Appointed to poata in training centred, 

snd 

(ii) who are nwaiting i>oet>ng order* .. 

1. Number nho have not cooipleted the course 


Trade— 


Riipemaoiy. 


The figures under 3 .and 4 should be cumulative oud show 
since the opening of the class to the date of reporting. 


Head of 

Dated . 

130. Passing out — When iiistructor trainees have comi 
training and are ready to pass out, the Regional Inspectors . 
jeet them to n trade test and if they are found up to stand; 
the Trilumal of the probable date on srhich they will lie rea 
piojiiunt end suggest the pay which should he allowed. Noi 
slmuld be fi'sed on the minimum of the scales given in paraj 
The Natiatml Sersiee Tjabour Trilumal will Uieti allot the in; 
suilablc tr.niniiig centres under s'^tmn 7 of the Xationel Servi 
cal I’orvoiuicl) Ordinance, or, if nceeivary, take the orders of 
Dep.srtmcnt before their disposal. If the men ara not i 
n'qiiirt'il. they should Ik* lalen on to the Tribunal's ycgiitcr ©: 
|.ersoRncl. 

131. Travelling allowance. — When an instructor trainee 
forre<l or travels on duty or Is iHoteJ to a trsming centre os et 
on the eiMnplftion of bi« traitting, travelling Bllrtvcimcc will 
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and he should be paid at the rate of one single third class railway and|or 
.<?teamer fare plus one aniia per niile for road journeys provided the dis- 
tance exceeds live miles plia subsistciice allowance of 12 annas a day or 
part of a day in the lase of Assistant and Mistry Instructors, and one 
single Inter class railway faro plus one anna per mile for road journeys 
ns above phis a subsistence allowance of Rs 1-8-0 a day or part of a day 
111 the case of Supervisor Instructors 

132. Joining Time. — Instructor trainees posted to training centres 
on completion of training will be allowed full stipends during the period 
of joining time, which will be fixed by the Tribunal concerned when 
issiiiug the posting orders. 

[TJliV-169 ] 

XXV.— CLERICAL AND INFERIOR STAFF 

133. Appointments. — Regional Inspectors arc empowered to sanc- 
tion the appointment of clerical i.nd inferior staff at training centres 
whicli arc not iu receipt of on all-in trainlug fee on the following scale . — 

Strength of training centres. ' Permissible staff. 

For a minimum of 50 seals. One clerk and 2 inferior servants 
(including one workshop ser- 
\’ant) 

For a minlmuiH of 110 seats. Two clerks and 4 inferior servants 
(including 2 workshop son’ants). 

For a mminiuni of 200 seats. Three clcrla and 4 inferior ser- 

VODtS. 

For crery 100 scats beyond 200. One extra clerk and 2 additional 
nTfiioi servants 

WJiere the niniiber of clerks ut a training centre is at least three, one 
may be appointed Head clerk-cum-Aceoiuitant, or Head clerk or Account- 
ant, and where the number is «t least six, one may be Head clerk and 
another tlio Accountant. 

All ajiplications for additional clerical or inferior staff should ho 
addri'&'.ed to the Regional Inspector concerned 
(TRA-1077.J 

134. Rates of pay. — (1) All clerical staff will be appointed on the 
scales of pay given in Appendix XVII At training ceatr&s situated in 
Indian States, the scales of pay sanctioned for the adjacent Province will 
apply. In case of doubt, the Regional Inspector concerned will decide 
wdiich provincial scale should be followed. All appointments will be 
made on the minimum of the Iowe.sf time-#!eale unless otherwise ordered 
bv the Labour Department. 

(TRA-KWO-M 

(2) Inferior ser\-ants will be appointed on the local rotc.s of p.ay for 
their class not e-tceetling R« 20 per month plus any excess of local dearness 
nlltiw.Tiicc over the dearness allowaneo sanctioned by the Ccnlral Govern- 
mrnt. 

(.■J) Workshop Attendant#! Will be appointed on the prevailin’^ local 
Mies of pay not exceeding Rs. 2.1 pm. plut dearness allowance nt Central 
Onwrnmeni ratit.. 


135. Dearness allowance.— AH clerical and Inferior staff aonointed 
by the Ooi ernment are riilitled to deamws allowance under f/ c SiGons 
anil to the «•x^ent laid down in Appendix VIII. Expenditure 
on neeo.ml of tins allowance should ndjusted under U.e mIi W “ H T 
AllowMieiv and Tlnnomria ** and shown sepnratelv unde^ n,\ . .i itVi 
“ If .I *' of ll.e monlhlv expenditure statements bv b,. 
tVatres (iw jvimgraph* 8C). hj the Heads of Training 

fTRA-IJSi and TnD-72J 
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136. Terms of service — All appointmentg of clerical anti inferior 
fitafT are temporarj- and may be terminated on one month’s notice, SuCli 
staff may be granted medical treatment to the same extent and under the 
same conditions as the trainees at training centres except that they ^ill 
not be provided with free accommodation or free diet while in Iio'Jpital. 
At training centres where medical officers have been appointed under para- 
graph ^15, the clerical and inferior staff wilj be entitled to free treatment 
at the hands of these officers. 

137 Verification of antecedents — The character and antecedents of 
all clerical staff should be verified prior to their appointment or as soon 
after as possible in the same way as in the case of technical instructors (see 
paragraph 117). Before appointing inferior servants Heads of training 
centres should satisfy themselves by enquirj’ that the candidates are 
Trustworthy and of good character, 

(TRA.M285.] 

138. Communal representation.- ~Tn making appointments to clerical 
posts every endeavour should be made to follow as far as possib'c tlie orders 
in fortfe in the Province regarding communal representation and to niaiu- 
tam fair communal proportions 

(TRA-11616.3 

139. Leave to Clerical Staff. — ^Wholetime clerical staff employed at 
trainuif' centre.^ nt the cost of the Central Government may be granted 
leave to the same extent and under the same conditions as the 
technical instructors employed at the cost of the Central Government, 
see paragraph 115(3) 

140 Leave to inferior stall.— Temporarj- inferior staff employed at 
training centres at the cost of Central Government ore not entitled to any 
leas'c on average pay or leave on medwal certificate except .casual leave. 
They may, however, he granted leave witbont pay at the discretion of the 
Heads of centres for a iieriod not exceeding 3 months on any one occasion, 
inferior servants wlio have completed one year’.? continuous service mil, 
liowes'cr, be eligible for leave on medical certificate for a maximum period 
calculated at 10 days for everj* complctctl year of service less the amount 
oi leave already taken. 

[TRA.H2S1.] 

141. Warm clothing for watchmen. — Watchmen (chowkidars) 
appointed under the Technical Training Scheme who are required to 
jicrform duty at night may be provided with wunn clothing at the cost 
of the Central Government, according to the scales adopted by the 
Provincial Government which may be ascertained from the Regional 
Inspector concerned. 

ITRA-1»)3 1 

142. Pay of inferior staff. — ^The pay of inferior staff (i.e.', sweepers, 
watermen, chowkidars. etc.), should be treated as Contingent Expendi- 
ture and drawn on ‘ Contingent ’ and not on '* Establishment ’ bill 
forms. 

ITRA-I-M134S.] . 

XXVI.— SPECIALIST INBTEUCTOES 

143. Specialist Instructors. — (1) A certain number of British 
Specialist Instructom have been appointetl to selected training centres. 
The.se men are employees of the Central Government and their Rerriees 
have l>een lent to the training centres, for the time being only. Daring 
their staj- at trafning eeiitres, the Specialist IiLstruetnrs will work under 
the supervision and direction of the Heads of the centre*, but may not l>- 
di'chnrpeti or rcmovetl by them The instructors will confona to 



PAET II 

THE CIVMIL PLAN. 

I— OBJECTS AND APPLICATION. 

1. The Plan — Large numbers of trainees are required for the tech- 
nical branches of the Indian Army and it is necessary to ensure at ns enily 
a stage of training as i>ossible that the material needed to meet these re- 
quirements Mill be available when wanted. A scJieme has therefore been 
jniroduecd M’hereby (1) trainees who volunteer and are suitable for 
service in the Army may enrol at any time after joining a training centre, 
and, il qualified, receive special rates of pay, and (2) enrolled trainees 
may be concentrated at selected training centres under the Technical 
Training Scheme until they are sutBcieutly advanced in training to he 
transfeired t<> Army training centres or depots. The scheme is knotvu os 
the “ Civmil Plan ” and the selected training centres to which emollpd 
trainees arc tent are termed “ Cninil " centres Military ofilcers have 
been appointed to all Ci\mil centres and they are responsible for enforc- 
ing discipline among the enrolled trainees The Civmil Plan is of course 
a war expedient and necessarily has imperfections It is important 
therefore tliat Heads of Civmil centres and the Military ofiicers appoint- 
ed to those centres sliouhi estdblis.li the fricndlufit relations and endea- 
vour to work tlie bclieme m a spirit of give and take and mutual co- 
operation Where friondl) rclatioiu are established, it should be possible 
to overcome such difikuilies as arise by improvisation and local adjust- 
ments. I'he apponituunts of military officers are made solely on 
giomuL'* of mihtarj c\jicJuuc\ and are not intended to interfere with 
the duthoritj ol tlh> IIca'K »f tin* ccutres. A list of Civmil centres will 
be tumid ju AnnoMiii' t In ouler to n^sl•»t Heads of Cmnil centres and 
tblicerh Cumnianding Ci'inil hostels in dealing with the various points 
Mhli'h aiise out of the ndiiiinistration ©f the Civmil Plan, and to have 
a^nilablc to the NVnr and Labotu* Hepartmcnt.s .on OfGcer who can act as 
Liaison Ofticcr iH-twceu tiic local ci'il and mildiiiy authorities, a Liaison 
(IfiiciT (CiMiiil) lias iiis'ii attaehed to the Labour Department. 

ITIIA.411 J 

2. Administration —Civmil training centres will be administered 
in accordance with ilte instiuctioiLs contained in Part 1 of this Manual 
as modified by the itiitructions in the following paragraphs and in 
M far a.s trauiing is eoiiccincd will remain niuler tlio inspection and admin- 
I' train e jurisdiction of the Kcgionnl Inspectors acting on behalf ot tlie 
Labour Department. Questions of poliev affecting the Civmil Plan are 
tlecKied bv the Labour Department in ca:i..uiiafion with General ilt.id- 
qunrtcrs ' The milifnrj* officers appointed to Civmil training centre.s arc 
not cMicenictl either with the iiilernni administration of the training cen- 
tres cr Mith the iechnicjil Iraiiiitig. They .should, however, bring to the 
notice of Heads of training centre^, any points mIucIi in tlioir opinion are 
likelv to affect the welfare of enrolled trainees 

'2. Military law, — (I) All enrolled trainees arc subject to the Indian 
Arro> Act and though under the general control of the Heads of training 
centras, they may not be puiiMicd or discliarged except by a military 
milhori'iv having" the powers of n t'ommanding Officer. 

(2)* In order to iiiaintaiii discipline among enrolled trainee.s, the mili- 
tnrj- ofllcern nppointe.1 (o Cisniil centres to deal with di''Clplinarj' questions 
are Conirnnnding Onicers for the purposes of IlcgulatioiLS for the Army in 
Iiidi.i Instruction •lOC(l) mid li.ivc the Commanding Officer's power of 
discli.irgc. Tliese nOleees are referred Jo in the Miececding paragraplis as 
•' Coinm.in<ling O/fieers 

(2) For the ptirpov of military discipline, enrolled trainees at civil 
centres where there are no Commanding Officers arc under tlio orders of 
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the Technical Ilccruitiug Officer and if aiiy disciplinary question arises 
at swell a centre, the Head of the centre should iv;port the case to that 
Officer. 

4. Civmil Centres. — (1) For the purpose of the appointment oE^Jom- 
manding Officers and military establishment, Civmil centres are divided 
into two categories — 

(i) those with hostels to accommodate 200 or more enrolled trainees, 

and 

(ii) those "with a hostel capacity of less than 200 enrolled trainees. 

The appointments are made m the former case by the Commauder-in- 

Chief, and in the latter ease hy the Army Commander or under the orders 
of the Army p 

are usually 

are Stallone ' ‘ ‘ ■ , 

is generally deputed for this duty. 

(,2) At Civmil centres which have hostels to accommodate 200 or more 
enrolled trainees, a military establishment is provided on the scale laid 
do^vn in Annexure II, and this establishment is under the control and 
orders of the Commanding Officer. The pay and allowances of the military 
establishment at Civmil Hostels will be drawn by the Officers Commanding, 
Ci\aml Hostels, tlie expenditure being debited to the old main head 2P (b) 
of the Defence Services Kstimates. 

(3) Where Civmil hostels with 200 or more enrolled trainees aic 
established, the hostels will be managed and administered by the Command- 
ing Officer and his military establishment and he will be responsible for Uie 
supen’ision, discipline and welfare of the trainees when not cmplojed in 
the worlcshops. 

[TRA-m.Vin.3 

6. Discipline.— It is not possible to deal with enrolled trainees on n 
normal military basis. Commanding Officers, however, have instructions 
to do everything they can to impress upon the trainees that they are 
enrolled soldiers and have the responsibilitie.s of soldiers. Commanding 
Officers have also been instructed to l.nke cverv opportunity in clo-'e con- 
sultation with the Heads of centres, of getting the trainees together at 
frequent intervals in order to instruct them in tlu elementary 'principles 
of discipline, vhat offonccs they must avoid and uhat punishments they 
may incur. Commanding Officers who are not resident at Chnnil centres 
are cipected to visit the centres to which they are attached daily or at least 
on alternate da^•s. 

2 —GENERAL ADhnNIBTRATION 

6. Recruitment.— Vacancies at Civmil centres in trades* required by 
the Army will be filled by the Teclinical Recruiting Officers and tlicir 
Rtaffs, and the recruits will ns n general rule ho drawn from civil centres. 
The Technical Recruiting staff may, however, recruit from the open m 'rket 
if so authoris«l hy General Headquarters. Vacancies in trades not rc- 
quiretl by the Anuy will normally be filleil by National Sendee Labour 
'rribunals and ci%irSclpction Committees nnd Recruiling Officers hut may 
jiUo be fiHo<l by the Technic.il Recniitinp staff by arrangement with the 
Tnbunnl. 

•Korr. — .\ll trader Rhould be ivcarde.! as Array trailcs eiccpt tho«c of Roiler 
AtlendAnt, Die-$inVcr, Dnller, Grinder, llardt-ner, Mafhini-t, Jliller, Millwrig’.t, 
I’il'c I’lltcr, T»'olmaVrr ami Turner. Trainees tnJrrgoIrg tnunirg jn trader 
niay, tlmnjjh reeruiteil bj Tribunals or local Felretton Conmitte*-*, be euro’lM 
in the Amy under tl r terns of Cini.d Plan an’ijeet to raeh lints as n.sy l<e 
r<immnnieat<sl to Terhnieal Itreniitwi!: Offieer. in cVriS'nl, fona Gene’s! Head- 
quarter*. 


ITRA-4U ; TRA-dGP.lSS.] 



PART ir 

THE ClVmL FLAN. 

I— OBJECTS AND APPLICATION. 

1 The Plan. — Large numbers of trainees are required for the tech- 
nical branches of the Indian Army and it is necessary to ensure at as early 
a stage of training as possible that the material needed to meet these re- 
quirements will be available when wanted. A ftcherae has therefore been 
infrodueecl whereby (1) trainees who volunteer and are suitable for 
service in the Army may enrol at any time after joining a training centre, 
and, ii qualified, receive special lates of pay, and (2) enrolled trainees 
may be concentrated at selected training centres under the Technical 
Training Scheme until they are sofliciently advanced in training to be 
transferred to Army training centres or depots. The scheme is known as 
tlie ‘‘ Civmil Plan ” and the selected training centres to which eniuUed 
trainees are sent arc termed “ Chnul ” centres Mdita^' officers have 
been appointed to all Civmil centres and they are responsible for enforc- 
ing discipline among the enrobed trainees The Civmil Plan is of course 
a War expedient and necessarily has imperfections. It is important 
therefore tliat Heads of Civmil centres and the Military officers appoint- 
ed to those centres should establish the friendlit^t relations and endea- 
vour to work tile scheme in a .spirit of give and take and mutual co- 
opcr.ttion Where friendly relations are established, it should be possible 
to overcome such difficulties as arise by improvisation and local adjust- 
ments. Tie appointments of Military officers arc made solely on 
giouutli ol mibtarj expediency and are not luiendcd to interfere with 
the authority ot tlie Heads oj the centres. A list of Civmil centres will 
he found m Annexure I In order to assist Heads of Civmil centres and 
Cblicors Comoiaudiiig Ci\mil hostch lu dealing with the various points 
whieli arise out of the administration of the Civmil Plan, and to have 
available to the War <uid Labour Departments an Officer who can act as 
Liaison Officer between tlie local civil and military authorities, a Liaison 
Officer CC'nmil) has been nttaelied to the L.nbour Department. 

[TRA-411 J 

2. Administration. — Civmil training centres will be administered 
in accordance with tiie insti actions contained in Part I of tliis Manual 
as modified by the instructions m the following paragraphs and in 
si' lar as training is c-onceincd will remain under tiio inspection and admin- 
i‘trative jurisdiction of the Regional Inspectors acting on behalf ot the 
Labour Department. Questions of policy alfccting the Civmi] Plan are 
dccUled by the Labour Ueparfmeot in coiio«utation witli General Head- 
quarters Tlie military officers appointed to Civmil training centres are 
not concerned either with the internal administration of the training cen- 
tres or with the feclmic.al training. They should, however, bring to the 
notice of Heads of training centres any points which in their opinion arc 
likely to affect the welfare of enrolled trainees 

3 Military law. — (I) All enrolled trainees are subject to the Indian 
Armv Act and fhougji under the general control of the Heads of training 
centres, they maj’ not be punished or discharged except by a military 
outUorily having the pow ' " '* 

(2) * Til order tn mail 

tarj* officers appointed to ■ .... 

are Commanding Officers fur the purjioses of Rcgulatioas for the Army in 
India Instruction 40C(1) ami have the Commanding Officer’s power of 
discharge. Thc'-c olllce^s arc referred to in the succeeding paragraphs as 
’• Commanding Officers 

(3) For the purpose of militnrj' iViscipHno, enrolled trainees at civil 
centres where there are no Commanding Officers arc under the orders of 
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the Technical I?ecruitiug Officer and if any disciplinary question arises 
at sucli a centre, tlic Head oi the centre should report the ca^'c to that 
Officer. 

4. Civmil Centres. — (1) For tlie purpose of the appoininieut of ’Com- 
mantling Officers and militarj* estabbsUment, Civmil centred arc divided 
mto two categories — 

(i) those with hostels to aecoiamodate 200 or more enrolled trainees, 

find ^ 

(ji) those with a hostel capacity of less than 200 enrolled trainees. 

The appointments are made m the former case by the Commauder-in* 
Chief, auu m the latter case hy the Army Commander or under the orders 

oftheArmy'' '“**■. •— r- ■ --J-. 

are usually 

are stalioiie ‘ ■ 

is generally deputed for this duty. 

(2) At Civmil centres which have hostels to accommodate 200 or more 
enrolled trainees, a military establishment xs provided on the scale laid 
down in Annesure II, and this establishment is under the control and 
ordcrj of the Commanding Officer. The pay and allowances of the military 
estahlishment at Civmil Hostels will be drawn by the Officers Coramantling, 
CivTiid HosfeK the expenditure being debited to (he old main head SF (b) 
of the Defence Services Kstimates, 

(3) Where Civmil hostels with 200 or mPre enrolled trainees me 
established, tlio hostels will be managed and administered by th® Command- 
ing Officer and his military establishment and he will be responsible for Ibo 
supervision, discipline and welfare of the trainees when not emplojed in 
tlie workshops, 

(TRA.4U.Vin.} 

5. PUcipline. — It is not possible to deal with enrolled trainees on a 
normal military basis. Commanding Officers, however, linte instructions 
to do everything they can to impress upon the trainees that they are 
enrolled soldiers and have the responsibilitias of soldiers. Cominauding 
Officers have also been jnslnictcd to take cverv opportunity in clo-'e con- 
suUution with the Heads of centres, of getting the trainees together at 
frequent intervals in order to instnict them in tlu elementarj* 'principles 
of discipline, what offrnccs they must avoid and what punishments they 
may incur. Commanding Officers who arc not resident at Civmil centres 
are capected to visit the centres (o which they are attached daily or at least 
on aiternate dovs. 

2— GEI^ERAI. ADMINISTRATION 

C. Becrujtincat.~Vac8ncies nt Civnil centres in trades* required by 
the Army will be filled by (he Technical Kccruiting Officers and tlicir 
Rtaffis. and the recruits will a.s n general rule he drawn from civil eentn's. 
The Tcelmical Recruiting staff roa.v, however, recruit from the open ta •rkof 
if fo nulhnrisod hy General Headquarters. Vacancies in tradi-? not re- 
qnireil by tlie Aniiy will normally be filled by National Service RjlH/iir 
TribmiftU and civil Seloefion Committees and Jlrcrniting Officers but m»y 
i/lv> be filial by ibc Tt'chnieol Kecruiting v.!aff by firrangeiucnt with the 
Ynbnn.ll 

•Norr -.-.Ml tmilcs fhouM be n-gatvltA Artsy except those of Itoilrr 
Attendiint, Die-sinXer, Dnller, Crieder, Jlanlener, ^Isrlimbl, JliPcr, MiHirrl-lt, 
Pij-p riltrr. TiflniaVcr ami Turner. Tramn's cadrrjroirg trairin- m trade* 
may, tJu-wgh nyruited by Tribunal^ or local Selcctioa Coraisitfccs, be en'.-ll'il 
in the Aniiy iin<ler lie terra* of th» Cinad Plan subject to neh Ijr-ils rwr 
ewruuni'-aUd to T«c}.fjral Ktcruitirp O'Ver* in d«injMb fn»ai Orre'e! I 
qearter*. 


(TRA.411 ; TRA.4S4;1SSl3 
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Slacksmiih, BotlermaJcer, Bricklayer, Carpenter, Draughtsman (naji‘ 
miiirtciilaii), Blcct/ician, Engine Artificer, Engine Driver (J. 0.)» 
Engine Driver {Steam), Fitter, jUachinist {Metal), Mason, Moulder, 
Euttern Maker, Plumher, Riveter, Surveyor {■nan-matriculate). Tin 
and Goppcrsmitli, Turner and Welder {Oxy, or Electric). 

I. — When residing la Civniil Hostels. 11.^ — ^Whea not residing in CiTmil Hostels. 

Bs. A. T. Bs. A. T- 

Basic pa^ . , . . 18 0 0 Bosio pay . . . . . . 18 0 0 

IVadepay . 11 4 0 Trade pay .. .. .. II 4 C 

Meesing allowance .3 0 0 Bation allawance .. .. IS 0 0 

Bair cutting and washing allowance 0 10 0 Hair cutting and washing allowance 0 10 0 

Total .. 32 14 0 Total 44 14 ”6 

Plus free rations. 

1. — When residing in Cimil Hostels H. — ^Whsn not residing in Civmil Hostels. 

Linuiiutn, Paxnltr, TexiiU BffiUer and Viilcanuer, 

Its. a. P. Rs. aj*. 

Basie pay . , 18 0 0 Basie pay . . . , . , 18 0 0 

Trade pay . . . , S 0 0 TVade pay . . . . . . 9 G 0 

blessing allowance . ..3 0 0 Ration aQowance . . . 15 0 0 

Hair cutting and washing allowance 0 10 0 Bair cutting and washing allowance 0 10 0 

Total .. 3) 0 0 43 0 0 

Pins free rati ons 

Kot£ 3 — (n) Th» expression “ClVMlL” hostel means a hostel at a 
Cimil Centre at which theie is a mihlary stalT to look after the welfare of 
enrolled trainees. 

(h) the expression “likely to make an efficient tradesman" means that 
ii tiinnee nnj«t show siiiru iciit inti'lligeiiee and elementary mechanicAl aptitude 
to justify the belief lliat he is likelv uitJi further training to become a competent 
triidi'smiiii lu a msonablo lime The test i« left to the discretion of the Head 
of the centre 

(3) If rations in kiiul an* issued, imtion ullowaDce is not n(lniis«iljle j 
and if Lair-cutting or ua.shing facilities arc provided, hnir-cutting ond 
wasliiog allownuee maj- not be drawn Messing allowance may bo drarni , 
only when the trameeji are receiving rations m land and are feeding in 
incisSM. 

(4) Tf o trainee fail”, to pass the elementary trade test conducted by 
the Head of the centre for candidates for the improver rate of pay, he may 
be given further tests at subsequent inten’als until he reaches the requisite 
standard wbeu he should be given the necessary certificate and will become 
eligible for the improver rate of pay. 

(5) Trainees who Lave previous experience of their .trades may be 
given the elementary trade tests and certified ns likely to make efficient 
tradesmen at any time after their enrolment la such cases the condition- 
that one raoiith’.s training slionld be completed will be waived. 

(C) Save in the idrcunwfanccs mentioned in paragraph IG (2), all 
paymciiU to enrolled trainees will be made in tho presence of the Com- 
manding Officer by tho Head of the centre who will make any deductions 
authorised by the Ccnimandiug Officer. Tho acquittance rolls will be 
cf'iiiiterslgnod both by tlie Head of the centre and by the Commanding 
Officer. 

Korn. — This initnicfiim applies only fo Cimil Centres whore there is a r«i- 
tlftil CommnndiDg Offircr. 

[TIJA-4U-in; TBA-Jf23.I 

11. Army pay not payable at civil centres.— As a matter of adminis- 
Iral’iv convenience, the non-improver and improver rates of pay given in 
paragraph 10 will not lie paid at civil training centres. ’As Boon, 
nomner, ns an enrolled trainee is Irnnafcrred from n civil centre to a 
Civmil or Armv (mining centre or unit, lie uill bp paid bv the Ilead at 
the -/•litre or the Officer Commanding the unit the difTerencc between the 



stipends drawn by him at the civU centre and the Army rate of pay to 
which he became entitled under tiie provisions of paragraph 10. 
The dates on which the trainees became entitled to the non-improver or 
mprover rates of pay should be demrly shovm by Heads of training centres 
in the Last Pay Certificates of the trainees {see paragraph 22{4).] 

12. Pay of grade HI passed tminecs.— (1) When an enrolled 
trainee passes the prescribed trade tests, he becomes entitled to the grade 
in rate of Army pay from the date shown in his Trade Test CerMficafe 
<'see paragraph 77, Part I). The grade ITT rate of pay Ls not however 
payable until the trainee reports at an Army training centre or unit. 
Trainees who pass the prescribed trade tests will therefore draw the im- 
prover rates of pay so long as they, remain at a Gimil centre. On 
reporting at an Army unit or training centre, they will be taken on the 
strength n ith effect from the date shown in the Trade Test Certificate and 
niU be paid the difference between the grade III rates of pay and allowances 
and the pay and allowances already drawn by them at the training centre. 
Heads of training centres should make this date dear in the Last Pay 
Certificate [sec paragraph 22{4).l 

(2) TVainees who enrol after passing the prescribed trade te^ts will 
become entitled to the grade HI rates of pay from the date of enrolment 
an^ not the date of the trade tests. 

^ [TRA-m-m.] 

13. Eations. — (1) Enrolled trainees are entitled to free rations in 
kind at peace scale as for Indian troops or, if free rations cannot be issued, 
to a ration allowance. At Civmil centres where depots of the ^ Royal 
Indian Army Service Corps are within reach, rations will be drawn in kind 
and no ration allowance will be payable. In the case of civil centres, 
however, enrolled trainees may be allowed to draw ration allowance in lieu 
of free rations irrespective of whether or not a supply depot csists at the 
station. 

(2) Free rations will be obtained and accounted for as follov.** 

le.) At Civnul centres urith CtVmiT hostchs — The Commanding Officer 
will draw the rations on I. A. P. Z.-21S4B from the supply depot of the 
lioval Indian Army Service Corps conccrneil and account for fhonj on 
I. A. F.- S.-151fl. * 

(b) At Civmil Centres fritJkoiit Civmil The Ile.id of the 

Cirrail centre will draw the ration's on I. A. F. Z -218 IB which will ly* 
countersigned by the Commanding Officer, nnd account for them on 
I. A. F. S.'iSlS. The Head of tlw Civmil erntro will maintain 
the accounts which will be checked and eonnterpigned monthly by the 
Conrniandii^ Ofllcer. Copies of the requisite forms may be obtained from 
the nearest Technical, Deputj* or Assistant Technical ’Recruiting Officer. 

(3) Enrolled trainees whether at civil or Cimil centres are eligible 
to draw rations on payment from the supply depot under the same condi- 
tions as other Indian soldiers. In ease of Cimil centres witliout Civmil 
hostels, pavment issue* should bo obtained through the Conunaiiding 
Officer, and In'the c.vse of CiWl centres through the Teehnic-il. Bepnty 
or AKsfetant Technical Recruiting Officer in whoso area the centre is J<vate*l. 

(4) Enrolled tramees, if and when so authorised bv the Rccniiting 
Medical Officer or MetHcal Officers attached to Cirrail centres, arc entitle I 
to a free i'^uc of milk. In the case of Cirrail hostels. th». Commanding 
Officer will arrange for the supply of milk and submit coatingmi bills to 
the MiUtarj' Audit authorities for payment. In llie ras#- ef Civran centres 
without hostels, the Heads of the centres will arrange fo p-ireh-as* milk 
Ineallj* under the authority of the Commanding OfT-er am! suhn'* 

gent bills through such otSeers to tfe< XtiUtary Audit aufhorit- 
.for pa.vraect. 
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(7) U a trainee is ttans£«:t€d to a unit or depot of the Armed 
Forces, ajn. Array training centre or a Civmil centre before a clothing 
advance outstanding against him has been rc<jovered, the balance ont> 
standing hhould be fehotm in (he Last Pay Certificate for recovery. 

ITBA-402|30i ; $2G.] 

16. Accommodation, — Ail enrolled trainees are entitled lo free 
accoinniodatton, lighting, "water, fumiture, conservancy etc., and no tv- 
covciies should be made from such trainees T^ho are limg in civil or Civmi! 
hostels or in quarters hired ior them by llie Laboor Pepartment. 

(21 VtUere no hostel or- other living accommodation, is proidded, 
enroUed trainees are. entitled to receive a cempensatoiy allowance of 
Its. 4. per montli each which will be draura by the Head of the centre, Ko 
separate eorapeusation is admissible for lighing, crater or furmture. 

(3) Debits will be raised against Defence Estimates at the rate o£ 
Re 1 per month for each enrolled trainee residing in a civil or hired hostel 
on account of lighting, water, fomiture, conserrancy, etc., and Heads of 
centres should intimate to the Accountant General oi Comptroller concerned 
each month the number of enrolled trainees staying in such hostels. 

ITRA^U-IXIS.] 

17 Medical— Enrolled trainees aie entitled to medical treatment 
on the same scale and to the same extent, as is allowed to other trainees 
(see paragraph 44, Part I). If however, they are detained in 
hospital they ere entitled to the full pay and allowances subject to the 
provisions of paragraph 20. 

[TRA-412-VI.] 

18 Sports Graot. — CivmU centres where there is a Commanding 
Officer and a resident military staff, the sports grant of anna? 4 per trainee 
per month adratsstblc under paragraph 57, Part I. will be drawn by tlie 
Head o! the centre irho ivill place smA of the amount as relates to enrolled 
trainees at th** disposal o£ the Commandins Officer for providing ainenilies 
for game< and recreation both indoor and outdoor for the enrolled trahvees. 

tTBA-4lJ*Tra.l 

19. Leave. — (1) Enrolled trainees may be granted casual VaNc up 
to 20 days at a time, but normally the amount of leave wilj be restricted 
to that allowed to ordinary trainees (j>ee Part J, paragraphs 42 and 43). 
Sick leave may be granted at the discretion of the Commanding Officer, 
or, in the ca.se of civil centres, the Technical Recruiting Officer. 

(2) In addhiou to casual leave during training enrolled trainees 
may he nllcwed 7 days leave vritb pay on the completion of their training 
ajid b'-fore joinit^ an Army Trainit^ Centro or ITnit. 

(3) All leave will be grouted To enrolled trainees by the Coaudaruling 
Officer in the case of Civmi! centres and the Teelmi'cal Recruiting Officer 
in the ea.<M? of civil centres, aud in dealing with applications for ]e.a\v the 
Crmmanding Officer or the Technical Recruiting Officer will be guided by 
the recommendation of the Head of the centre so that the leave will not 
interfere with training.* 

(4) Entolled trainees proccedinR on leave will be provi<b I 
enpeevsion voocIjcts by the Commjindine Officer or flie Technical 
in 2 Officer enablinsr them ta perform the return jocmey to the 
nnil back In the traiaing centre on payment of a single fare. 

20. Ray end allowances dorfog absence, sickness and 

( 1 ) An enroIlM trainee will foTfeit hia pay ami allowaaecs for , 
of dc*-prtinn, rUscrcc without lew*, imprisonment awarded by a 
court, a court martial, or bl-s Commanding Officer, to 

of fin offpn<‘c which he fs afterwards convicted by 

court martial, or on a charge of absence without Ic, 



53 


afterwards awarded imprisonment by his Commanding Officer, and sick- 
ness in hospital certified b}' the Medical Officer attending him to have been 
caused by an offence committed by him under the Indian Array Act. 

Kote. — The forfeiture of pay and aHowaoccH for absence without leave 
may be remitted in certain circumstances. . 

(2) Trade pay will be drawn when pay of rank is drawn except for 
any day on which the individual is confined to barracks or camp, even 
though emp!oy?xl at h s trade while ro confined, incapacitated for duty as 
a result of lus own negligence, indulgence or mi-^behaviour, or incapaci- 
tat^d for duty as the result of aieknt^s, m the latter case at the dLseretion 
of tne Commanding Officer. 

(3) Trade pay is admissible during casual leave and during other 
leave up to a maximum of 30 days in every year in which so much leave 
IS admissible. 

(4) Free rations or ration allowance in lieu and messing allowance 
are not admissible to an enrolled trainee who is an indoor patient in a 
hospital and is m receipt of free diet. 

[TI{A-411-VIIL] 

21. Discipline.— (1) Commanding Officers are responsible for cu- 
foicmg discipline among enrolled trainees rrt Cimil centra and should, 
be specially careful to deal adequately with reports of misconduct made by 
Heads of training centres or their technical staff. 

(2) In addition to other punishments wbicli may be awarded for dis- 
ciplinary leasons, an enrolled trainee whose qualifications fall below the 
picscribcd standard or who fails to show diligence in Lis duties may be 
disrated by 1 ’'s romnt.'mding Officer under negulatioiis for Indian 
Tradeaiiicn ami IJegulations for the Army in India Instruction No 40G until 
such time as ho roqmilifies by test. This provision should be brought to 
tlic iiofiee of all enrolled trainees and Heads of training centres should 
refer oasis of trainees who in their opinion should be disrated to the 
Commanding Officer who will take suitable action. 

[TKA-411|39S.] 

(3) Fines imposed ns a minor pimWiment on enrolled tfaloces by 
Commanding Offivei-s under section 20 of the Indian Army Act, 191I| 
read with In'triiclion No. 40C of the Regulntioiis for the Army in India 
should be pu'dittd to Defence E'-timates through the Controller of Mili- 
tary Accouiils, Central Command. Meerut, and not to the funds establish- 
ed at training centres under paragraph GO, Dart I. 

ITR.\-155.J 

22. Transfers.— (1) All transfen. nC enrolled trainees to and from 
training rentres will be inftile under the onlers of the Tcidinieal Recniit- 
ing OffinT and the trainees will travel m warr.snts is'iied to them either 
by the Tivliiucal Recruiting Officer or Comraanding Offic'Ts. 

(2) Vflicn on transfer enrolled trainees will be paid ration alloimnee 
in lieu of free rations for rail journeys at the rate of 11» annas per day 
plus their aetu.il exiuMiscs for road juunieys, Tbeie paymentK will be 
made ly the T«v)iniial Rirruiting Ofiieer if asailable or. if not, by th* 
Conunanding Ofiuf r or the Head of the centre under the written authority 
of the Ti'clmieil Ris-niiting Officer. No other adxaiiees will he ina I-* t*» 
trainees trsnsfermt to I.alK'ar Pepartnieiit training e-uitres 

(3^ If n tr.iin>.* leaves a training centre l»*fiire recehlng 1 i> ratjcii 
allowancf nvd ivpenso. tlicse will !•*• paid to I in hy ih» Head of t 
Cmii,U or Anaj training centre or unit Ic* whirh !.• K traji*ferre«l. 
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(4) Enrolled trainees who are transferred from civil to Cinnil 
training centres, or from civil or Civmil centres to Army units or train- 
ing centres, shoiUd be dealt Tvith in accordance with the instructions con- 
tained m paragrai)h J7(2), Part I. In all such cases, the Head of the 
training centre should see that a Last Pay Certificate in the form given 
in Appendix XVllI is properly completed and that two copies are i>cnt 
as soon as possible after the trainee’s departure to the Head of the centre 
or the Commanding Officer concerned. 

(5) When trainees who are enriolled and posted to Civmil centres 
report at the Civmil centres some days after their enrolment, they should 
be paid from the date of enrolment and not from the date on which they 
join the Civmil centres. Technical Recruiting Officers have been in- 
structed to enter into the Rahdari certificate the date on which the trainees 
should report at the Civmil centres and if a trainee reports after that 
date, the case should be reported to the Commanding Officer for Mich 
action as he considers fit. 

(TRA-411-ir.J 

(6) If an escort is considered necessary for the guidance or con- 
\cnience of enrolled trainees transferred from Chnnil centres to Army 
units or training centres, the Commanding Officer should make the neces- 
sary arrangements. Where Civmil hostels have been established, the 
e-scort will be provided by the Commanding Officer from bis military 
cstahlisliment. In other cases, the Technical Recruiting Officer will pro- 
vide the escort from his staff. In no circumstances should trainees be 
deputed for escort duty. 

fTBA-924.) 

(7) Although in the past enrolled trainees in certain categories have 
been transferred either from civil or Civmil centres to Army training 
centres after the completion of 3 months training, trainees will not in 
future be removed from Labour Department training centres until they 
have passed the prescribed trade tests, except under the special ordoia of 
the Labour Ilepartment 

23. Advances of pay on posting.— (1) Every enrolled trainee may 
be granted an advance of Rs. 10, ic, one montlfs basic pay on being 
posted to an Army unit or Army training centre. 

(2) These advances will be paid by the Technical Recruiting Officer 
or a membev of his stafT in the ca-sc of trainees posted direct from civil 
centres to Army units or Army training centres, and by the Head of 
the Civmil centre in the ca.se of enrolled trainee.s posted from Civmil 
centres. In both eases, the advance will be paid when the trainee leaves 
the centre either to join an Army unit or training centre or to proceed 
on leave prcrninlory to joining such a unit or centre, 

(3) The details of all advances paid under this paragraph should be 
entered in the Last I’aj Certificate of the trainee fsee Appendix X\'III). 
Funds for the payment of advances should be draivn on bills marked 
"Civmil 1‘Inn — Enrolled trainees **. and debited by the Accountant 
General conconied against the Controller of Jlilitary Accounts in whose 
audit area the Army unit or training centre is located. 

(4) Advances made tinder this paragrniih will be recovered from 
the trainees in two equal monthly instalments by the Commanding -0.fficer 
of th<* unit or training centre to which the trBinee.s are posted 

[TRA-4U-X(r».J 

(5) Enrolled trainees who are aliened leave before Iieing posted to 
an Anny training centre or a unit, should be p.nid hv i|ip Head of the 
training centre coneemed only up to the date of their release from* the 
training centre. The pay and .allowances admissible durin" the period 
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of leave will be paid bj the Army training centre or the unit after the 
trainees have lejiorted for dufy. 

tTRA-411-in.] 

24. Discharges — Enrolled trainees at Civmil centres may be dis- 
charged only by the Tommanding Officer, and at civil centres only hj’ the 
Technical Recruiting or Deputy or Assistant Technical Recruiting Officer. 
Thc<ie Officers should not hesitate to discharge « trainee whose 'work is 
rcjiorted bv the Head of the training centre to have been consistently un- 
'•atisfactorr or who is reported by the Head of the centre as unlikely to 
inaK'f a good tradesniuti No enrolled trainee should be discharged on 
account of ineffieienej in his trade except on the recommendation of the 
Head of the centre oi the Regional Inspector 

25. Deserters. — (1) If an enrolled trainee absconds from a civil 
training centre, the Head of the centre should at once report the case to 
the Technical Recruiting Officer who will take such measures to bring 
about the apprehension of the absconder as he considers fit. 

(2) If au enrolled trainee deserts from a CisTnil ceutre. the case 
should at once be brought to the notice of the Commanding Officer who 
will take such funther steps as are necessary. 

13) A reward of Rs 5 is pa.vnble to the person or persons responsible 
for the arrast of any enrolled tr.iinec who deserts In the case of trainees 
who abscond from Civmil hostels, the reward will he paid by the Com- 
manding Officer, arul m the cas'^ of tr.iinees not residing in Civmil 
hostels by the Teehiiical Rrcruifmg Officer concerned on the recomnien- 
ilotion of the inilHarv officer dealing with discipline. 

(4) Deserter trainee's mav be returned tt'_ the training centres 
from which they abscoiideil but Heads of training tentre.s should not 
resume anj payment to enrolle<l deserters brought back without the 
authority of the Commanding Officer, or in the ease of civil centiei. the 
Teelinicjd Rreriiiting Officer. 

(.')) In no cirenmstanees .should enrolled trainees l>e deputed to 
esenrt deserters 

[TnA-2731107 ; TRA-llSt)l 

(G) Once a trainee enrols in the Army, he must h" rep.iril»*d as 
having ftilfillod the terms of his imdertakifig and if he abseonds after 
enrolment, the .stipends paid to him cannot he recovered. In sneh c^s»s. 
action vill be taken against the trainee nnder the Indian Army Aet 
(TIlA-273.) 

26. Staff. — With the exception of physical training instmctoi^ 
and the inferior staff engaged for PisTiil hostels all staff at Cinnil 
centres etoploycd .at the cost of the Labour D'*rarfmnt will V find'— the 
direet control of the He.sd of the reatre. Phrsleal training irs’nictora 
will be nnder the orders of the Commanding Offi-er. but th«* ho-i-' 

for pliTRieal training ahould be settled in rgre^m^nt with the 1 of 
the centre. Tlie Commanding Officer will be tie eo-npetent rnlhority 
to engage, dismiss or pay th* inferior eslablisjinsnt crgagM for Cirrrit 
hostels and he will disburs* l>*eir pay. 

ITK K-4n.V!ntlIi?, TRA.1327 ] 

record* — The ('''xamand'ng O'^-ers rt e^ntr-s will 

re^pon^'M^ fnf jhc en'toilr of err forms a-d the o!h»r Ar-uy d 

ment* o' enrolled trainees exelmVng nff-rti-'- pay ft"d aT. 

which will be iraintained by the Heads rf the eer.lrrs Iaji P* 
lAtDofL ' . ' 
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fieates will be prepared and forwarded by Heads of Civmil centres, while 
the enrolment forms etc. will be despatched to Arpiy units or training 
centres by Commanding Officers 

Commanding Officers at Chmil hostels are responsible for the sub- 
mission of monthly intelligence leports on the trainees in accordance with 
orders issued by Command|Anny Headquarters 

28> Payments — All amounts required for payment to or on eccoimt 
of eni oiled trainees at both civil and Civmil centres should be drawn 
by the Heads of training centres on separate bills marjeed “ Civmil Plan 
— Enrolled Trainees They will be disbursed by the Head of the centre 

in the presence of the Corainandmg Officer where such officer is available. 
As the rates of pay shown in paragraph 10 cannot be drawn at civil train- 
ing centres, all enrolled trainees at those centres will be paid stipends at 
the rates admissible to civil trainees 

29. Accountings. — Except where otherwise ordered, all exp-'tiditui’^ 
incurred by both civil and Civmil centres on account of payments made 
to enrolled trainees or on training fees for enrolled trainees w'ill he recouped 
by Accoiuitants Generi.l and Comptrollers by lump sum contriinitions from 
liefcnce Estimates in the following way - 

(i) A debit will be raised by the Accountant General or Comptroller 
concerned ogaiust Defence Estimates on account of all payments made to 
or in respect of enrolled trainees and the training fees in respect of such 
trainees. 

(li) For charges not covered by (i) above, the Accountant General 
or the Comptroller ivill increase by 1.) per cent the amount debited to tiic 
Defence Estimates under (i) above 

(Ml) The recoveries under (i) and (it) nboye w’ill be exhibited ns 
reduction ot expenditure under the head “ 64— l^Iiscellaneous expenditure 
connected with the War. 1989 ”. through distinct deduct entries. 

fTRA.MC] 

30. Miscellaneous — AH vacancies caused by trunsfeis to Army 
training centres will be treated b.v Tribunals and Selection Comraittci's 
ns “ secondary " vacancies Vacancies caused by transfers to Civmil 
centres will be regarded os “ original ” vacancies (see paragraph 68, 
Part I) 


ANNBXUKE I. 
Aasam. 


1, JJ, R. H. the Prinee of ’Wales Technical School, Jorliat 

2. Sutroa Valley Technical School, Sylhet. 

Bengal. 


3, George Telcgrai)li Training Inatitulc, Calcutta. 

4. Calcutta Tr.imwny.s Co.. Ltd. Nonapuknr Workshop, Cniculfa 
Vishnupur Technical School. Vislmiipur. 

Cl. Jloberl.v Tc'dmical School, Hoogly. 

7. Ah'jwiullah School of Engineering. Dacca 
». rnlnitfn nnirinpprinB Collef-p, Ballypinpc,' Cnieult. 

D. Iti.lilnl. nf KiijmcPriiip „„] Tecli'iitilora-, Palcnttn.' 


Bihar. 

10. nihar College of Engiiif^ritip, Patna. 

11 Worto ncparlm.nt Workshop, Dehri-on-Sone. 

I- J.m-hrdpnr TrclmiMl Institqlo. 


BomlMiy. 

13 Bombay Teclmicol Training Centre, Colaba, Bombay. 

14. Engineering College, Poona. 

15. NcmTosjeo Wadia College, Poona. 

16. King Edward VII Technical Institute, Dhulia. 

17 R. C TeebiJical Institute, Ahmedabad. 

18. F S Parekh Technical Institute, Surat. 

19. School of Industry, Ratnagin 

20 Victoiia Jubilee Technical Imtitnte, Bombay. 

Central Provinces and Berar. 

21 Goveuunent School of Handicrafts, jVkola. 

22. Government Engineering School, Kagpiir. 

BelM. 

23. Indian Technical Inbtitutc, New Delhi 

24. Delhi Electric Supply and Traction Co , Ltd., Delhi (only for 
Engine Driiers). 

25 Delhi Polytechnic, Delhi. 

26 Technical Institute, Anglo-Arahic College, Delhi. 

Madras. 

27. P Orr and Sons, Ltd., Madra.s. 

28. P S G and Sons Cliaritj' Industrial Institute, Pcelamedu, 
Coimbatore 

29 Government IndiLslnal School, Madura. 

30 P T Lee Chengaharo.vn Naickcr’s Teclinical A. Industnai Insti- 
tute, Madras 

.Jl. Madras Training Ccutre, Auantapur. 

32. RamaknsUna Minion Industrial ^hool, Mylapore, Madras. 

33 Instrument Mechanics Training Centre, llindupur. 

34 P. V. Krishiiaiah Choudary Training Centre, Guntur. 

N. W. P. P. 

35. Technical Training Centre, Peshawar. 

Orissa. 

36 Orissa School o( Engineering, Cuttack. 

Punjab. 

37. Government Wood Working Institute. Jullundur. 

38. North Western Railnav Workshops, Moghalpura. 

39. Punjab College of Engineering and Technologj*, Lahorc- 

40. Goiei-umcnt Metal Works Institute, Sialkot. 

11. Government Industrial School, Ferozepur City. 

42. Government Industrial S^'hool, Rohlak. 

43. Government Industrial School, Rawalpindi. 

44. Bridge Workshops, Jhcliito. 

Slsd. 

45 N. E. D. Engineering College, Karachi. 

46. Jamia Hhimia Institute, Karachi. 

47. Indian (hvil Engineering Institute, Sukkur. 

48. Victoria Jubilee Technical In'^tute, Sukkur. 

United Provinces. 

40. ThoniHNon Ciii! Engineering College. Roorkee (only fer 
Snrreyors). 

50. Central Wood Working Institute, Bareilly. 

.51. Allaliahad Technical Training Centre. Allahabad. 

.52. Government Technical IivJitute, Gorakhpur. 

53. Government Technical Inbtttute. Lueknotr. 

54. Government School of Agriculture, Buland#hahr. 

5." Government Carpentn* Sebool, Allahabad. 

f*C. IVrvst Ivcsearrh Institute, Dehra Dan. 

57. Shia Intermediate CeUege, Du^iow. 
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Baroda. 

58. Kalabhavan Technical Institute^ Baroda. 

Cochin. 

59. Government Trades School, Triehur. 

Gwalior. 

60. Central Technical Institute, Lashkar, Gwalior. 

Indore. 

61 Ilasalpura Vocational School, It C. C. Mission, Mhow. 

Jodhpnr. 

62 Jodhpur Railwav Workshop, Jodhpur 

Ehairpnr. 

68 Sir All Murad Techl Instt , Khairpur Mirs 
Kolhapur. 

64 O’Brien Technical Institute, Kolhapur. 

Mysore. 

65 Enffineering College, Bangalore. * 

Travancore. » 

66 College of Engineering, Trirandrmn. 

ANKEXUKE U. 

Sliding Stale of estabiishment of Civtnil JffosleU. 


ftrarr. 

•JOO Above AboveAboveAbove 

10 4<<> 600 600 l.OCO 

400 A A A 

Remarks 

Coramaodant— 

M«|or 

apio tipio opto 

COO 300 1,000 

1 1 


Capttin 

1 1 1 .. .. 


Adialani (Lleot.) 

..1111 


DutySubiltem 

... ..1 



Snbedar ilajor 

Sabfdan 

Jec»d>n 

.V. C. 0*. 
Bftrildsr iUjor 
BftnldAn 

Qanldsr Cl?rk*— 
lit Gnd0(a) 

Sad Crads (a} 
3rdOrvdo(V) 

Kilka .. 

Drill Initruelor*. Naik 

S<par« (,f\ 


I I i 9 S r>a» 1 JemAdar for ervT 400 

■bore ],000 

1 I I I 1 

13 9 4 3 PJoi 1 Btrildw for vrerj 400 

aboTo 1,000. 

... 1 1 
.. I I 1 I 

S > 9 9 3 Plus I Grade III Clerk for 

BTCTy 400 abore 1,000. 

9 ft 4 9 11 Plus 1 K«ik for evriT 300 abore 

1 , 000 . 

S 3 4 0 9 PluslKaikforeTrr7400abore 

1 , 000 . 

IS 20 9ft 39 3ft Pins 4 Sepoji for errry 100 

abore 1.000. 


tnrcflr t folUnr"t ( f1 — 

Tailor (for Mile. F*tt.) . 

IJ/>ottaitrr (for Mily. r.iit.1 
Cooks I.T (for MjI.t. E<*.l ) 

Waler Omer* (for SU.t. 
Eitt.) 

M»»«.prrs (for StiU .. 

r,*«-pn(arnrr*ll>ull') • 


3 S 3 Pitts 1 Cook I.T. forererj 20 

other raoki ab<n e (^. 

3 2 2 rioel Water Carrier for ereiy 

I j ^ 40 other ranks aboTe 60. 

1'' 12 12 PIqs 1 Sweeper for every 100 

above 1,000. 

A * rear be accepted. ” “ " — 


"m) 'I*’i ‘d nolir%t r»t<-/-»r\ lower I* •« * A * rear be accepted. " — • 

"’i^'irr ''''' ’'"“■2 R,irin..ui 


j*ol4rw. «U. 

{i) il*j Iw ear'oyed oa oemck rates cf pay. 
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ANNEXURE UI. 

Civnul centres located at Ordnance Depot or Arsenal with 
which indents should be placed. 

1. Bangalore, Tnrandruin, Bombaj, Dhoha. Coimbatore, 

hfadras, Poona, Cultach, Anantapnr, Hindupur, 

Sniat, RalMjin, Akn\a, PAroda. BhaTanagar Mhow. 

Dehra Dun, Gwalior and Guntur ,. . Kirkce .\raenal. 

2. Karachi . . Quetta Arsenal. 

3 Dacca, Vishnuinir, Madura, AUaLabid, BirciUy, Sylhet, 

Lucknow. Ballygiin^c, Kagpor, Patna Jodhpur, 

Booikee, Jorhat, Hooghly, Calcutta, Nerayanganj, 

Jamshedpui, Dehn-on-Sone, Gorakhpur. Buland^hahr, 

Ahmedabad and Delhi . .. » ^ Allahabad Arsenal. 

4 Sialkot, Ferozepur, Moghalpura, Lahore Lahore Depot. 

5. Peshawar Itawalpindi Arsenal. 


ANNEXURE IV. — (Separate tuEET fob Each item). 


Name of Artiele.-^biru Mazn. 
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ANNEXUEE VI. — Size ScAiiB (Short ilazri). 


Measurements of Man. 


01 

iiue. 




Height. 

Ft. Ins. 

5 1 

W'aiat. 

In*. 

27—23 

Breech. 

In*. 

33—34 






to 

5 2 

5 3 

29—30 

35— 3C 

3 





to 

30—31 

36—37 

SA 





f, 4 

ai— 32 

3T— 

fi 





6 5 

29—30 

35—3*! 

C 






30—31 

37— 5S 

6A 





5 6 

32—33 

30—40 

it 





S 7 

3fr-3l 

37—38 

9 





to 

32—33 

39—40 

9A 





5 S 

34—35 

41—42 

U 





5 S 

31—32 

33—39 

12 






33—34 

40—41 

12A 





S 10 

35—36 

42—43 

12B 






37—38 

44—45 

14 





a n 

32—33 

39—40 

1& 





to 

34—35 

41—42 

16A 





6 n 

34—37 

43—44 

IfiB 






38—30 

45—46 

17 





6 1 

33-34 

41—42 

19 





to 

35—36 

43-44 

ISA 





6 2 

39—40 

47—48 


Size Scali. (Shirts Mazri.) 


Sise Indian 

Home 

(approx.) 

i Height. ^ 
i 3taQ. 

1 

Breart 
' of 

Shirt. 

Sloevo length 
•from centre 
of back at 
bottom of 
yoke. 

Cuff vfaen 
buttoned. 



Pt- In*. 

.5 3 

In*. 

Ins. 

Ins. 

In* 

1 

, 1 A 2 


31—37 

<3 

j 

9i 

2 

3 A 4 

to 

S 8 

35— an 

45 



3 

5A6 

to 

6 0 { 

37—11 

i 49 

31 

lOi 

4 

7 

to 1 

' - 1 

39—45 

1 

36 

It 


SifT« — ^Wrt* mado to the wriwt welo are marked ailh letter* '* N.S. ” above the lire 
' number for Wentlflealicm. 


Ske Scaus (Socks Worstoil). 


Lriif^tb of fool 

1m. 

M 

10 

m 

11 

lu 


Size Mo. 
Boy*. 

n 


3 
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PART III. 

STORES aniPE. 

This Guide deals with the supply to tiaining centres on payment of 
couiumable stores such as fiU>, ehiv's, hacksaw blades, mild steel, tool 
steel, pipes, tin strips, brass cultiuga, solder and carbide of calcium. 
Owing to the vast demand for these items, they are now practically 
unobtainable in the market and to avoid anj* interference with training, 
the Labour Department have airauged for the Director of Supplies to, bold 
reserve stocks for sale to training centres. 

I. — Eqaipment. 

1. The follo\ving items will bo held in the reserve stock. The pricea 
given are approximate only and will vary in accordance ^ith market 
fluctuations , — •• iT, 



Rs. A. 

p.* 

Hack-Raw blades any size 8" to 12" 

2 3 

9 per dor 

Cold Chisels Flat ajS" 

Cold Chisels Flat 3l4" 

..I • 


Cold Chisels cross cut 1(4" 

. V 0-9-0 to 0-14.0 each. 

Cold Round nose 1|4" 

Chisels flat 1" 

"1 
■ J 


Files Flat Roug!\ 10" 

.. 18 3 

6 per dor. 

Files i Round Rough 10" 

.. 20 14 

6 per dor. 

Files Flat 2nd cut 10" 

.. 24 6 

0 p'‘j' dor. 

Files Square 2nd cut 10" 

.. 41 7 

6 per dor. 

Files j Round cut 10" 

.. 30 32 

6 per doz. 

Files 3 Square 2ud cut 8"' 

.. 38 0 

0 per doz. 

Files Round Cud cut 8" 

.. 35 1.3 

G per doz. 

Files Flat Smooth 6" or 8" 

.. 20 4 

0 per doz. 

Files -J Round Smooth C" or 8" 

.. 27 15 

6 per doz. 

Twist Drills 1" to 1" In' 1(16" .. 

.. 123 0 

9 per set. 

Pile Handles 

. . 0 2 

0 earh. 


Alligator type Ilelt fasteners Xo 25 suitable 
for belts 3116" to 9132" thickness. 

Carpenters oil atones and Carborandiini combination stones. 

Cast Steel Kigiire Stamps i" X 
Cast Steel Xumlvr Stamps J" X 3|16". 

Machine Raw niades 12" X I" .. •• ' ^ P per dor. 

Machine Saw Rlades 13" XI".. • • 18 •> G per dor. 

Steel Rules Engineers (graduate*! 32nd. IGth and 8fh> 12"— Rs 3 l4) 
each. 

f»n‘«di'»»j7 lVArrl< . 

(l>10"XrXl" 

(a) Grit and Grade 36 P. 

(li) Grit and Grade 46 M. 

(e) Grit and Grade CO X ft HE Alondura 
(2> 10" X 2" X 1" 

(a) Grit and Grade 20 P. 

(b) Grit and Grade 4G M. 

(e) Grit and Grade fO K. 
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The following types of JKM Steel are kept in reserve* stock for the 
manufacture of Bolts, Nuts and Rivets .• — 

Ilcxafffin Bars . — Mild Steel. 

Xwt Siif. 

a. .. .. .. . i' 

b r 

e. . 7/6' 

d. .. . y 

». .... IJ' 


XoTi. — In order to avoid coufasion, when indentms: for besagon bars, Headi 
of centres shonld invariablj specify the ** nut sire ” of the bars required and 
not the “ across flats ” dimensions. 


ITIlD-416 . TRD-20G!).] 


6. Rcquironieuts of iron and steel for training purposes in the 
pugineerinfr trades have been fixed at 31-1 c«'t. per trainee per quarter, 
and it has been decided that ^»tet“l should be supplied on the following 
.scale. No licence is at present n-quired for iron : — 

Fitter* . . IS 6 tbs per head per month. 

BhcLsmitbs 14 Otbs. 

T^irner* IS-5 lbs „ 

^raehmm4 OOllv. 


Indents for quarterly requirements in accordance 'titli this scale may be 
placed direct on the Director of Supplies. 12, Dalhoasie Square, 
Calcutta, pjMUff the types weisrlns and quantities of steel In view of 
transport difllculties, training centres should estimate their quarterly 
requiromeuts and send their indents to the Director so as to reach him 
before the dates pre.seribed for the diiTcn'nt j>eriods mentioned in para* 
grapli 7 below If the parfieular types and sires indented for are not 
nvailnbie in the re'crve the Director of Supplies will u''e his discretion and 
anpply the nearest equn.nlent If Black Sheets or Plflfe.s (Ordinarj*) are 
requimi ^>r training puri’o-e.s. supplies of scrap material of this deserip- 
lion may be obtained from (be Director of Supplies. Bolts, Nnts, Rivets 
iind Washers are not now available in the market and it has been decided 
by the Steel Controller Calcutta, that arraotrenients for the fabrication 
of these items should be made direct by indentors with firms which can 
uiidertaKe this work A li«t of such firms is given in Annexure I, p.sge 67, 
but this is by no means complete and training centres are at liberty to 
make arrangements with any other firms which arc in a position to under- 
(,ike the work. 

[TRIMM ; TKD-20Cq.3 


7. Steel required for ■ — - , *• * ^ 

the rc«enr .stock and in ' • • - ■ ■ ■ . • 

Appciidi.x XIX for a licci ' • 

duplic.ite to the Dalwir Department through the Regional Inspeotor enn- 
cemod ghing the sveiglits of the Turions categories required. The latest 
dates for the isMie of licences for Period IV— Ipn .and for the four periods 
of Ifi-H are as follows. The dates for subsequent perioils will be notified 
in due course .* — 


Period IV (October to December) 1943— olst July 1943. 

Period I (Jnniiniy to ^l.‘Jr^^) 1911 — 31st October 1943. 
lVrio<I II (April to June) 1944— Jl.st Jnmiarj- 1944. 

Pcrioil in (July— PepfemV-r) 1941— ,30th April 1944. 

Perio,! IV (Octrbi’r— December) 1914— 31st July 1944 
AppDc.n^nos for lierne^ for the respeetHe pmiHU should be sent to the 

rt.tni,,,,!. .10 l.nir ilioiiH |o,t m plscin, ordora on stook-lioldfri, 
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for immediate supi)ly or for forward delivery as soon as they can obtain 
tlie material from the producers The price to be paid to the stock-holder 
should be the producer’s price Iwar contract or commercial rates which- 
e\er are applicable^ plus the agreed atock-holder’s charges for tested or 
untested material •\vhiche\er may be thei case. A list of stock-holders who 
are prepared to work on this basis is given below : — 

District. (Stockists, Kame aud address.) 

A. ’Jested Sttfl — '• 

Calcutta & Bengal .. Mjb Balmcr Latvnc & Co, Ltd, 103, Chve Street. 
Mjs. Bum & Co., Howrah. 

M[s. Jessop & Co, 93, CIito Street, Calcutta. 

M|s. Marlin & Co, 12, Mission Bow, Calcutta. 
Bombay & Bombay Presi* Mjs Tata Iron & Steel Co.’s Stockyard, Bombay, 
dency. 

Sabarmati . Mjs. Tata Iron & Steel Co ’s Stockyard, Sabarmati. 

lljdcrabad .. Mjs. Tata Iron & Steel Co’s Stockyard, Secunder* 

abai , . ijij 

Karachi & District •• Mjs. Tata Iron & Steel Co.’k Stockyaid, ICaraebi 
City. . , i 

Madras .. Mjs. Tat.i Iron & Steel Co.'s Stock-yard, Madras. 

Punjab and N. W. P. P Mj-.. Tala Iron iSleplCo.'s Stockyard, Jullundur. 

Kagpur .. .. .M|>. Tata Iron & Steel Co.’s Stockyard, Xagpnr. 

Vizianagram .. Mjs. Tata Iron & Steel Co.’s Stockyard, Vula- 

nogram. . 

U P. & Central India .. Mjs. Tata Iron& Steel Co.’s Stockyard, Cawnpore, 
B. UtiieUeJ Steel— 

Calcutta S. Bengal .. M[e. Bengal Galvanised Shoot Merchants Associa- 
tion. (For all Oahanised and Black Sheet.) 
Mj^ TalajSeob Dealers’ Association, lUO, Cli\o 
St. (For all other Untested StccL) 

Bombay & Bombay Presi* Mjs. Tata Iron & Steel Co.'s Stockyard,Boaibay. 
dency. 

Sabarni.ati .. •« Mjs. Tata Iron& Steel Co.’s Stockyard, Sabarmati, 

llydcrnb.id .• Mjs. Tata Iron & Steel Co.’s .^tockjard, Secunder- 

abad. 

Knrnrlii & District •• M,'s. Tat.a Iron d Steel Co.’s Stockyard, ICarachi 
City. , , . i 

Mndni* .. •• M|<. Tala Iron d Steel Co.’s Stockyard, Madras. 

Punjab nnd X. V,’. P. P Mjs. Tata Iron d Steel Co.’s Stockyard, Jnllundur. 

Kappur ... •• 3I[s. Tata Iron d- Steel Co.’s Stockyard, Xsgpur. 

Vuianagram .♦ M,'s. Tata Ir\m d Steel Co.’s Stockyard, Vuia- 

oapranu 

V. P. d Central India .« il'«. Tata Irond Steel Co.’s Stoekyard, Catrnjwre. 

TIiU li*l is i*'ued to a««i«t icdeators wicre |ieec««ary. There jt 
ticilhiii:; ryaiti-l any n dentor o*ing other stoekht* of Iron aed Steel not luted.) 
(TIJIMIC : TKn-25C3 J 
V.— High Speed Tool Sleek 

6 There a Kerioiis shortage of Ligb %pee<l tool steel and rigid eco* 
nomy !•, now ueee-s^kry. Training centrr-. ore lhercri.re adrued to collect 
all their ^er■>p tooli amt l.a^e thcia exit up and tnaJo into tipi'ed tf» Is. I' 
n 1 Mich ^erap i> ax ailalile, luol atccl may l>c obtained jn q^^rterir I >ta 
tie Dirretor x'f Sopj'Bes at the rate cf T I>fr msciinc pt x 
^rx'm tl K allotr-ert traVirg centres anil I-* expeetd f> tip 
tiK-'s (S«-c Part V). If tramirg centre* are cnai'.c to usdcr»'' 

j 
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3. Messrs. Manna & Co,, 74-2, Ichapore Road, South Bantra, 

(Howrah). 

4. Messrs. Banerjee Bros , 2S, Strand Road, Calcutta. 

5 Messrs. BasaJv Factory, 3, Brojodulal Street, Calcutta. 

C. Messrs. Bengal Potteries, Ltd., 45, Tangra Road, Calcutta. 

7. Messrs. Bhattaehargee & Co., 61, Clive Street, Calcutta. 

5. Mes.<:rs. Bando & Co., Ltd., 35, Diamond Harbour Road, .Aligiore, 
Calcutta 


D. Messrs. B Banduri & Bros., 122, Circular Road, CJiakraberia, Howrali. 

JO. Messrs. C Couicns & Sons Ltd., 103-3, Diamoiul Harbour Road, 
Beliala, Calcutta. 

11 Messrs B Chatterjee & Co, 84-A, Clive Street, Calcutta, 

12. I^Iessrs The Domnnou Trading Corporation, 22, Tiljala 1st Lane, 
Tiljaia P 0, 21 Pnigs 

Id Messrs B. T. Dutt & Co, 84-A, Clive Street, Calcutta. 

J-1. Messrs Eastencl Traders, 1, British Indian Street, Caldutta. 

lo. Jlcs.srs Gobuulo Sheet Metal Works & Fonndrj*, 210, Harrisou Road, 
Calcutta. 

16. Messrs The Giqrat Silicate Works, 241 & 421A, Manicktalia Main 
Road, Calcutta. 

17. Messrs S N Gliose & Co., 16, Galiff Street, Calcutta. 

IS. Messrt, General Tenders Syndicotc Ltd, B4A, Clive Street, Calcutta. 

ly Messra. K T, llmg & Bros., Braboume Court, 1, Chadney Chouk, 
Calcutta. 

20. Slessrs. Hindusthan Traders, 795, Circular Road, Howrah. 

21. Messrs India Metal Product Co., 59A, C. N. Roy Road, P. 0. 
Tilgala, 24 Parganai 

22. Messrs Indian Mercantile Uuion, BO, Clive Buildings, Calcutta. 

23. Messrs Interuatioual Engmeeriog Works, 55, Kali Temple Road, 
ICaligbat P. 0., Calcutta. 

24. Messrs. Jeiwop & Co., Ltd., 93, Clive Street, Calcutta 

25. Me&srs IDiaii Palclioudliury & Co.. Ltd., Gupta Man-sions, 84A, CUve 
St., Calcutta 

26. Jlefisrs il. T Lyall & Co,, 36, Strand Rood, Calcutta. 

27. Mc.'^srj. S. B Mitra, 9Sj4, Cli\e Street, Calcutta. 

2S, 5IcsySrj> P. C Miller & Co., 95, Clive Street, Calcutta. 

2j>. Messrs Mctolic Engineeniig Works, 5S, Rajabollov Saba Lane, 
Howrah. 

30. 5Ip.ssrb. S. X. Mullick & Co., 98, Clive Street, Calcutta. 

31. Messrs. JtLscellauiij...-, Biigineering Stores, 84A, Clive Street, Cal- 
cutta 

32. Jlessrs Niinai Brothers, 123, Narnsingha Dulta Road, Howrah. 

33. Messrs. National Iron i Sled Co. Ltd, 3r<l Floor, Stephen House, 

4, Dallioiisio Sfjuaro Bast, Calcutta. ’ 

HI. Mtsvr*. Nat’iona} Dolls & Jlneti Ltd., 2.33, BoUiUm Jioad, Howrah. 

.15. JL'i'.rs. Premier Stores Supplying Co, Ltd, “Law Building”, S 
Royal Etehangc Place, Caiciittu, ' 

36. Messrs. S, D.xss & Brothen., 8-IA, Clive Street, Calcutta 

37. Mcv.rs. Shanna & Siiiha. 3-t, Strand Road, Calcutta. 

35, Mcsmn. Shrtc Vishuak.irina industries. 192. Cro^» Street, Calcutf.a 

89. Messrs. Shree Krishna Ltd., 192, Cro^s Street. Calcutln, 

40 . ile»sn. .‘'hanker In(Iustne.s, 191^ Cro*!^ Street, Calcutta 

iiomrs Steel Equipment & Construction Co, Ltd. 22 Grand Trunk 
* Lilloo.ih, JInvvrnh. 


Tc^b Iren Work. 78, Chetla R^l, P. Q. Alipore, Calcutta. 
J. N. Miikerjeo t Co, 9‘i{|, Clive Street, Calcutta. 

^ 1L D. Ganguly S. Co., 70, Clive Street, Calcutta. 
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4r*. Messrs. Macmohan & Co, 84A, Clive Street, Calcutta. 

46. Messrs P. N. Seal & Co., 82, Clive Street, Calcutta. 

47. Messrs. A. S. Abdullabhoy & Co., 8t, Clive Street, Calcutta. 

48 Messrs. Cooadoo Paul & Co., 20, Raja Woodraunt Street, Calcutta. 

49. Messrs. P. K. Moolcerjee & Co, Ltd., Dl, Juggernath Ghat Road, 
Calcutta. 

50, Messrs. The Engineering Stores Supply Co , Room No, 17, 30 Strand 

Road, Calcutta 

51 Jfessrs. A. R. Brothers, 29, Strand Road, Calcutta 
52. Messrs. S, P. Dass & Co., 30, Strand Ro*ad, Calcutta. 

53 Messrs, Dey & Co., 39, Clive Street, Calcutta 

54. Messrs. Laha Ganguly & Co., 12, Kajawoodmunt Street, Calcutta. 

55. Messrs. K. Coomar & Co., 13, Monohar Dass Chowk, Calcutta. 

5G. Messrs. C G. Engineering Works, 233, Bellillios Road, Howrah, 

57. Messrs. Calcutta Wire Netting & Eiigg. Stores, 18, Raja Woodmunt 

Street, Calcutta. ^ 

58. Messrs. P. C. Dutta & Sons, 84A, Clive Street, Calcutta, 

59. Messrs. S. C. Choudhury & Co., 71, CHve Street. Calcutta 

CO. Messrs. N. C. Paul & Co, 196, Pancbanantola Road, Howah. 

61. Messrs. K. L. Qbose & Co., 61, Clive Street, Calcutta 
Other Areas. 

1. The Iron Washer Manufacturing Co. 48J56, Gcnrslganj, Cawnporc. 

2. Gauri Shanker, 1st Floor, 24, Paizbazar Road, Dnrj'aganj, Delhi. 

3. Darubra & Darubra, 72, Queensway, New Delhi. 

4. Model Industries, Dayalbagh, Agra. 

5 . Khem Cliand Rajkutnar, Julluodar City. 

C. Aminchand Pyare Lai, Tanda Road, Jullundur City. 

7. Indian Hardware Co., Jullundur City. 

8. Daroda Bolt & Engineering Works, Goya Gate, Baroda. 

9. Ameejee Valleejee 5; Sons, Mercantile Chambers, Bunder Road, P. 0. 
Boz 51, Karachi. 

I'l Universal Screw Factory, CJo. Jaw.ila Flour Jlills, Chheharto, 
Amritsar, N. W. R. 

11. Ilanda Mills Ltd , Phagwam, N. W. R. 

12. Jlorwi Bolts & Ironworks, Savsar Plot, Mon-i, Dt. Kathiawar. 

13. Richardson Cruddas, Byculla Iron Works, Bombay. 

14. Amar Iron & Steel Works, Darukiiaua, Sfozagaon, Bombay. 

35. Amritlal & Co, Dnrukhana, Mazagaon, Bombay 30. 

1C. Colnco Titus, 335-37, Duncan Road, Bombay 4. 

17. A. A. Dchgamwalla & Co, Ltd., 5S, IHioka Baz.ar, Bombay. 

38. The Nut Bolts Ltd , Victoria Bunder Road, Sassoon Dock, Colaba, 
Bombay. 

19. Anderson Dav\an & Co.. Ajam Building, Ballard Road, Bombay. 

20. Kirloskar Bros, Ltd, Kriloskarvadi, Dist. Satara, India. 

21. Hind Cycles Ltd., Worli, Plot No. 250, Bombay, 38. 

22. Government Electric Faetory, Mj-snre Road, Bangalore City, South 
India. 

23. Harrisons & Crossfield Irfd., Quilon. South India. 



3. Slessrs, Bos-i Hanna & Co^ 74-2, IcJiaporc Koad, Soutli Bantra, 

(Ho^rrah). 

4. Messrs. Bancrjee Bros., 28, Strand Bead, Calcutta. 

5 Messrs. Basal? Factory, 3, Brojodulal Street, Calcutta. 

6. Messrs. Bengal Potteries, Ltd,, 45, Tangra Poad, Calcutta. 

7. Messrs. Bhattacharjee & Co., 61, Clive Street, Calcutta. 

5. Messrs Bando & Co., Ltd., 35, Diamond Harbour Koad, Alipore, 

Calcutta. 

I/. Messrs. B. Bandun & Bros, 322, Circular Road, Chakraberia, Howrali. 
JU. Messrs,. C. Coraens & Sous Ltd., 103-3, Diamond Harbour Road, 
Belmla, Calcutta. 

11. Messrs B. Chatterjee & Co., 84-A, Clive Street, Calcutta. 

12. Messrs The Dominion Trading Corporation, 22, Tiljala 1st Lane, 
TiljaU P. 0, 21 Pargh. 

13. Messrs. B. T. Dutt & Go., 84~A, Clive Street, Calcutta. 

1-1. Messrs. Eastend Traders, 1, British Indian Street, Caldiilta. 

15. Messrs. Gobmdo Sheet Mobil Works i Poiindrj-, 210, Hainson Road, 

Calcutta. 

16. Messrs The Gujrat Silicate Works, 241 & 421A, Manicktalla Main 
Itoad, Calcutta 

17. Jfessrs S. N Ghose & Co, 16, Galiff Street, Calcutta. 

18. Hfeasrs. General Traders Syndicate Ltd , 84A, Clive Street, Calcutta 
ly Messrs. K T lliiig & Bros, Braboiinie Court, 1, Chadney Choivk, 

Calcutta 

20. Mes.srs Hindusthan Traders, 795, Circular Road, Howrah, 

21. Messrs. India Jletal Product Co, 59A, C N Roy Road, P. 0. 
Tiljala, 24 Paigan<t> 

22 Messrs Indian Mercantile Gnion, B5, Chve Buildings, Calcutta. 

23 Messrs International Engineering Works, 55, Kali Temple Road, 
ICalighat P 0 , Calcutta. 

24. Messrs Jeasop L Co,, Ltd.. 93. Clivo Street, Calcutta. 

23. Messrs Khan PalcliouJhury 5. Co,, Ltd., Gupta Moosions, 84A, CU\o 
St., Calcutta 

26. Messrs M T Lyall & Co, 36, Strand Road, Calcutta. 

27. Mcissrs S B Mitra, yS[4, Cine Street, Calcutta. 

28. Jlcvsrs. P C Muter & Co., 98, CJivc Street, Calcutta. 

29. Mes-srs Mclalic Engineering Works, 55, Rajabollov Saha Lane, 


Iiowrah. 

.’Iftssrs S. y. Miillick & Co, 06, Clive Street, Calcutta. 

5Ic.vsrs. MlscellasK'o.J'* Engineering Stores, 84A, CliVe Street, Cal- 
cutta. 

Messrs. Nimai Brothers, 123, Nararingha Diitta Road, Howrah. 
Messrs. Kutional Iron i Steel Co, Ltd., 3rd Floor, Stephen House, 
4, Dallioiisic Square East. Calcutta. 

Mes‘-r.s. National Bolls & Eiiets Ltd., 233, BelliUcH Road, Howrah. 
Jle.s'.r'. Premier SUire^ Supplying Co., Ltd., “ Law Biiildm" ” S, 
Royal E^ehaugo I'laee, Calcutta. 

3Ic.-usrs. S. D/i-'S & Brothers, SiA, Clive Street, Calcutta. 

Jlcssri. Sliama d Sinhn, 31, Strand Road, Calcutta. 

Mcs.spi. Shne Vi«hwnlfarmi Indastries. 102, Cro'-'- Street, Calcutta. 
Messrs. Shroe Krishna Ltd., 392. Cro*^ Street. Cnlctifln. 

Messrs. Slmiiker IniUb,lrie.s, 192, Cross Street, Cnleiitta. 

Jlfessrs. Steel Equipment & Constructinn Co., Ltd , 22, Grand Trunk 
Roa<l, Lillooah, Hourah. ’ 

Mes^.r^ Iron M’orks, 78, Clietia Road, P. 0. Alipnre CalciUta 

Mr-vrs. .T, N. Miikerjee & C«, 93|4, Clive Street. Calcuttn 
K, D. OaiiRuly &. Co., 70, Clive Street, Calcutta 



45. Messrs Macmohan & Co, 84A, Clive Street, Calcutta. 
id. Messrs. P. N. Seal & Co., 82, Clive Street, Calcutta, 

47. Messrs. A. S. Abdullabhoy & Co., 81, Clive Street, Calcutta. 

48. Jlessrs. Coondoo Paul & Co., 20, Raja Woodmunt Street, Calcutta. 
40. Messrs. P. K. Mookerjee & Co, Ltd,, Dl, Juggernath Ghat Road, 

Calcutta. 

oO. Messrs. The Engineering Stores Supply Co , Room No. 17, 30 Strand 
Road, Calcutta 

51 Jlessrs. A. R. Brothers, 29, Stroud Road, Calcutta. 

52. Messrs. S. P. Dass & Co., 30, Strand Road, Calcutta. 

53 Messrs. Dey & Co., 39, Clive Street, Calcutta. 

54. Messrs Laha Ganguly & Co, 12, Raj.nwoodmunt Street, Calcutta. 

55 Messrs K Coomar & Co., 13, Jloiiohar Dass Chowk, Calcutta. 

5C. Messrs. C. G Engineering Works, 233, BelUlUos Road, Howrah. 

57. Jlessrs. Calcutta Wire Netting & Eiigg. Stores, 18, Raja Woodraniil 

Street, C^eutta. ' 

58. Messrs P. C. Dutta & Sons, 84A, Clive Street, Calcutta. 

59. Messrs. S. C. Choudhury & Co., 71, CHvc Street. Calcutta. 

CO Messrs. N C. Paul & Co, 196, Panchauantola Road, Howrah. 

61. Messrs. K. L. Qhose & Co., 61, CUve Street, Calcutta. 

OvncR Arius 

1. The Iron Washer Manufacturing Co. 48|5S, Qenralganj, Cawnporc. 

2. Gauri Shanker, 1st Floor, 24, Fabbazar Road, Daryoganj, Delhi. 

3. Danibra & Darubra, 72, Queensway, New Dcllii. 

4. Siodel Industries, Dayalbagh, Agra. 

5. Khem Chand Rajkumar, JuIIuodur City. 

C. Aminchand Pyare Lai, Tanda Road, Jolhindur City. 

7. Indian Hardware Co , Jullundur City. 

8. Baroda Bolt & Engineering Works, Goya Gale, Baroda. 

9. Amecjee Valleejeo & Sons, Mercantile Chambers, Bunder Road, P. 0. 
Bos 51, Karachi. 

I't Universal Screw Factory, C|o. Jaw.ila Flour Mills, Chheharta, 
Anirits.ar, N. W. R. 

11. llaiuln Mills Ltd, Pliagrx'nra, N. W. R. 

12. Morvi Bolts & Ironworks, Sa^•s3^ Plot, Mond, Dt. Kathiawar. 

13. Riclianlson Criuldas. Byculla Iron Work^, Bombaj*. 

1*. Ainar Iron Steel Works, D.irukhaiu, Maragaon, Bombay. 

15. Amritlal Co. DaruUmna, Mnzagaon, Bombay 10. 

IC. Colneo Tllus, 33.5-37, Dune.'m Rond, Bombay 4. 

17. A. A. Dclig-amwalla & Co., Ltd., 55, Khoka Bazar, Bombay. 

IP. The Nnt Bolts Ltd., Victoria Bunder Road, Sassoon Dock, Colaba, 
Bombay. 

19. Anderson Da^'nii Co. Ajam Bnilding, Ballard Road, Bombay. 

20 Kirloskar Bnxs, I,td . Kriloskairadi. Dist, Satara, India. 

21. Hind Cycles Ltd, Worli, Plot No. 2.50, Bombay, 18. 

22. Gowmment Electric Faetorj-. Mysore Road, B-angalore City, 

India. 

23. Harrisons & Crossficld I/td., Qailon, South India. 
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ANNEXUKB 11. 

Apphcation for the supplij of coal and coke required exclusively for 
training under ihe Technical Training Scheme. 

1. Name of the Training Centre 

2. Weight in tons or niaunds 

3. (a) Period for ivhich tlie quantity will be snffleient 

(b) Average daily consumption 

4 Quality of coal or cote required 

5. Trades for Tihich requiictl, with the no, of 

trainees in each trade * • 

Sete — In the case of BlaeksmUha, the number of 
standard size forges in use should, be 
given, and if coal is rcqaiicd for Moulders, 
the precise details of its u^e, eg, core- 
drying, preparation of moulding sand, fut- 
naee, etc., should be stated. 

6. If coal is required for engines, the I.II.P. 

should be stated and also the no of 

worhmg hours 

7. If coke IS required for hostels, the num- 

ber of trainees residing in them 

should be given 

S. Names of usual Auppliers 

5}jgnalurc of the Head of the Centro. 
Uemorks hy the licgional Inspector. 

Xorfs (1) — Phi? application should be submitted (o the OoTcmment of India, 
Dci’artmcnt of Lalxiur, (hiougii the Itcgional Inspector concerned. Before 
bonding the apidic.itioi: tunning centres should mvannbly do their best to obtain 
licie ngaieenieats Irota local soacecs 

(2) — Quantities of less (hau one small rrogoD load (i.e,, 12 tons) should 
not be asked for. 
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PART IV. 

STANDAUD' SETS OF TOOLS AND INSTRUMENTS. 

Basic Training Tool Kit . — 

1 Vice (1 between 2). 

1 Hammer. 

1 Cold Chisel— i". 

1 Cross Cut — i". 

1 File — 10" — Rough, 

1 Rule— 12". 

1 Hacksaw Frame (1 between 4). 

1 Ratchet Brace per 50 trainees. 

Tri-Squares and Callipers — to be made at the training centres. 
No tool kits for Basic Training, other than ratchet braces, should 
be supplied to training centres which have already received tool fcita 
for Fitters, Electricians, Electrical Fitters, Engine Artificers, Engine 
l)ri\ers and Instrument llechanics. 

At centres where Armature Winders, Blacksmiths, Boiler-Makers, 
Draughtsmen (Mechanical), Drillers, Grinders, Machinists, Millets, 
Moulders, Plumbers, Riveters, Tin and Copper-Smiths, Turners, Welders 
(Electric) and Welders (Oxy-Acetylene) are being trained, estra tools 
will be supplied, but demands should be limited to }|4th of the number 
of seats sanctioned in these trades where only one shift is in operation, 
OP to 118th of the number of seats sanctioned where two shifts are in 
operation. * 

BLACKSMITH. 

(One set per two tnuaecs.) 

One each — flat, hollow and side tongs. 

1-2 lbs. hand hammer handled. 

1*7 lbs sledge hammer handled. 

1 flat chisel 1" cut. 

2 sets hammer handled. 

One each — 112", 314" and 1" top and bottom swages. 

2 Cold sets. 

One each — Il2" and 1" dia. punches. 

1 Uardie or bottom set for anvil. 

CARPENTER and PATTERN-JIAKER. 

One— Jack plane 16". 2.1)8" cutter. 

„ Smoothing plane 2.il2" cutter. 

„ Rabbet plane 1)2" cutter. 

„ Rounding plane 3)8" cutter. 

„ Hand-saw 24" long. 

„ Tenon saw 10" long. 

„ Firmer chisels straight edge. 

one each — 1", 1)2" and 1)4" wide, 
ti ilortico chisels 3)8". 

M Gouge firmer chisels 3)8", 

M Try square — 9" blade. 

„ Sliding T bevel — 0" blade. 

„ Wooden mallet. 

„ Marking gauge. 

„ London pattern bcpcw driver 0". 

10 oa. hammer handled, 
n Ratchet bit Braee — 10 inches, 
w Auger bita one each 1)4" and 3JS". 

UlDiA 



72 


One — Pincers C". 

„ Nail punch or brad. 

,, Rasp. 

„ Three square file 8" long. 

Vices — one to everj* four tr:unees. 

DRAUGHTSMAN. 

1 Bos containing : — 1 Compass irith Divider, ink, pencil points and 
lengthening bar. Two 4" compasses, ink and pencil. Three spring Bows, 
Divider, Ink and Pencil. One Drawing Pen. 

One set of cardboard scales. 

One celluloid semi eircolar Protractor. 

One pair celluloid set squares 45" and 60®. 

1 Drawing Board 23''XJ6''. 

1 Tee Square Teak "Wood 24". 

ELECTRICIAN. 

(One set per trainee except where othencise stated.) 

Electrician pliers insulated handle. 

Heavy duty line construction and cutting pliers. 

4-fold 2 ft. bos wood rule. 

112 lb. soldering iron. 

10 pincers. 

12 os Eseter type Hammer. 

Turn Screw 8". 

Turn Screw 4". 

6" cold chisel. 

1(2" Firmer wood chisel. 

Gimlet 1|4". 

Tenon saw 10". 

Saw pad and blade. 

Bradawl. 

Double blade Electrician knife. 

Hand vice 10 per 4 trainees. 

Conductor wire gauge per 16 trainees. 

ISfrMS'vice. } P" « 

ENGINE DRIVER AND ENGINE ARTIFICER 
set fitters tools per enguie. 

I^ote . — Four trainers (three in the case of Engine Artificera) will work 
to one engine 

FITTER (including MIDLVTRIGHT and TOOD-MAKER). 

(One set per trainee except where otherwise stated.) 

One Engineers Ball pane hammer 1 1(2 lbs. handled. 

One Cold chisel cross cut — lj4" 

One Cold chisel round nose — J(4" 

One Cold chisel flat — 3(8". 

On© Cold chisel flat — 3l4" 

One Engineers square — 4" blade. 

One Callipers outside bright firm joint — 6" ‘ 

One Callipers inside bright firm joint — 6" 

One Hermaphrodite — 6'i'. 

One Divider — 6". 

One Engineers Steel rule 12" graduated 3|32'' 1(16'' and 118" 

One Turnscrew — 8" long. * ' 

One each of the following Piles t 

Flat Rough 10". 

Square— 2nd cut 30" X 3(2". . » ' * . . 


One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 

One 


One 
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Hnn I — 2nd cut 10". 

Half round — Roufjh 10". 

2nd cut 10". 

Three square — 2nd cut 8" 

Round — 2nd cut 8". 

Ouc Each — half round, flat and triangular Bearinc per 2 traincea. 
Scrapers. 

One Hack saw frame adjustable with blades — 8" to per 2 trances. 
12". 

One Hand vice — 12 oz. . . . . . , per 4 trainees. 

One Key drift square . . . . . . per 4 trainees. 

One Key drift half round .. .. .. per 4 trrinees. 

3 File handles. 

One Bench vice per trainee for first shift only. 

GRINDER. 

One Steel rule 12". 

One Inside callipers 6". 

One Outside callipers 6". 

One Gap callipers. 

One Plug gauge. 

;:}fo^‘-osetaot,ooK 

INSTBUJfENT JIECHANIC. 

(One set per trainee except where oihertcnse stated.) 

TOOLS 

One Hammer 8 oz. Call Pane 

One Hammer 4 oz. Cross Pane 

One Flat 10" 2nd Cut 

One File Half Round 8" 2nd Cut 

One File Flat 6" 2nd Cut 

One File Half Round 6" 2nd Cut 

One File Round 6" 

One File Three Square C" 2nd Cut 
One Screwdriver 8" Cabinet 
One Screwdriver 4" Cabinet 
One Screwdriver watchmakers (set of 4) 

One End Cutting Nippers .'>" 

One Plat nosed pliers 5" 

One Rules Steel fi" 

One Engineer Square 6" 

One Scriber G" 

One Centre Pnneh 4" 

One Pin Punches 1 set 
One Tweezers 5" 

One Cold Chisel I" 
f One Inside Callipers 6" 

One Outalde Callipers 4" 

One Odd legs 6" 

One Dividers C" 

Three File Handle* 

One ITacksaw FYame 12" p^r C trainee. 

One Hand Tice 1}" - P'r 6 trainee*. 

One Scrapers (seta of 3) T'rr 6 trainees. 

One Eye Gla.«»— WatehtnaVer* per G trainee*. 

One Spirit I^np ^ ' . P*^ 12 trai.. 


f 
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Doe 

One 

One 

One 

One 

One 

One 

One 

One 

One 


One 

One 

One 

One 

One 

One 

One 

One 

One 

One 


Solaering Iron 8 oz. 

per 


12 trainees. 

Breast Drill. 

per 


12 trainees. 

Micrometer 0-1" 

per 


12 trainees. 

Tommy Bars set 6 

per 


12 trainees. 

Surface Plate 

per 


15 trainees. 

Scribing Block 

per 


15 trainees. 

Spirit Jar 

per 


15 trainees. 

Cover Glass 

per 


15 trainees. 

Micrometer 

per 

20 trainees. 

Vernier Callipers 

per 

20 trainees. 

OTHER EQUIPAIENT. 




Power Grinding Machine 

per 

centre. 

liathe Precision 4J" 

per 

15 

trainees. 

Lathe Watchmakers 

per 

30 

trainees. 

Drawing Instruments — Set \ 
Drawing Set Squares J 

per 

15 

trainees. 

Bench Drilling Machine 

per 

100 

trainees. 

Drills set i" to 

per 

100 

trainees. 

B. A. Stocks & Dies Set 

per 

100 

trainees 

Twist Drills (Sets 1 to 60) per set 

per 

25 

trainees. 

Whitworth Stocks & Dies per set 

per 

25 

trainees. 


Bench vices tvill be supplied for first shift only at the rate of one pe 
trainee. 


MASON AN© BRICKLAYER. 
One Cast Steel Pointing Trowel 6" 

One Cast Steel Brick Trowel 10". 

One Cast Steel Plastering Trowel 10}" X 4". 

One Cast Steel Trowel 3" 

One Cast Steel Trowel 2". 

One Brass Plum Bob 2". 

One Wooden (Mason’s) Straight Edge 3 ft. long. 

One 100 ft. good twine 

One Masons square 18"X12" 

One Bricklayers Hammer 
One 12" spirit level 
One 2 ft. 4 fold rule. 

MOTOR jrECHANIO. 

1 Enpneeis ball pane hammer lbs. handled. 

1 each cold chisels flat 3|8" and 3|4" 

cross cut 1{4" 
round nose 1)4", 

2 Key drifts. ' 

1 Callipers outside firm point 6". 

1 Callipers inside firm joint 6" 

1 Engineers steel role 12" graduated 32nd. 

1 Hack-saw frame with blades. 

2 Turn screws 8" and 4". 

1 etch of the following Piles : — 

Flat rough 10". 

Square 2nd cut 10"X1|2". 

Hand 2nd cut 10". 
f ' Half round rough 10". 

Half round 2nd cut 10". 

Three 6qu«ro 2na cut 8". 

, I Round 2nd cuts'. 
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1 Each — 1|2 round, flat and triangular Bearing Scrapers. 
3 File handles. 

1 pair cutting pliers. 

1 set double ended spanners 1[4"X5116". 

3|8"X7|16". 

12"X9116". 

5|8"X314". 

1 Feeler Gauge. 

MOULDER. 

(1 kit for 4 trainees ) 

Set of smoothers comprising 6 tools various 

Set of hearts, squares and scoopes comprising 10 tools, ' 

Set of trowels, assorted comprising 8 tools. 

Set of beads assorted comprising 8 tools. 

Set of cleaners assorted comprising 6 tools. 

PAINTER. 

(One ut per trainee.) 

Paint brushes. 

One each— Oval size — 2)0 and 4|0. 

One Flat — 1". 

One Flat — 2". 

One spray painting machine per centre. 

PLUMBER 

STATEMENT “ A ” 

(Otic set for every hatch of 4 trainees.) 


1. Shave Hook . . . . . . . . 1 No. 

2. Cutting Shears, 10" . . . . . . 1 No. 

3. Hammer li lbs. . . . . . • . • 1 No. 

4. Blow lamp medium size .. .. .. 1 No. 

5. Ladle .. .. .. .. 1 No. 

6. Pipe Clamp . . . . . . . . 1 No. 

7. Compasses G" . . , . . . . . 1 No. 

8. Saw, 12" .. .. .. .. INo. 

9. Gas Pliers . . . . . . . . 1 No, 

10. Cutting Pliers . . . . . . 1 No. 

11. Rough Flat FUe, 12" , . . . . . 1 No. 

12. Smooth Flat File, 12" . . . . . . 1 No. 

13. Smooth Half Round File, 12" . . . . 1 No. 

14. Rough Half Round File, 12" .. .. 1 No. 

15. Rasp 10" ,, .. .. 1 No. 

IG. Solder Pot .. .. .. .. 1 No. 

17. Copper Bit .. .. .. ..1 No. 

18. Screw Driver 10" .. .. 1 No. 

19. Cold Chisel, Flat. 1" .. .. .. 2 No. 

20. Cold Chisel, Flat, 5" .. .. ..2 No. 

21. 2 Feet foot-rule, fourfold .. .. .. 1 No. 

22. 12" Rabone’s \Vooden Spirit Level .. 1 No. 

23. Internal Callipers C" .. .. 1 No. 

24. External Callipers G" .. .. ..1 No. 

25. Plambob .. .. .. .. 1 No. 

rC. Trowel, 8" X SJ" .. .. 1 N 


27. Hardened Steel Square with bevelled edges IS" both 

wayi 



76 


28. Pipe Vice 

29. Hacksaw frame 12'^ and Wades 

30. Chain Tong . . . . - 

31. Stillson Pipe wrench (i" to IJ") 

32. JlcnlCey Spanner 

(One ae( for every batch of 16 trainees.) 

33. Stove for melting solder . . 

34. Melting pot 

35. Oster’s Adjustable stocks and dies . . 

36. Engineers Eatchet with bits of different sizes from 
i" to 1". 

37. Barnes type three wheel pipe cutter j*’ to 2" . . 

38. Caulking tools 


9 

10 . 

11 . 

12 . 

13. 

14. 

15. 
16 

17. 

18. 

19. 

20 . 


STATEMENT “ B 

Plumber’s tools that can be made LociLLV 
(One set for four iratnees.) 

Mallet, Small 
Mallet, Big. 

■Wedge 
Flat Dresser 
Round Dresser 
Bossing Stick 
Turn pin in each of the following sires i", 1", Ip 
and li". 

Bobins in wood in the sizes of 1", Ip' and 1 J'’ 
Bobbins in Brass in the sizes of 1" & ip' 

Gauge 
Bent Bolt 

Dummy of ^’a^ous sizes 
Wiping Cloth 
"Wooden Hammer 
Solder Splashing Stick 
Chipping Knife 
Brush' 

SfandciU in each of the following sizes, 1", Ip' and 

U". 

Jumper 

Country wood table 8 ft. X SftX^Jft. 

TINSSHTH AND COPPERSJriTH 


(One kit per two trainees ) 
One — Creasing iron. 

One — Bicb iron. 

One — ^Hatchet stake. 

One — Horse. " ' 

One — Round bead. 

One — ^Half moon stake. 

One — Round bottom stake. 

One — ^Ainvil. 

One — Block hammer handled 
One — Planning hammer handled. 

One — Creasing hammer handled. 

One — Square. 

One — Grooving stake. 


1 No. 
1 No. 
1 No. 
1 No. 
1 No. 


1 No. 

1 No. 

2 No. 

1 No. 
1 No. 
1 Set 


1 No. 
1 No. 
I No. 
1 No. 
1 No. 
1 No. 

1 No. 
6 No. 

2 No. 
1 No. 
1 No. 

3 No. 
1 No. 
1 No. 
1 No. 
1 No 
1 No. 

1 No. 
1 No. 
1 No. 
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One — Punches assorted. 

One — Mallets assorted. 

"Two Snips — Straight and bent. 

One Three square file — 8" long. 

One — Footrule. 

One — Pair of compasses. 

TURNER AND MACHINIST (INCLUDING MILLER) 

One set per macktne, not per trainee. 

One Engineers Ball pane hammer lbs. handled. 

One Engineers square — 4" blade. 

One Callipers outside firm joint G". 

One Callipers inside firm joint 6". 

One Hermaphrodite 6". 

One Engineers steel rule 12" (graduated 32nd, 16th and 8th). 

One Bearing scraper triangular. 

Note : — For the training of Machinists machines will ordinarily be ' 
supplied in the following proportions : — 

Shaping machines . . . . . . 3 

Slotting machines . . . . " p" 

Planing machine .. .. .. 1 

Milling machine . . . . . . 1 

There should not be more than 9 trainees to a batter>’ of 6 macbmea 
or 10 trainees to a battery of 7 machines. 

WELDER (Gas). 

(One kft per two trainees.) 

One pair Goggles. (British Standard Specification No. C79-193C 
Grade B.). 

One pair Tongs. 

One Hammer 2i lbs. 

One Chisel. 

One cylinder Key. 

One Spanner X 5|8". 

One canvas Apron. 

One pair Gauntlet Glovcfi. 

One foot rule. 

One pair of compasses. 

WELDER (Electric). . 

(One kit per two fratnw».) 

One pair Goggles '(British Standard Specification No. C79-193C 
Grade B.). 

One pair Tongs. 

One ilammer 2J lbs. 

One Chisel. 

One Spanner i* X CIS". 

One eanma Apron. 

One pair Gauntlet Qlorw. 

One Welding screen. 

One Chipping screen. 

, One Chipping hammer. 
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SMALL TOOLS AND INSTRTBIENTS, 
‘{Standard sizes.) 

Surface Gauges — 9" spindle. “) 

Surface pJntes 2 sizes — X 32"* 38" X 38". 

Stocks & dies 1(4" to 314" by 1|16" 

Tops 1(4" to 3(4" by 1116" B. S. W. 

Reamers 114" to 3|4" by 1(8" 

Peeler gauges 4" blade® — 8 leaves. 

Depth Gauge 12" (plain). 

Sliding Callipers up to S'*. 

Combination Square. 

Screw pitch Gauge — B. S. W. 

Micrometers 0 — 1" 1 

1"_2" y out. 

2 "— 3 " J 

Micrometers 2" to 8" \ . 

(6 rod) / 

V Blocks 4" — 1 pair with clamps. 

•Smaller ai*e will bo provided unless the larger sire is mcntiorwl. 


will b« sup- 
plied accord- 
ing to re- 
quirements. 



PART V. 


TOOL TIPPING. 


The following procedure is recommended 
Steel Tips to Carbon Steel Shanks • — 

1. ('oj;i2)osition vf a itpping compound — 

for brazing 

High Speed 

Take : — 

Mesh size. 

Parts by wt. 

Copper (filings or sawings) 

30 

206 

Ferro-Silieoii (50 . GO)* 

60 

280 

Aluminium (filings or sawings) 

30 

40 

Ferric Oxide (rouge) 

. _ ' 

45 

Borax (Calcined) 

30 

430 


1,000 

•Notk — I f 50 50 Pcrro-sihcon w not available 70 :30 or even 80:20 
iiioj be useil, the Si and Fe being Adjosted to equal weights by means of tlie. 
addition of powdered cast iron tnmings. 

The above mgredients sboald be mixed thoroughly, care being taken 
to avoid the separation of the constituente of different density. 

2. To use • — 

(i) Machine the end of the carbon steel shank to fit the gronnd high 
speed steel tip as perfectly as possible. 

(ii) Apply a thtn layer of the tipping compound rvhicb may be 
slightly moistened if very powdery to the surface of the joint and 
fix the tip in position with a piece of copper wire. 

fiiil Transfer to the low temperature hearth of the hardening 
furnace and heat to soak the tip at 000|700'^C. 

(iv) Transfer to tiie high temperature hearth. At some tempera- 
ture round about lOGO'^C a reaction occurs in the powder at the 
joint accompanied by the e''olution of heat. TTatch for this, and 
when it is complete remove the tool from the furnaee for an instant. 
Give the tip a light tap with a hammer to squeeze out the excess 
material Itetum if to the furnace at once and rush the tip up to 
1300113GO®C 

(v) Queneh from 1300|1300®C. in oil or air blast. 

(vi) Ne-hcat the tip to G00*C. (or TOch temperature as is reectn- 
mended by the makers) in order to develop the K''eond.sry hanln'^ss 
fully. 

(vii) Cool ami grind. 

3. •riiis process will not only save n large amount of expen^iv*' 
imported High Speed Steel but will he found to he of advantage jn that 
the hnnlening is quicker, surer and more fool-proof, owing to th<* rels- 
ti\elv thin «eet1on of the lip 

4 The netual bond between the two steel surfacos i<« a verv strmr 

V n-AbPe-Si alloy, which, during the slight “Thermit” re«<»tion that 
occurs nt about is «nperheated to the fusion point of the •‘eel, 

Ihu-i rendering the weld complete. The alloy 5s eitrmely flnid and 
UioTs'uchly “ wets" all surfaces ; the excess must be squ»‘'*re»l OTjt Iv a 
tap of the hammer as the t'linner the joint the stro’'ger it 5s feom-'a’^ 
brenre-jolnting of stee] with pttre eopper). 

5 It In found by ^sperietiee that if a tipped tool fail*. Il e b-e*l; is 
nrser at the joint which, if properly made, k ttmrTfT thin t^e es-* 

»leel support, 

ljR«rv«rL 



so 


AUcrnatiiv SlrOtods. 

TJ»c undermentioned metliod iuw the adi'antnfjc of tisisig Brass swarf 
oyainst copper foil ndncli, at present, is somewhat diflicult to obtain .*— * 

1. The lipping compound is made up from s — 

(n ) Borax 

(b) Brass swarf 
ami is prepared as follows : — 

2. Pteporation — 

(a) Cnish Borax cO'stals to powder form. 

(b) Remove oil from brass swarf by burning. 

(c) Mix Borax with brass in proportion 6 to 10 respectively. 

(d) Place mixture in tray over blaebsmith’s dro and bum off 
surplus mixture thoroughly mixing the Borax and brass in the 
process. 

(e) Remove from fire and place in container. 

3. Txpping Stqufncc. — Having prepared the compound the sequence 
of tipping operation are then as follows ; — 

(a) Place tip and shank in Blacksmith’s fire heat to appro.x. 
fiOO-COO®C. 

(b) Remove from fire and apply liberal coating of compound 
lifting tip to ensure coverage of top surface of fliaak and bottom 
Mirfaco of tip. 

(e) Place in fire and heat to approx fiOO^C. 

(d) Remove and appl.v more compound between back faces and 
fihank and tip. The mixture .should by capilinrj' action adhere to 
the coatlng.s and form when cold a go<x! sound joint. 

• (e) Place in fire and heat to approx. I300®C. 

* (f) Remove from fire, press tip and shank together to remove 

surjiins compound and cool o/f in air blast. 

(Reprinted from D. 0. M. P. Pamphlet No. 10.) 
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PART VL 

GUIDANOE NOTES FOR SELECTION COMMITTEES. 

I.— POLICY 

Tbe number of trainees turned out under the Technical Training 
Scheme durbg the past two years has more than fulfilled expectations 
and thanks are due to all who have made this result possible, and parti- 
cularly to those who have been responsible for recruitment The pres- 
sure under which we have all had to \vork, however, has caused us on 
occasions to sacrifice quality to quantity and to pay perhaps too little 
attention to the qualifications required of candidates in the different trades. 
There is now’ to be no further expansiou of the Training Scheme and the 
policy of the Labour Department for the future is to raise the 
standard of traiaing to the highest point of perfection having regard to the 
limitation imposed on the period of training by the needs of war. This 
policy cannot, however, be successful unless we concentrate our attention 
at tbe same time on securing a marked improvement in the quality of 
the trainee. The efforts of all must therefore be devoted hence-forward 
to seeing that all candidates selected for training arc fully up to 
standard Now* that 90 per cent, of the seats at training centres have 
been filled and no new centres are to be opened, this task should not be 
oAer-difiicult, and the jmrpose of these notes is to supply Selection Com- 
mittees and Recruiting Officers with a few hints as to how to set about it. 
n— EDUCATIONAL QUALIFICATIONS 

The educational qualification.s required of eandidalcs arc given in the 
Annexure. It should lie remembered that these arc tlic minmtum re- 
quircaents and that a candidate who docs not conform to these qualifica- 
tions IS fiol (lifiiblc for selection. It has recently been decided that all 
candidates selected for the metal-working trades* should undergo a course 
of two months basic training before being finally allotted to a particular 
trade. This, however, will not alter the present method of eel^ion by • 
trader, and selecting authorities sliould continue to allot candidates to 
specific trades. In doing so, they should adhere strictly to the educa. 
tiunal qualifications laid down for the trades concerned, and should satis- 
fy themselves that each candidate has the required educational qnalifica. 
tions by giving him an appropriate tcjrt. In cases where a knowledge of 
English is neces>arj', the candidate should be required to read a few sen- 
tences in English from a black-board or the headlines of a newspaper and 
to do simple suras in English figures. Similarly where mere literacy is 
required the candidate should be able to read and write simple sentences 
and figures in his own language. 

m.— INTELLIGENCE TESTS. 

It will eliminate wastage if ftll candidate arc al <!0 given simple in- 
telligence tqqs to judge Ihcir auifability and aptitude for training. In 
«'Iecting candidates for admission to technical training centres in Great 
Britain and the Unitcil States it is usual to apply what arc generally 
known a.s psychology te.sts and tlip-.e have proved ralnable In assessing 
the Buitabili^ of candidates for training. The following simple tests 
arc recommended 

(1) Have a number of Mocks of wood at the table. Ask the candi- 
date to choose the longest ; thickest ; heaviest. 

•.\rtn«ture Wmjfrs JlUckraith*, IloileT Maker*, Drac-btirsen (Uech-), 
Dnllers Kleetrifitn*. HeetrieaJ Filters, Kng»ne Prirer* (I. C.), Eagrae PriTe-v 
(Pteara), Fjtler*. OnnJen, Initremert Meebacies MaeUsuts MilJe-«, MP 
wriglil*. Moulder*, l'lttKil*er*, IPrrler*, Koitcr Prirer*, Tia asJ Coppe 
Tortjpr*, WrJJer* (Kleetne), Welders (Oiy- IvleBe). 




(2) Praw two circles of, say, 2*’ and 2^'^ diameter. Ask the candi- 
date to select the larger circle. 

(3) Have a square block of wood and a pair of triangles formed hy 
cutting a similar square along a diagonal, or 4 triangles formed by cutting 
along both diagonals. Ask the candidate to fit the triangles togethei *0 
as to form the square. 

(4) Ask the candidate to hang a picture on a wall and see that it ^ 
straight and correctl3’ placed. Is the picture straight ; right side up f 

I'dr ‘ Matriculate ione * candidates only. 

(1) Pra^r tu’o equal squares on ruled paper, using the lines. Shade 
one black and the other white on a hladr ground. The squares wii 
appear to be of different sizes. Ask the candidate whether tiiere is any 
di/lerence in the sizy of the two squares, and if so, wist. 

An intelJjgcnt candidate will spot that as tie squares are drawn 
betiveen the same ruled hues they must be of the same size. 

(2) na\c a block with a i" hole iu it and five loose pegs varying 
by IjlGth, one being Ask the candidate to fit the right peg in the 
hole at the firat attempt. 

Similar othei simple teste may be introduced. 

IV.— PHYSICAL STANDARDS. 

Tiie minimum standards of physical fitness are given in Appondis 
cll. and those must be adhered to. Selecting authorities shomd, M’hefl- 
"’.er possible, ariauge for the medical examinatioa of the cancUdavts at 
tlie time of selection, and for the .Methea! OlHcer to ^’oeo^ the lesidt 
Hi each cianimation on the fonn given in Appendii III. Where, how- 
ex er, arrangements for medical esaauuatioa during selections cannot bfi 
iiidi/e, tic candidates sitould be weighed and their height and^ chest 
measurements snould be taken to ensure that they fuinl the minimum 
standaids laid down A simple eye-J»ight test should also be applied and 
It should be seen tint ex'cry oundidale lias the free use oi his limbs, 
yiight variations fn the standards of weight and chest measurements are 
permissible it the candidate is likely to make up tie deficiency in* a 
reasonable time hy better feeding aud eseicise at a training centre. Por 
iiiAtaiiee, if a <'andidate weighs 102 pounds instead of IO5 pounds due 
to underfeeding, he should not be lejected if he is of proportionate 
build and organically sound, as he is likely to make up the deficiencj' in 
weight after a sJiort period of training. Similarly, in tie ease of client 
measurements a deficiency of or even 3" need not disqualify a candi- 
date if he is otherwise fit. 

Notes (1) In taking the chest measurements, the measuring tape should 
be applied evenly but not lightly, its upper edge touching the lower border 
of the ghoulder Idades and Us lower edge just over the nipples, the arms 
hanging by the sides. The minimum measurement will be taken after the 
brvath has been expelled from the chest and the maxnuum when the chest is 
lully rxpaiidcd. Then- shonld be a difference of at least two inches between 
Die minimum and m.'ixiinum roeaSDremeats. 

(2) Selection Committees may, with the .sanction of the National Service 
l.aln>ur Tribunal concernrd, purchase weighing machines .and tape me.-Huie', 
and forward the hil]. to the Tribunal for payment 

V.— GENERAL. 

It is realized Oiat if due attentiou is paid to all the points raised 
Jj> thfse nides the time spent on selectlon.s will he considerably longer 
than it is nt present, but as the pressure to secure candidate? will be hss. 
it is hoped the Selection Committees and Rocruithig Officers will not 
gnulpp thM.\tr« lime required. There is no doubt that careful discrimi- 
nation at the tJinc of selection will he Bmjiiy repaid and if the Teehiiical 



fTraining Scheme is to be the success that we all hope it will be, it is of 
the utmost importance that there should be a steady improvement in the 
quality of the trainees, both educationally and physically. 

The Tcchmcal Training Scheme hi} two objects, (a) to meet the 
immediate war needs of the country and (b) to provide a nucleus ot 
technically trained men who Avill help in the industrial progress of India 
after the nar To attain both these objectives we need men wlio are 
able to take full advantage of the training facilities now offered and who 
may he relied on to put the technical knowledge they gain to the best 
practical use. 

VI.— PERIODICAL ALLOTMENT OF RECRUITS. 

It Mould help a great deal to increase the efneiency of trainuig if 
new candidates M’ere allotted to training centres in manageable batches at 
fixed niton’als instead of in ones or twos and at odd times. Selection 
Committees and Recruiting Officers are asked to try and arrange for this 
to be done in consultation ivith Heads of training centres and the Chair- 
men of the Tribunals. 

ANNEXURE. 

Educational Standard 

The unnimupi educational qualifications required for the different 
trades are as follows : — 

ll) Draughtsmen, Instrument Mechanics, Suneyors and Wireless 
Operators should have read up to Matriculation standard, 

(2) Armature Winders, Boiler Attendants, Electrical Fitters, 
Electricians, Millwrights, Patternmakers and Toolmakers should have an 
elementary kuou-lcdge of English and be able to do calculations in 
English figures. 

. (3) Drillers, Engine Artificers, Fitters, Machinists and Turners must 

be literate in their own language, have a knowledge of English letters and 
be able to do simple calculations iu English figures. 

(4) Boiler-makers, Engine Drivers, Grinders, Painters and Plumben- 
must be literate in their own language, 'but need not have a knowledge ol 
English. • 

(5) Blacksmiths, Carpenters, Linesmen, Moulders, Riveters, Roller 
Drivers, Textile Refitters, Tin and Coppersmiths, Welders and Wireuien 
must be sufficiently literate in their own language to be able to read and 
write figures 

(Cl Bricklayers, Masons and Vulcanhers need not be literate 

These qualificatioim are the iMMiimum required. It is desirable that 
all candidates should be folly literate in tbeir own language and this 
should be the aim of all recruiting authorities. A knowledge of English 
is an additinual advantage. 

Instrument Mechanic recruits who have not passed the Matriculation 
or an equivalent examination will be accepted for enrolment in the Anny 
only if they paSs a special Army educational test which will be imposed 
■ by the Technical Recruiting Officer. 
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appendix n. 

GOVBRNMKNT 0>' INDU. 

DBPABT2flBNT OP LABODE. 

0 UNTU5RTAKIXG. 

1 , Boa of 

haviae been aelected by the Governor General in Connea for a course of trainii? 

^ as a ^ . • 

hereby agree to take and complete the prescribed training at the said tr«^ 
V* centre and undertake on the completion of my training to enrol in the 
Army Ordnance Corps or other technical branch of the Defence Services, il m 
A i directed by the Goremor General in Council or any authority acting oa iw 
p, behalf, or, if not ao directed, lo accept sneh other employment as auf w 
^ provided for me by the Governor General in Council or any authority actu:? 
on his behalf. 

If I fail to carry out the above undertaking or it at any time dariog ti« 
Pj period of my training, 1 voluntarily quit such training or am discharged for 
conduct (including insubordination, breach of rules, habitual absence from ojiv 
or wilful neglect of my work) of wbich the Regional Inspector of Technksl 
Tr Training coneeroed shall be the sole and final judge, I hereby promise and uboh 
S tt take to refund to the Governor General in Council on demand the stipends pa*® 
to me by him 

An I understand clearly that in accepting me as a trainee, the Governor 
Ap iu Council assumes no obligation whateier to find employment for me on 
conclusion of lay training, and that he or any authority acting on bis bebsif.^ 
F<a full right lo discharge me from the training course at any tune without assijB- 
gg, uig any reason if he thinks fit to do so. 

Im I nnderstand also that enrolment in the Jodiao Army Ordnance Corps ot 
^ other technical branch of the Defence Services cutails the liability to serve ev«^ 
seas, and it so enrolled, I shall be ready to proceed overseas if so ordered, 

the day of ■ 


Signature of witness. 


Signature of candidate 


h,. >s a "liiior, tie following nddendam should be signtJ H 

lather, guardian or a surety •— 

n-reS“to S™'?*' “ <^'’““"1 iwmg at my request aad iritb my '““Sl 

SL2 S, 5„1 i^aertakine, 1 andertate and gnaranteo tto * 

Terns stll rSnitofT “* uaderlakmg and g 

candidate m the event^of General in Council the stipends paid lo^ 

said nndertaki?^ * * beoonung refundable m terms of tie 

Dated 

Signature of witness. 


the 


day of 


194 


IV '—The coat of 

the Government of India. 


Signatnxe of 
guardian or surey* 

“ntlldil'”'' '» >Us undertaking is to b. be""' 



APPENDIX in. 
UOVRHNMBNT OP INDIA. 
DEPARTMENT OF LABOUR. 


Teclinical Tralnins Scbeoie. 
MEDICAL OITICFR’S IICPOIIT. 


Father’s name.. 
Height 


Chest meBsuremenl 


.feet inches. Weight lbs. 

fOirth when fully expanded n<*hee. 

^Range of expansion inches. 


Physical development.. 


Vaccination marks 


Teeth. No. of dental points.. 
Identification marks 


Pulse rate 

fAnn Right Left., 

^Number 

^Rigbt eje. 

Left eye 


Examined by me and found free of organic disease and fit for technical 
training 


(Signature and designation of Medical OfTiccr.) 


For the ffutdance of Sfedical O^cerj. 

Minintum physical fCgmVcmcnt#. 

Height .. .. .. 5 ft. 0 in. 

Weight .. 105 Jbs. 

Expanded chest irilh 2 in. ex* 

paniion .. .. 32 in. 

Vision .. .. Acuity should be 0lO, 6\12 with or 

without glasses (distant vision). 
For Gurkhas and Assamese only. 

Height .. «• .. 4 ft. II in. 

Expanded chest with 2 in. expan* 32 in. 

sion 

Weight .. •• •• 100 Iba. 

Note. — S light satiations from fho«e etandards may l*e allowed imivulc! the 
candidate i« cf proportionate build and tound pb}>iqiie and is considered capable 
of earrring out the duties expccle*! of biia. 



APPENDIX IV 

I*<st of Technical. Deputy and Assistant Technical Recruiting Officers. 


NniTnmn Ar»»— 

/Vnj/tft 

I njiorf Tn-hnlntl H<wnitttna OBlw, 2S, D«vls 
Kniul. tJitioro _ (I’otonfl W J. CW^ O B E. 


AMI, Meth l: ) 




. " . lumltlna onew; 12 . 

Iimli Uonil, LAlviro (Mijor T, 3 Illvirh>Ua wxi 
Ni]ii»<tnir IpvlfrA.M Morn!) 

Ijiliuii' -Aul«tAnt TcehnlcAl Uccmitina Offleer, 22, 

»i*Vr •*• •> OrtndJ, 

Ttchnlcal Ufcrult^ Officer. 


iinwKTjiiinu neputv Technical Tlecrultlns Officer 
'•I IN M Arniy l.nelaec, Gw3-n Thomai B«aJ 
ItuWHlii'ii.ll (l,t.Cnl K. K. Bvme, A TJt O. an<l 
Harr. I.AOC). 


I Bismx Axxi— ecfi/i. 
IT. r.—CiM4 


Lneknew.— Deputy Technical Reertiltln? Offleer, 
nairatganj, Lucknow (Major L 0 Ellis. IE) 
Lneknow— Deputy Technical Itccraltlnj Officer* 
37. Bfjh'shwamath Raad, Lucknow. (Major 
W. A Shaikh, A M I M E . AJf I B E , I E and 
S^adenn Lead'-r Indcrjit Johar) 


Anahabai— Assistant Technical Recrultins Offleer, 
13. Caonlas Itoad, Allahabad (R S. Captain 
U. P. Shanna) 

Moerat— Assistant Technical Hecrultlas Offleer. 
2S(S. Wastera Knteehry Bond, Meerut. (Captain 
L A. Sharp) 


ilulliiiuliir— AisisLant Technical Ileeroltln* Officer'] 
I, I’anlonmcot. JuMondor. (CaptalB_®ojM 
aliiah, Canlaln U. 3 Renolds and CartalB' 
MaM>ool>Sln«h,TJkOO) 


iiKlhlana— AisIrUnt Technical neomlilo* OfflcM. 
Slieepehanit Itoad, Ludhiana (R. ^ Captain 
Htl Krishna) 


..-v.s e( Ch Asjhar 
in. 3 Captain Cll Alghaf All. M L.A J 

Miillan-Aesletant TcehnJcil R«'5l“rif,hSS' 
01.1 nvll I Ines, Multan (Captain Mian Mshbnob. 
All ]shan Ourmanl). 

. 1 .*.^— T.ctalwl_ 


Aimer — Assistant Technical Recruiting Offleer, 
Lodha Dbaramshafa. Station Read, Ajmer 
(Captain SoraJ ITskash Sanjhl) 


OsUi~ 

DMbt— Asslstaat^echnleo) Itacmitlng Offleer 1, 


Cataitta^Peputy Tecbaleal Reemitins Offleer 

,’iMTi °as.i fr™' 




I ^ Captain K D Chris 


and Flight 


Technical BeemltlDg 


•AMlstao* 

-k.-.,—Asi.lsUnt TechnIcM ReerulUng 
(Captain AUr 

-AWaa— 

_ Miisunt Technical llrcralKns 

'rowler (CaptaHli 


li end Hal' 


fowrt — • Sadai 

. Patcreon, lt.l.A SC) 

Ilyderabad -AMlstant Technlial Bem^ 
llunealow No 12, Near Jltuil Rand Club, II«di>r. 
abed. (CaplalQ Mart Singh) ' 

Onella.— Assistant Teeh^caJ Recmltln* Officer 
jiloet S. g^art Road (Oppoalto Baldlst). QnetU 
(t'apuUs «. B Onre and Captain T ISueat, RE) 
Es»r»meAa«a— 


Shnionj — Asslshast Technical Bcersltlo* Offleer 
tCaptalnJ*n ^ttN 

55 «r™“l. “""“'r « Mot 

Sourant Ansa— 




R^zalore —Deputy Technical Reemrun- nm 
S. XTs ° ‘OJ SlotJroa A,, i.f 

K.ra 4 ’"p"‘K' 
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8 ermia— 




Umdm — Avbtaat Teehideal B«cnilUns Offlecr, 
nxlQp^t lioM, UeaDt Road P. O. UtdfM 
^ptAfn D r ffntOQ, <^puta X P. l<rsr> 
CtpUtn C. U. Owea, I E and Janier (.omouadfr 
Ummaa). 


Colmbitore—AssbUntTKlmJeal R««nltlnt OQcer. 
Trlcbr Road. GoMbatore. (Captain J Q.BtaBtt, 
and Captain J. C. NIeott) 


Triehlaopoir — Ijsbtaat Technical BacratUnx 

OIBcer. Uadoia Road, Trlebtaopolr. (Captain ' 
C U. D Leonard and Cbptaln W. L. Joa<^). 


TrlTindnis — Asbtaat Technical Recnttlns 

Officer, Bharal Building. RaUvap Station Road, 
Tetraadnon. (Captain 0 E. Leader' tTiniaiBn,i 
R^UtB.C. and Cbptatn R. I. M. Dnneu). 

Berwada. — Afeibtant Teehnleat Beeratttaul Officer, 
** Sotab Uanor” Bunder Road, Betvada. 
(Captain B U Tersheaa and Captain £. A. 
ilentj) 

W*sTxasA»»t— 

Banitop— 

Poona.— Teebnleal Secroftlng Officer, SCaantoa 


Bombap — Aaabtant Technical Bcoultlng Officer. 
Eiplaaade UaUan (North), Dhobi Talao, Boeabap ' 
Mo. 1 (Captain D. P. dardlna Captain P. 3. 


Smith, Captain 0. E Ona^ Cabals J Jtfinat^ 
Plloa Officer R. Jl StM and /snloe CoBBaanderl 
ir.I.OHp(r|. ' 


W«i*me Atf t— Ooali. 


Ponna — A*<Mant Technical Re«miiUas Offleaf' 
Statuiton Road, Poona (Chptata P. D. irata* 
<cott. Captain M C. Way ftJ.AB C„ Captain 
M. S, Mehta, K I.A.S C„ Chptaln M. L. Brongbten, 
CapUin A. W. Smith. Pilot Officer H. R. BedI 
Junior Oimmander D. M. SttTeni and PUa, 
Offiear 1. U. Dutta) 

AhmedahaJ — AabtaoC Teehoical Beerttlctag 

Officer, Lai Darwaia Ulrtapur Road. Atunel* 
abed (Cbptafn Q 0. Joaht. Captain &. Q. 
Tefflbe and Pilot Officer Sayad Mtaar AU). 

Belraiim — An>l<tant Technical Reoultlnz Officer, 
Old Trieemph Office. Bongalov Mo.sa, Bclganm. 
(niot OlBeer S Cranord). 


Poona— Deputy Technical RecrulUnt Offieer. 
Staunton Road, Poona (Major T. A. Ball, 
Sdfladroo leader W. F T. Seott and Major H. E. 
Traylen). 


Nagpur.— Deputy Teehalcal Recruiting Offleat 
AMcmbly Beet Honte, h'lgpur. rMiiorE.Q. B. 
Rnth). 


Jfaepnr — AmbUat Technical Kecrultlnc Officer, 
AMcmbly Rest Ueoea Keppor (Captinl A. T. 
Brendlih.R.E and lllfbllJcal. T. k. Reddy). 
Kbandwa— tnrbtaat Techaleal Beemltlnd (Iffieer, 
Ulbtary BarrafU, Ebandva ((ipU'o L. B. 
Adiyman. Cbptaln D D. Souti and Pilot Offiar 


UiDoO. 
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APPENDIX 17 

List of Technical, Deputy and Assistant Technical EecruJting Officers. 


t>injab— 

Lahore — Techni«I Bwrnltina OOcct. 2S, Davis 
RooH, Lahore (Colonel W J Cola, OBC, 
AJI I . ilsch. E.) 

Lahore — Deputy Technical Ileenilttes OtScer, 22. 
Davis Road, ljUioro (Major E.J Dlsn'hett* and 
Squadroi* leader A Bt Jforad) 
i.BboB!— Assistant Technical Hccmltlns Ofieer, 22, 
Davis Road, Lahore. (Captain A D Grlndal 
ILBE) 

Rawalrmdl— Depntv TeehBlcal Recmltlng Offlcee. 
Old h' W Array Enclave. Gwvn Thomaa Road. 
Rawalphidl (LI Col E. K. Dyroe. A IJl O. and 
Major T. Earr. I_AOC) 


Captain RED. Talbot. (.apUta a R 
Captain E F Marsh, Captain ^ 

Captain UnbsriS -All Shah Bnkhari. AIRO, 
Captain TaloV Sln*^ rUsht LImL A S Daklm. 
rUeht Llent Said nd-Dln. Flleht Lkol. Jnnnder 
Slnah.Fb»ntLl«t A Itayat, Janlor OMiiioan.ter 
Fkteher-Coote. Lt 3 BI Uahl and Flint 
8aat81nghAhh)»aIla.and Captain Jogiodee Sindh, 
MLJI.) 

Ambala^Aisistant Teehnical 9®“"- 

SI, Alevendra Road. 8«a» Dntchery, Ambaia 

JgIrtBdnr— ABUIaot T«haJeaJ 9® ^ 

1 Cantoament, JnlloadBr (Captale Sajaa 
ItBsK. CacUIh^ U J Beynolis Md Captain 

Mahboob SUgh. TA 0 C ) 

LodhlaBK— AasbUat Teeholcal Renting OOc«. 
Sbeewhank Road, LndhUna. (R s Caplalo 
StlKrUhiu) 

Cufnt— Aasistant Techaleal ^ Be^lUg Oa«r, 
Rntdeoce o< Ch Awt^e AU Oniret. 

(E 8 Captain Ch AigharAU, B1L>.> 


JhelotD— AssisUat Tecbnwal Recnilltag 0««r, 
Jada Road, rbelun (Captain Bab Ka«at Shan | 
Rohtale— Aastotaat Technical BecniltiDg Offleer 
CunUt Road. Rohuk (Capuin Blohlndrn La) 
Paechvala) 

Slalkot — Auistant Technical RMmItbS Offiw. 


Locknok.— Dspnty Technical Recmltln? Offleer, 
Bazntgaal, LnekDow. (Major L O Ellis, IE) 
Lneksosr— Depaty Technical Recruiting 09cer» 
S7, Bliheshtraroatli Road. Lucknow (Major 
tr A. ghalkb. AJl LM E., AJI I E E . t E and 
Squadron leader IndCGlt Jobar) 


C. 11 Lewis, Captain J iViostanlev, Captain 
C tFalker, Captain P. B Orlan, I E , Captain 
□. SedJoo, Captain R. S. Svkar, Captain J. B 
ciVt Flight Lieut BL B Eakar, Jnnlor Cora* 
fliander D BotMn) 

inahahad.— Aasiatant Technical Becrnltiag Offleer, 
Id. Cansiog Road. Allahabad (R S. Captain 
M r Shaiina) 

aieernt -~AasL«unt Technical Becrolting Offleer, 
280, iTestem Eutcehry Road, Bleenit. (Captain 
L X Sharp) 


DcIhL^AasUUnt Technical Recnntlog Offleer. 1, 
Lothian Road. Etshmere Gate. DdhL (Captsta 
H Temoa, I.AOO, OBIB. Captain S. S. 
Radhiraja, C^ptab Blobd Abdue Rant. Captain 
/ogtal Singh and Flight Lleoi S 0 iFeathenll) 

Benpat— 

CatcQtta.— Deputy Techaieal Recnutlng Offleer, 
7, St Georoge’a Data Road, lUstinn, CnTeattv 
OtaJorO. > D WiA.lJe.LB) 

Calentta.— .Aaslstast Technical Roerultlns Offlea- 
7^St. Oeorn’a ^ale BasUnga^ ralentt) 


Narsynagas)— 'Aaslitant Technical RecruiUng 

Offloer. Tan Baiar Road, Kanvaagan) (Capuin 
A E paaJi, Captain A J Smith and Filol Offleer, 
K fC Ganguly) 


Patna --AssbUnt Technical BecraJclag Offleer. 
EcMPHIon KovL Patna (Capuin K Samp, 
A M lAl E.. Captain K. D Chrinlan, and Flight 
Llnit.M K. Khan) 


ShOtoue— Assbtant Technical Recruiting Offleer, 


BtoM Zatnan Khan Vtmanull ' 
Itehawar— AsebUat Technical Recruiting Offleer. 
Jamrud Road. Pwhawar (Captain AUr Singh). 

SinJ eiad RalMCiiatna — 

~»-jchl awlsUnt Technical Recruiting Offleer, 

HVl, Fowler IJn"S, Karachi Sadar (Captain 
W.O PatenoB. RlAB C) 
lirdenbad.— Aaslitant Technical RecrnlUng Offleer, 
Bungalow ho IS, Near Bhal Band Ctub. IFyder. 
abad. (Captain Ilari Singh) 

Ouelta.— Assistant Technical Recruiting Offleer 
I lock S. Suwart Road (Oppociu Hal list), Quetta* 
(CapUln (I. O. Ihsre and Captain T. Ihieat, RE) 


L. B. Uarehaat, i 


lUogalore. — Technical Recruiting Offleer, Coniwallli 
Ramcka, Trinity Road. Ihingalora. (Colonel 
F. C Wall. R I A 3 CO. 

lUngalwa.— Deputy Technical Recruiting Offleer 
Cordwaliu Barracks. Trinity Road. Banealope. 
(Malar F.G Liiker.IA,0 0 and Squadron Lea.ler 
K A. S. Alien). 

Madras — D’paty Technical Recruiting Offleer, 
Pulnpet Ua»s, Blount Road P. O. Blairas. 
tMa|orB. 7. IB Greenwood). 

Coimbatore —Deputy Tech-olcal Recmltln* Offleer 
TtWiy Rond. Coimbatore. (Mijor II A Wills 
AJ RO) 

Bangalore.— AsaUtaat Technical RccniiUng Offleer 
focnwallb Barracks, Trinity. Roait liangalor 
(Oiptata R. 1. Forbca-Lelth, Capuin V. C W 
Mu^T. Captain Sf. D Wad, Flight Lieut K G 
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SOCTSXU— ^entd. 

Waiw— Cantfs 

Mtdru — AnIiUnt Tt«hnles] Beonltlna Oflicn, 
Padopet lisra, Uonat Road F. O. UtdrM 
l^ptAhi D £ vr«aU>a, CspUln R P. Rnp, 


Colmbttore.—Aisistant Technical Reeraltlng Officer. 
TrtchT Road, Coimbaton. (Captain J. U Bensek, 
and Captain J. C. Mcoli). 

Triehlsopotr — Aiabtant Technical B«cm!Uit< 
Officer, Madora Road. TrlchlDOMilT, 

C H. D Leonard and Captain W. luJoie 
TriTandram — Aulstaat Technical tUcmRIaSi 
Officer, Bharat Buildlot. RaltwapStatloa Road,' 
TriTandram. (Captain O. E. Leadar-WlUlacna, 
ILljl 9 C and Captain R. 1 . M. I>iincaa). 
Beivada.— Aastitant Technical Sccraltlnit Officer, 
“Sorab Uanor** Bander Road, Betwada. 
(Captain B U. Teraheaa and Captain B. A 
Morlej) 

Wistian Aau— 
ficmbcir— 

Poena --Technical RccralUng Officer, Stamtea 
Road, Poona (Colonel J. Allen, AI.RO, 

I A 0 C ) 

Bombajr—Aulitant Technical RecrnlUni Officer. 
Raplaoade Ualdaa (Xorth), Dhobi TaUo, Boobap 
Ko 1 (Captain D P. Jardlna, Captain P 8 . IT. I 
C, Captain 0 E Ortffin, Captain J Johnatoa, I 


WtaejTttT Antl-^onld- 
BcmVty — 

Poona —A«<l 4 (ant Technical Reornltlng Office t> 
Staunton Road, Poona (Captain P. D. Wait- 
scotc, CapUIn IT C. Way RIjtSC, Captain 
hi 8 . Mehta, K IJt.S C„ Captain M. L Broughton, 
Captain A W Smith, Pilot Officer U. S. BedI 
Junior Commander D, U, SUrena and PUa, 
Officer L. M. Dntta) 

Ahmedabad — Aulstant Technical Reeralting 

Officer, Lai Oarwaia, Ulrtapur Road, Ahmed- 
ahad (Captain 0 . 0 . Joahl, Captain R. 0 . 
Tembe and Pilot Offieer Sayad Nltar All) 

Belgaua — Asilttant Technical Recraltbg Offieer, 
Old Telrttrapb Office, Bungalo* Ho. 30, Belganm, 
(Bilot Officer N. CrawfoM). 

Poona.— Deputy Technical BocrulUng Offlaer, 
Stanoloa Road, Poona. (Major T. A. Ball, 
Squadron Leader W. F T. Scott and Major H. £. 
Traylen). 


Kagpur.— Deputy Teehnleal BccralUng Offieer, 
Aaaemhly Mt House, Nagpnr. (Major E 0 . R. 
Rush). 

Ragpur—Aulstant Teehalcal Reenltbi pffiter, 
Aaaembly Rest Doiua, Ksgpnr. (CaplanI A. T, 
BrendUb. RB and hligbt Lieut V.IL Reddy). 
Khandva.— Aulstant Technical Recruiting Officer, 
MlUtary Rarraelu. Khandva <Capta<o L. B. 
Addyman, CapUIn D. D. Sourl and PUot 0 ffi»r 
A ^hmas) 


UADoa 



From 


APPENDIX V. 
Ponn I. 


PRINCIPAL, 

The SUPERINTEyPENT, 
MANAGER, 


The DISTRICT 3IAGISTIUTE, 


CA LCUTTA. 

The GOMMISSIOXER of PQUCE, BOMBAY. 

MAD RAS, 


The RESIDENT in 

SrwtrT! . — Ttehnical Training ScArmr — Ftri/Ualian of eharaeter and antecedents 
of accepted trainees. 


Tlic person(8) descrilwd lo the attached rcrification roU(8) been 

have 

selected ^or trainins at 

(instilotion or tramicg centre) imder 

the Technical TrauuDjr Scheme trith a new to -^^evenfoal appointment to 

the Jadtao Ann.r Ordnaaee Corps or other techmesJ branch of (he Defence 
Scrvicea or employment in an Ordnance or other factory employed on work of 

national importance. It u necessary that — ^^ajiteccdtut« shoold be known 
tbetr 

and in particolar whether there »s any reason, political, or otherwise, why 

~-r — shonld NOT he accepted for snch employment. I shall therefore be 

any of them 

obliged if you Mill kindly pass the relc\ant -^^to the Chairman, National Ser- 
rolls 

vice I^abour Tnbanal, with your remarks so that appro- 

priate action my be taken. 


PrincipaljSnperinlendentlJranager- 


■ Copy forwarded to (he Chairman, National Service Labour Tribunal 

Prin cipal I Sope ri n t e D d en 1 1 II an ager, 
*District as «tsted at item 5 (c) of tbe verification roll 
Form XL 

GOVERNMENT OP INDIA. 

DEPAETMENT OF LABOUE. 

TECHNICAL TILVIKING SCHEME. 

VERTFICiXlOX RoLU 

Tarticulars of She eandidoSe arleeSed fpr Teekniedl Training. 

I. Name of the applicant 

" Father’s name 

C.a«te or Community 

*. D«U nf Biiili 
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5. (a) Village 

(b) Police Slation 

(c) District 

6. Places and periods of education. 


7. IdeatiGcation marks.......... 

8. Applicant’s signature andjor 

thumb impression 

9. Name of institution or training 

centre to wbicb posted 

Notr. — Items 1 to 6 should be filled np according to information mpplied by 
the candidate 

EntHc'' .sgainst items 7 and 8 should be personally cheeked by the Principal 
or Dead of training centre, or a responsible olTiccr to be deputed by him for the 
purpose. 

POLICE REPORT. 

APPENDIX VI 


* .The Anthorilies to whom TcfcTeacef for 
Name of Gnremment. the Terification of antecedents of 

trainees are to be made. , 


1. Oort, of the Punjab .. 

2. Go\t. of Sind 

3. Chief Commissioner, Ajmcr-SIerwara 

4. Govt, of Bihar 

5. Govt, of Bombay 


6. Govt, of the Central Provinces and 
Berar. 

. Govt, of the North-West Frontier 
Province. 

8. Govt, of Madras 


9. Govt, of Orissa 


10. Govt, of Assam 


11. Other Presidency towns 

12. Indian Stales 


Tbc District Snpdts. of Police eon- 
ccmed. 

The District Magistrates concerned. 

The Commissioner, Ajmer (who is 
also the District Ma^slrate). 

The District Officers eoncemed. 

The Commi'sioner of Police, Bombay, 
or the District Ma^strate (in res- 
pect of an enquiry in the City of 
Itombay) imd thp District Superin- 
tendents of Police concerned in 
respect of other cities. 

The District Superintendents of 
I’oliec concerned. 

The Deputy Commissioners con- 
cerned. 

The Commissioner of Police, Madras, 
or the Collectors of Districts con- 
cerned. 

Tbc , Superintendent of Police, 
Criminal Investigation Department, 
Orissa, Cuttack. 

The Deputy Inepector General of 
Police, Criminal InvcsUgstion De- 
partment, Assam, 

The Commissioner of 

The Resident conce 


'TRA. 272 (3), dated 25th June 1941. THA. 272, dated 13t 
27^ dated 6tb DeeeoiVw 1W3, and TRA. 





HiS 

Ai^Emts vu. 

technical training scheme. 

Traiaee's Process Card. 

InsiitotioQ 

Traioee’* Name...... Hate of AdnussJon. 

Trainee’s No Date of Leaving... 



("A Good. 

T/cJknfed? Effcteney a«d Conduct ■\*B Fair. 

\C. Bad. 

Nora I— 0) To bo xoukfd op in fortnigbtty jperiods. 

(2) To ba filled in on tba oeveal working do; to ISib and tbo laat iro^Iung d*; of 
tho month. 

(3) To bo forwarded odor ttko complaUoa of tha tniamg to tho noit or the foctoiy 

to wjiieh the trsloeo io ported. 

(4) rro^Kos Card wiQ b« banded to trainee* who are dlichar^ed withoot obtAlsia; 

* poot. 

A ^trfol rafTwru re^orjinj Jh* fraw* t— 
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APPENDrS vm. 

DEAENESS AUiOWA^CB SCHEATE. 

This scheme shall apply, on nn all'Iodia basis, to all servants of tiie Central 
Go\ermnoi]t (other than servants of the Rsilffays) whether stationed in the various 
provinces or in the centrally administered areas. 

2. This scheme shall come into force with effect from 1st An^tst, 1012 and 
allowances at rates hereinafter prescribed irill be payable for (he first time, on Ist 
September, on the emoluments drawn from 1st An^st. 

3. (i) For the purpose of the scheme tho various localities shall be divided 
into three areas, as under : — 

Area A . — will include Bombay and Calcutta and their suburbs to which tho 
Calcutta and Bombay compensatory (cost of living) allowance schemes apply. 

Area B . — will comprise (1) the suburbs of Bambay not included in Area A 
above but lyingr within tho area exteadin? np to Kalyan (inclusive) on the Great 
Indian Peninsula Baflway and Vlrar (inclusive) on the Bombay, Baroda and Cen- 
tral Indian Railway, and 

(2) the following towns: — 

Ablinltabad, A^a, Abmedabad, AJlahabad, Amritsar, Bangalore, Benares, 
Cawupore, Ch'ttaoonjr, Dacca, Darjeeling, Defira Don, Delhi. Dhiinu«hhodi, 
Hyderabad (Deccan) inclndinj the administered areas of Secunder.'bad, Tnmul- 
I ’ ' tbercin, adjoinin? the town of llydem- 

■ ■ r, Madras, Meenit, Jlnssoorio, Nottpur, 

V ' Poosa, Quetta, Ranchi, Rawalpindi, 

ShilloD?, Simla, Mymensingh and Moont Abo 

Area C.— *will include all the localities not speedied id A and B above. 

(ii) The allowance shall be admisable on the scale indicated in the following 
table, namely 

Emolnments of Govemment servant. Rate of allowance per 

mensem. 

Rs A. r. 

Area A — 

Below Ra 40 p m. . . 

From Rs. 40 opto Rs. 150 p. m. 

Area B— 

Below Rs, 40 p m. - . 

lYom Ra. 40 npto Ba. 125 p m. 

Area C — 

Below Rs. 40 p. m. . . 

From Rs. 40 npto Ra 00 p, m. 

(iu) Persons drairins ^ 1*“^ not more than Rs. 104 in Area 

A ; more than Rs. 125 but not more than Rs. J3G in Area C ; more than Rs. 90 but 
not more than Es. 99 in Area C shall receive such allowance as woald bring 
their total emoluments npto Rs. 154, Rs. 136 and Rs. 99 in the respective areas. 

4. The term ‘Central Government servants* includes ; — 

(a) All persons who are in tho whole-time semeo of the Central Govern- 
ment whether in a pennanent or tmporary capacity or paid at daily or 

piece-work rates ; 

(b) Inferior servants paid from contingrneica ; and 

(e) llembcn of work-charged cstablbbmcnta. 


8 8 0 
11 0 0 

6 8 0 
9 0 0 
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5 * Etaolumcnls ’ for the pwrposo of the aUowancc include the amouut dra%nj 
monthly hy a Government servant, as pay, special pay, personal pay and other 
payments classed as ‘pay*, overtime alloivances, fees and pension. Night du^ 
allowance, House rent and other compensatory allowances shall not be taken into 
account for the purpose of calculating emoluments. The term ‘ cmDlumcnls * also 
includes leave stdaiy where the drawal of the allowance during leave is permitted 
vide paragraph 7 below, 

G. (i) The eligibility for and the amount of the allowance shall be determined 
with reference to the total emoluments ALtoally drawn for the month for which 
the allowance is claimed. 

(ii) Government servants who arc discharged in the course of a month, e.g , 
temporary and officiating Qovermnent servants shall draw the allowance propor- 
tionate to tl.e actual number of days of emoluments. 

(ui) Persons whose emoluments are calculated at daily rates shall be eligible 
for the allowance, irrespective of whether they arc disbursed at the end of the - 
month or at any shorter intervals, provided they are borne on regular establish- 
ment and are not merely casual workers. The allowance shall bear the same pro- 
portion to that drawn by Government servants on monthly rates of pay as the 
immbci of days for which the Go\omracnt servant was employed during the month 
bo.!!-*; to the number of working days in the month (which, m the abscnct: of 
spcciGc orders, shall be reckoned as days in a month),' the allowance being 
rounded to the next higher anna. Piece-workers shall, however, be eligible for the 
allowance for the month to the extent admissible under the preceding paragruphs 
irrespective of the number of days worked during the month. 

(iv) In the case of persons who are appointed in the course of a month, the 
admissibility of the allowance, and the rate of the allowance, should be determined 
with reference to the monthly rate of pay on which a person has been employed. 

If the monthly rate of pay entitles him to the allowance, be will draw it propor- 
tionate to the number of days of bb employment m the month. 

(v) la the case of a person drawing pay at two different rates for broken 
periods of a month, the admissibility and the rate of the allowance will he deter- 
mined With reference to the total emoluments drawn by him in a month and not 
With icference to the rates of pay drawn for broken periods of a month. 

7. The drawal of the allowance during leave (other than extraordinary 
leave) or temporary transfer shall be governed by the provisions of Supplemen- 
tary Rule 6A. No allowance 'will be ndroissible during leave withoat pay. 

8. The provisions of this sebemo will apply to Government se^aata under 
the administrative control of the Governor General in Council stationed in the 
various Indian States and administered areas in States and in the French and 
Portuguese possessions in India (other than Railway employees), to the same 
Client aud in the same manner as in the ease of tho Central Oovetnment servants 
stationed in the various provinees and in the centrally administered areas. 

9. Part-time sweepers (other than those employed by Railways) serving in 
Central Government offices in the province of Bombay including the Western 
India States Agency, Baroda Resident and the Qujrat States Agency, Holhapur 
Residency and the Deccan Stales Agency, will draw uearness allowance at the 
following rates : — 

"■ Sates of alloteance per tiicnvem. 

In Bombay City. In lIofu«il. 

Rs. A., p, Rs. A. r. 

(i) Sweepers drawing a pay up to Ra. 4 

per mensem .. .. .. 180 140 

(«') Sweepers drawing a pay above lU. 4 

oer mensoa bat up to Ra. 8 per meusem . . 3 


0 0 



Mpenditurc. fCopies of the form (No. 6, 69), osed jn C^tnd Qove^eal 
offices cao he had, if required, by Principals of Institutions on applicaticB 
to the JiTauaffer, Forms Store, Catentta.) 

(6) The total amount which the bead of an institution is authorised to 

draw to cover the charges mentioned in the preceding sub-psm. shall not 
erceed Its, 35 per annum per trainee, and the charges on account of Biedical 
attention shall not Rs. JO per bead in any one case, the sanction of 

the Labour Department being obtained in all cases where this limit is exceeded. 
Travelling allowance to trainees for (1) undergoing a trade test at a pl«e» 
oataide s radius of 6 miles from the place of residence and (2) journey to 
the place of employment on the terminatioo of training will be goverac'i hi 
paras 93 and 94 respectively— part I of this ifanoal. 

(7) Bills for recurring expenditure will not require countersignature by 
a Regional Inspector, but the Regional Inspectors will check the aewnnh of 
the instihitions Under their ehaige whenever they visit them and bring auy 
iTtegulorities to the notice of the Labonr Department Bills for non- 
recurring expenditure* except tiio'?e mentioned below, will require counter- 
signatute Vjv the Regional Inspector roocemed, before payment ia aotborised 
by the Trea^nry Officer 

(i) RiP for amounts not eiceedm? Rs 600 for railway freight on 
equipment supplied through the Supply Department. 

fij) Travelling Allowance bills of trainees for journeys from their 
r«ide7if^ to join the training centre. 

(iii) Travetling Allowance bflh of traioeee for journeys to undergo 
trade tests 

(iv) Travelling Allowance bills of traiDeea to join posts on eowpletien 
of trainiDg. 

fv) Travelling AHowaoce bills of tralnew in coouection with medical 
esammation or treatment 

(vi) Travelling Allowance bills of trainees on transfer in public interest 
from one centre to another 

tvii) Bills for expenditure not exceeding Ks 10 oo any one oeeasion in 
* any one case on medical treatment of trainee* 

(viiil Bills for service postage ataoips <{n tin* case of Qovemment institu- 
tions and training centres). 

(ii) BiU% for eleetrle charges, teroseue od, pKenyle, etc., for haste! use 

■ (x) Bills for ndvanees granted to trainees, which have been aanctirned 
by the DepaTtroent of Labour. 

(xi) Bills on account of Octroi, Cooly and Cartage eharges of the cquip- 

■ ment supplied to training centres by the Central Oovemment, and 

(xii) Bills on account of the stipends and travelling allowance due to 
trainee* discharged on medical ground* 

4. The miniroum rate of stipend payable to trainees has been fixed under 
the Technical Training Scheme at Bs. f20, 30 and 31 per mensem for matricii- 
lativi and Re. 121, 2 t and 26 for non-malricnJalea, but a higher rate will be pay- 
able in the ca«e of certain elaiwe^ of trainees where an increased rate ha? been 
speciAlly sanctioned bv the Goremioenl of India or the National Service Labour 
Tribunal concerned Separate order* will issne eanttioning other charges includ- 
ing the co'l ot additional nwommodation. addiGonal inxImetorB nnder the Scheme, 
training fees, etc, 

5. I am to rcqiicit that the Trcawiry Officera concerned may kjndlv he 

instructed without delay to mahe payment of the bill* presented in acconlnnro 
with the ntiovc procednre. 


•rWc letters No, TRACES, dated the 16th February 1942, No. TBA-58 (1). 
dated the 3rJ April 1P42. No. TR.\-56(194 and Directive No. 2, para. Vfl, dated 
th* Lllh 5ray 19J2. 

DirMive K'> 6 ilntfd 2J*t September 1D42. 






APPENDIX XI 

rra«ne<4 %cho Aav< tkr jireicriberf trade testf. 



Father’s 

name 

Home 

address. 

Date of 
birth 

1 

Traite 111 
ahieh 
parsed. 

Ihiteof 

iwasing 

trade 

test. 

Kamo of 
officer who i 
jtunerviscd 

1 the trade i 
test. 

Service or 
Peptt. for 
whirUenr- 
niarked ■ 
if any. | 

Petnurks. 

1 


1 

i 

1 

1 

i 

1 


1 

1 


Iht 194 


Prineipat. 

Supenntendent. 

Manofftr. 


APPENDIX XII 
GOVERNMENT OF INDIA 
DEPARTMENT OP LABOUR 
TEcnKiCiL Trukiko Scju.xir. 
rr<T<i« Tfst Certificate. 

1. Name of traioM. 

2. Father’s Name. 

3 Home Address. 

4. Date of Birth. 

5. Trade in which trained. 

6. Centre at whicli training wat received. 

7. Date of conunencement of Imininp. 

8. Date of completion of training. 

9 Pereonal marks for identiflrntion of 
trainee. 

Id Thumb iitipreMion and <icnnlure of 
trainee and date. 

(To be given in the pw^nce of the 
rnneipnl, WorkOiop Manager or 081- 
eer pupcr>iiinR the te«t.) 

[Entries 1 to 9 flioiild be completed by (ho I»nnei[»a| nr Workshop hlanager.] 


CERTIFrCATE. 

Certified Hmt fhe flbn>nnentionfd trainee ha^ p«^."e»! the pre«eribed trade 
te*f fnr* Grade held on the 


191 . 

‘^'•/nature of Officer w^o eapemVd Ihel 
trtt ond dote. i 

•^lOnflfurr of t\r CMoirmon of l&e "I 
Tfttinn V'lnfi 

•PJea»e mention tlie trade for which the trainee 
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APPENDIX xm 

TroHKiCAi, TBAMOifa Scnzue. 

Sfakmtnt thowin/; progremve expenditure incurred by training centre! vndfr 
the head “ 64 — Miscellaneous expenditure connected tcith the tear — 3. — Scheme 
for the training of SiUUd Artisans ", 

Name of Training Cwtre. 


Hesda of Diaburscment and details of expenditure. 


H ScHiar* fob me Tbajutko or SziLtzp Asnaass 

H. 3 — AXlowntts, Honoraria, tic .* — 

T. A. to trainees on joining centres 
T. A. to trainees for trade testa . 

T. A to trainees to join p<»ts on eoinp/etioa of trara- 
ing . ... 

T A. to trainees for journey m coonectioo mtb caedi* 
cal examination . ... 

T. A. to trainees on transfer, m public ioterMt, from 
one centre to another 


ff. 4 —Stipends lo trainees — 

( . . Ordnance trainees @ Es. 

. .Ordnance trainees @ Rs 
.. .Air Force trainees @ Be. ) 


II. S, -Payment f<}r rraininj— 

Training fees .. .. .. ... 

(.. ..Ordnance trainees @ Re. . 

.. .Air Force iraineee ® Ke. ) 

Ta^ of instructional and clerical ataff and vorbsbop 
coolies, and honoraria to existiog staff, etc.* 

Total Fajmeol for Training . 

f}. 4, — Other Charge*^ 

medical treatment of trainees 
Postage 

Cost of equipment .. . .. ] 

CoDFe/ance . . . . . . 

Freight charges on equipment .. .. .. j 

AdTertisemenl . . . . . . . 1 

Rent of hired Iiostel .. .. .. | 

Clothing adrance 

Allowance to ITo'tnJ Sopdl and pa/ of rbowhidar. | 
etc. .. •• .• •• 

Cost of fnrnilure and titensii* .. .. .. , 

Total Otb^Chaiges j 


Expend;- 

Expeodi- tore to 
tore end of 

donng prerioos 
. . 191 month. 



” •Thoi'o tillowanfM lo existing instmetlonal, c5orip.nl 
an' root from the frfliU'fff fee sbooM nof be inrftfdrd in (? ' 
Forwarded fo tho Un'icr Socrofary lo (he OomTimoifi of l 

,.,W. Si«.K Frinripri 

»» Baled • Hanager 

Soperinlradeot 



APPENDIX XrV 


Register of stock reeextcd hy 

during the year ending 31s{ i/arch 194 • 

Part B.II — Equipment purchased loeally or supplied by finns direct at the cost ot 
the Central Ooremment and the freight paid on it. 


“Item No. 

No. and date of sanc- 
tion of the Depart- 
ment of Labour or 
of the Regional Ins- 
pector 

•c 

o| 

p ® 

d w 

>5 ** 

3 

H 

a.*:: 

“1 

|g'l 

A 

(‘ost 

cS C 

1*9 

•S'® i 

ifl 

§■=■2 

< 

6 

Total cost. 

7 

Remarks. 

8 





Re a p. 1 

1 








Note.— 1. Expenditure incurred on fnniiture and nteosUs for use in hostel 
for trauees should not be shown id the statement 


2. By Eqiupment supplied by finns direct” is meant machlscry etc. re> 
ceired direct by trainini; cenfres from firms onder lu^lruclioas from the Director 
of Supplies, and for which bills hare been aecepleil by them ride para. 100, 
Part I of the “ Training Manual, 1943 
Verified from the accounts kept by the Training Centre 
and found correct. 

Bead of the Training Centre, 

Regional Inspector, Circle. 


APPENDIX XV 

THE NATIONAL SERVICE (TECHNICAL PERSONNEL) RULES, 1940. 

Form E. > 

Application for Ttchnieat Ptrsonnel. 

[Pec Section 4 (2) and Rnie 16A.] 

1. Name and address of the notified factoryilreiaiag establLhmeatloffiee or 

Department under the Crown 

2. Name and address of OwnerlXIanacrrlOffirer irating the application 


3. Technical personnel required (|:t»e details of iraJe> wanted) 

4. Psrpooe for which pcreoanel ts re<inired (stale nature and 

on »hieh the personnel is to be employed)..... 


f 
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5. State salary or^wagta paid to amilar personud in the notified factory 
trainings establishinentjoffiee or Department 


0 ^ Does the factoryitraining establishmentjoQice nr Department maintain a 
I*i-ovi(2ent Fund or an}- other fund or scheme for the benefit of the employees f 
If so. give details 


7. Docs the facforyltraining csfablishmentloffice or Department allow leave 
or holidays with pay to its employees t If so, give details 


8 . Does the factory |truujmg c«tablishment)oflice or Department provide (1) 
free accommodation, (2) free medical attention or (3) any other amenities for its 
employees T If so, give details.. 


I hereby apply under tbe provisions of section 4 (2) of the hTationaJ Service 
(Technical Personnel) Ordinance, IJMO, for the allotment of the technical per- 
sonnel described in item 3 above to 

being a notified faetoiy|traioing establishmentjoffice or Department under the 
Crown. I have read and understood the provisions of sub-section (5) of section 4 
of the N.itional Service (Technical Personnel) Ordinance, 1940, as amended by 
Ordinance No XI of 1940 and On’inance No VI of 1942 

Signature of Owner|MaDager[Offieer. 

Dated.. .........the 191.... 

To 


APPENDIX XVI 

Dodertaking to be given by Instructor trainees. 

I »ou ot 

undertake to unJeigo traiaing as an instructor in 

rt j. 

and if found fit for employment as an uislnictor on tbe completion of my training 
to serve in any part ol India in accordance with such terms as may be fixeil by 
tbe Central Government in consoUatimi with the local National Service Labour 
Tnbtmal I understand that in accepting roe as a trainee, neither the Eegional 
Inspector nor the Gorcniinent of India n'.snmes any obligation to find employ- 
ment for me on the completion of my training so that the Kegional Inspector Jin- 
the right to discliaige me from tbe tr-iming el.-is-K-s at any time without assigning 
any reason if he thinks fit so to do I further undertake to refund to the Central 
Government all stipends recened by roe dunng the period of my training, if during 
such period I voluntarily quit smh training or am di^harged for mi'condnet. 

• Signature of c-indiJatc. 

SIESfOnANDUM. 

Mr. son of 

bas been selected to undergo 

0 coiir«e of training as an instructor in 

at ..and is directed to join the said training centre 

on The c-oiirsc of training will last from tliree to sir months 

and during the pcrirvl of training Mr., 

will receive a stipend of Its. .per month No guarantee of employ- 

rfirnt on romplction of his training is gitvn to Mr, 

and if at any time daring the course his conduct or progress is found to be un- 
aatbfaftorT, he will l>e Imb'e to immeflnite dischaige b.v onlcr of the undersigned. 

Signature. 

nejjionnl Inspector of Technical Training. 
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APPENDIX XVn 

Scales of pay of clerical staff at the Training Centres. 
(i\s Introduced from 1st Janunry 1941). 


I’rc'ent rates of pay 


Sanctioned time- 
scales 


ASSAM. 

Clerks on Rs. 50 and CO pm. 

Clerks on Rs 35 p. m . . 

Time and Store-keepers on Its. 30 p. m. 

BOMBAY. 


50-2*— 65 
40— 2J— 50 
40—24—50 


Oflice Superintendent on Rs. 120 p. m. 

Head Clerks, Accountants and Storc-keepers on 
Rs 75 and Rs 100 p. m. 

Stenographers on R.s. 75 and Clerks and Ac- 
countants on Rs, CO and GS p. in. 

Clerks on Rs 50 and 55 p. m. 

Clerks from Rs. 30 to Rs. 40 p. m. 


120-5—140 

70—4—90—5—11(1 

60—3—84 
5fr_2j_65 
40— 2i— 50 


BIHAR AND ORISSA. 


Head Clerks on Rs. 75 and’ 95 pm. 

Clerks on Rs. 50, 55 and GO p. m 

Clerks on Rs. 30, 35, 40 and 43 p. ro. 

70-^90—5—110 

50—21—65 

40—21—50 

C. P. AND BERAR. 


Accountants on Rs. 60 p. m. 

Clerks on Rs. 30, 35, 40 and 45 p m. . . 

Clerks on Rs. 55 p. m. 

60—3—84 
40-21—50 
• 60—21—65 

JfADRAS 


Chief Clerk on Rs. 150 p. ra. 

Financial Clciks on Rs. 125 p m •• 

150—6—175 

,125—6—140 


Head Clerks and Accountants on Rs. 75, 80 and 96 

pm .« •• •• 70—4—90 — ^—110 

Stenographers on Rs. GO p. m. .. •• 50 — 2i — CO— 3— 75 

Clerks, Accountants and Store-keepers on Rs 50 

and 60 p. m. .. •• -• 50— 2i— 455 

Clerks, Store-keepers and Time-keepers on Bs. 25, 30, 

35, 37, 40 and 45 p. m. .. -- 40— 2i— 50 

PUNJAB. 


Clerks on Rs 70 p tn. 

Clerks on R-. 45, 50 and CO p. m. 

Clerks on Rs. 35, 40 and 42 p. m. 

SIND. 

Accountants on Rs. 75 p. m. 

Clerks on Rs. 60 p. m. 

Clerks on Rs. 35 and 40 p. m. 

UNITED PROVINCES. 

Stenographers on Rs. 75 p. m. •• •• 

Clerks and A«si-tant Accountants on Rs. 50 and 
GO p. in. . . . . • • 

rierk-s Store-keepers and Tiine-kerpers on Ra. 30, 
35 and 40 p. m. .. 

Clerks on R*. 45 p. m. .. •• •* 


CO— 3— 84 
50— 2J— 65 
42—^-50—21—55 

CO— 3— 84 
50— 2J— 65 
40—21—60 


50_oj_^;0— 3— 75 


5(U-21— C.5 

40 — 21—60 

45—2 
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DELHI. 

Accountants and Head Clcria on Rs. 100 and 00 p. m. 80 — 4 — 100 — 6-~125 

Head Store-keepevs and Cashiers on Rs. 75 p, «i. . . 75 — 5 — 55 

Clerks, Store-keepers and Tme-kcepers on Ra, 45 
and 50 p. 01 

(i) Pot men who have no previons clerical ei- 
penence, who are no{ makricalates and do 
not know typing .. .. .. 60— 2i — 60 

(ij) For all others .. .. .. 60 — 3 — 84 

Clerks «a Rs. 40 p. in. . . . . . . 40 — 2i — 50 

Assistant Titne-keepcrs on Rs. 30 p. m. . . 40 — 21 — 60 

K. W. P. PROVINCE. 

Accountant ou Rs 60 p m. . • 65 — 5 — 130 ') Plus Ka. 5 

1 Headquarters 
r ailowance at 

Clerks on Ra 45 and 46 p. m. . . 40 — ? — 90 j Peshawar. 

BENGAL. 

Senior Clerks, Cashiers and Superintendents on Rs 

100 and 80 .. -- .. 80— 4~10O-5-DO 

Head Clerks and First Tool Clerk on Bs. 95 p. ni. . , 

Clerks and Accounlaul-- on Ks 65 p. m. . . 80 — 3 — 84 

Clerks, Cashiers and Store-Clerks on Rs, 50 and 60 

p. in . . . • . • • 50— Si— 65 

Clerks, Time-keepers and Store-keepers on Rs. 30 {o 

46 p m . . . . • • 4{^2J— 50 

Stenographers on Rs. 60 p. m. .. •• 6tV— 2i— 60— 3*-75 
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APPENDIX XIX 
AppuatTioN". 


Perm ISU-^ (i£e-.i-'cd) 


To a Q lola Iliildiiitj Dcjyartvieut foi a tu-mee to ai<iuuc tron or steel of the controlled 
caUffories wder THE IRON AND STEEL (CONTROL OF DISTRIBUTION) 
ORDER 1941 

XU — Mamifncttirera of uneonlrollcil ailiclc^ rontamiug iron or steel for general saa- 
fo meet rml dcminda or indnstnal re«|uirciiic!its must appJ^ in “ Jlanufacturcr's 
Application Form IBCSA 
To 

Name of (Appropriate Quota Holding Department) 


Aildie^a 

1. (a) Full name of the person who will ultimately usi. the 
eontroUe^l iion or steel or the articles to W made irom 
the coatroUed iron or Steel 
07 

Name of the Original Ittdentor 
(b) Addnss 

2 («i rull luiuc of the applicant ginug Ills relationship 
Midi the person naniM in paragraph I nbore (e 
' Purchasing Agent *, * Alanaging Agents * Urner 
Supplier ‘ Fabncating Contractor otc ). 

(&) Address 

3. (i) Description of the porpoio for nhicli the iron or stsc) 

IS required including the usi's to nliicit any .uti''les 
manuf-ii'turcd from the iron and steel arc to be put aoil. 
I>T whom Any special inturinatioii about the urgency 
of dclmnei, etc 
(ill Wherever applicable, quote, 
to > D 0 M P. Indent No 
or 

(hi (lintfnet No .... 

4. Total toiiuago of all tjpes of iron or steel required m ca'Ji 

period (Dctaiteit tonnages l»j categories and penorts 
nusl bo entered orerleaf ) 


S licp.irti lenC.al symbol, number and date of any iicisce 
iasueil in any other spplicatiou nuadc in eoD0e<l<on witb 
the purpose tnentloncil in paragraph 3 alioic, or parti 
cuhis of «ny other application already mado in con 
nrctum Ihercwilh which biw been rejected or tijKin 
whi, h no iicrnco Ins yet lieen issued. 

ft>. If a licence be granted, the licensee may lindly be empowered to issue sub litcnces, 
for the following iraaons : — 

Bigoaturc of the Applicant 

•By " Period ” It meant one quarter of one year In any year Period I is Jana* 
nrj to Sl.irrh, rcriod H it April to Juno, Pcrio,! Ill Is July in yeptember amt 
Pori-"! IV {« Octoln'r to Dec » nilnW. 

^Strike out this paragraph If not applicable. 

CERTirrcATr. 

I. , Applieanf, h< reby certify tint fo Ihe licit of 

MT Inowloilgc and belief, no other nppbention bat been ni.adc by or on bclnlf of the 
pMnti nimcd lu pnr.agrapli 1 to this or any Ollier Quota llolJiug Dqurlnirnt, for 
iron or the purpose described in paragraph 3 above, except tho«o which 

|„ gr.irtjing of liecocet, the details of which hire been given in piragiupli 
fi nV.rr. or v.hidi h.ire l*-en rejected or are pending nnd rcgr.idiitg which p.nrticiiliirs 
ha«e t-cen given in th" said paragraph S. 

Bignslurc of the ApplUant 


Year 

I’eriml 

Total 
Tonnage 
of all 
categories 
to two 
pKces of 
dieiniflls. 

191 



IDt 

“ 


I9f j HI j 

194 1 IV i 



Type of In'n or Stool. 


2. Bloocu, Billetj and Slalii . 

3 Heavy stnictorals 

4 Light struetarals (including Light Raili) 

3 Shell steel, Ingota, Blooms, BUleU and 
Bars .... 

6A Heavy Rails and Fishplates 

6B. Spdces, Coach Screws and other Ital) 
httlngs , . . . ■ 


8A Black Sheets (Plain) . 

8B Black Sheets (Corrugated) 

0. QalniQjze<l Sheelt (Plain and Corru* 
gated) 


10 Plates (Shipbuilding) .... 

11 Plates (ordinary M, 8. indadiag BoUet 

and H. T.) 

1^ PlatM (Bullet Proof) . 

J3A. Bats (tncladisg Bonnds and Squares 
J" and above also Flats, Ocwgonr 
end Hexagons) 

13B Rods (loci^dsng Rounds and Squares 
beJoM 4>') 

ItA. Bolts, Nuts and Washers (jneJading 
Fish Bolts, Nuts and Washers) 

KR Rivets • 

15A. Wire (Bitbed) 

J3B. Wire t Telegraph) 

IR- Wire N.ilh 

1". Wire (Dth»r kinds of Black a»d Bright 

Wire) 

1*' t'J’Nng Steel (of any of the abore «te- 
goups) 

10. Beops *ud Strips 


•V. B.—AU <ipplica(ion« for Tool 8t«el (inclodiag D.e Sfcrl) ssd^^- 
**' these categories mn^t be made oalr to the Direetor OencraJ. .. ■ 
dacti^ ^ Esplanade Ea«t, CaJentta/ 

To be given in tons to two place* of dfcanala. 

•tDofL 
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CommAiidu^ Officers — 

appointment of^ at Civmil Centres 
responsibility of, to maintain diseiplioe 
re'ponsibla for custody of records 
Commun il reprenentation — clerical staff 
Compensation payable under the Workmea'sCompensatioa Act 
( onsiiraablo stores— coat to be met from trammg fees 
Supply of 

( iiiiHngeut exjiendjtuKi 

I’ay of infacioc stair to be charged to 
Kepaira ntensili . . .. ^ ^ 

Washing and re^ir of oreralls 
Continuation of Irainiog scheme after the var 

CorTMpondenco— 
about equipment 
through Regional Inspectors 

trainees not to correspond with Oentrsl OoTemmeut 


Courses — 

Duiationof . ' ^ 

Refe sher. for indrurtora 


Pan. 


4 Part H' 

5 Part n 
27 Part II 

135 

51 

«5 

Part III 
57 
142 


»i{2) 

20(3} 


107 

115 

145 


n 


Caniag- ur loss— Iloduci lon^ for 
Dearaesi Allowance — 

Sebeme of 
Daductiooa— 
foratuonee 

tor damage or loss of tools 
Deserters— Apprehension of 
DieSiabors — Adranced rrammg of 
Discharge— 

of entailed tramees 
of trainees, cinl . 

on medical groonds 
Discipline— 

at Cirmtl Centres 
Disease — ^^'enereal 


111 

135 

. .Appendix V'lll 


63 

Gl 

.. 25 Part n 
20 


. 24 Part II 
, 6S 

7(2) 

. 59—^ 

. 5 A 21 Part 11 


Draughtsmen— 

Adranced trauiifi;; of . . 

Toolfcltfor 

Duration of Coareee .• 

E 


Cdncatmnal qualifications of f mine s .. Part VI 

[.diicati malstandardreqoired oftrafnew .. .. .. Port VJ 

tAnnerure) 

Elctmians— Toollolfor .. .. .. .. partlV 

r-I.., _ „ 

■ ■ • •• .. .. I'artlV 

■ ■ • . . . ,, . , Vurt IV’ 

' S'. .. ,, .. 2(j 

. ■' ■' ■■■•■. .. .. .. 144 

En roll'll Trainee*— 


AcruQotlng of espendjtaro in rwpect of . . . , . . "0 Part If 

Army pay not p>ysW- «t eiTil centres .. , H r»rt II 

Divhirjr* of .. .. . .. .. stp.rtir 

Diseiplineof .. .. .. .. ,, SlPartll 

Di*mtingof.fjr»LirV»e*i fi if 

t*«u« of ootfxaslofi roucheri t«>. for prucnatlng on lowire . , 1014), I’Art II 

iMueol eloditogto I5PartIl 


Page. 


45 

45 
56 
41 
15 
20 
fil— 67 
27 
4] 
11 
10 
43 


32 

42 

42 


5 

38 

19 


15—19 

40 

04—90 


IS— 10 
65 
7 


55 

19—20 

3 

17—10 
4S& 53 
14 



Enrolled tr4ii)e««— 

■ Iisne of milk to . . 
lasne of Retions to 
Leave to 

Ucdical Treatment of 

Not to be posted for e«ci>i t duties 

Pay and allow antea of 

Pay of Grade HI i>n<mi! 

Payments to, or on aix-ount ot 
Ueleaac of, for advanced traniinK 
Verification of antecvdenta of 
Enrolment — Procedure for, lu tbo Armv — 

Equipment and Supplicn — 

Annual Bcturna of . 

Bills on accoont of 
Complarnta about 
Disposal of, at cloacd centres 
Freight on 

No Additional, for auperonmeranes 
Ownership and c.tre of 

Procedure for th» accounting of. from rCHcrre stock* 

Bepairs to 

Iteplacmciit of 

Reserve stock of 

Shortage and breakage of 

Stock Register oi 

Surgical 

EieorWProrision of. for enrolled trameea 
Expenditure— Contingent 
Expendatnre^Head 

Espenditnro Statement — 

Form of 

SnbmlaaionofMonthly .. 


Para. Page. 

..13(4} Part II 49 
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